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çʅʀʇʉè ʠ ʤʦʛʫʪ ʙʳʪʴ ʠʟʤʝʥʝʥʳ ʙʝʟ ʧʨʝʜʫʧʨʝʞʜʝʥʠʷ. ɸʚʪʦʨʳ ʥʝ ʥʝʩʫʪ 
ʦʪʚʝʪʩʪʚʝʥʥʦʩʪʠ ʟʘ ʧʦʩʣʝʜʩʪʚʠʷ ʥʝʧʨʘʚʠʣʴʥʦʛʦ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʧʨʦʛʨʘʤʤʳ ʠʣʠ 

ʜʦʢʫʤʝʥʪʘʮʠʠ. 

ʇɸʆ çʅʀʇʉè ʥʝ ʜʘʝʪ ʥʠ ʧʨʷʤʳʭ, ʥʠ ʢʦʩʚʝʥʥʳʭ ʛʘʨʘʥʪʠʡ ʣʶʙʦʛʦ ʪʠʧʘ 
ʦʪʥʦʩʠʪʝʣʴʥʦ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʠ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʡ ʩʦʧʨʦʚʦʜʠʪʝʣʴʥʦʡ 
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ʫʤʳʰʣʝʥʥʳʡ ʫʱʝʨʙ ʠ ʝʛʦ ʧʦʩʣʝʜʩʪʚʠʷ, ʚʦʟʥʠʢʰʠʝ ʚ ʨʝʟʫʣʴʪʘʪʝ ʠʩʧʦʣʴʟʦʚʘʥʠʷ 
ʧʨʝʜʣʘʛʘʝʤʦʡ ʧʨʦʛʨʘʤʤʳ ʠʣʠ ʜʦʢʫʤʝʥʪʘʮʠʠ. ʕʪʦ ʦʛʨʘʥʠʯʝʥʠʝ ʚʢʣʶʯʘʝʪ ʣʶʙʳʝ 
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ȯɗɚɝɝɌɜɔɕ 

 

 

Ⱦɑɜɘɔə, 
ɝɚɖɜɌɥɑəɔɑ 

Ⱥɛɜɑɐɑɗɑəɔɑ 

ȬȴȽ ȬɎɞɚɘɌɞɔɓɔɜɚɎɌəəɌɫ ɔəɠɚɜɘɌɢɔɚəəɌɫ 
ɝɔɝɞɑɘɌ 

ȭȰ ȭɌɓɌ ɐɌəəɧɡ 

ȶɚɜɛɚɜɌɢɔɫ, ȼȾ ȯȶ çȼɚɝɞɑɡè 

ȰȶȻȴȶ ȰɑɛɌɜɞɌɘɑəɞ ɖɚɜɛɚɜɌɞɔɎəɧɡ ɛɜɚɢɑɐɟɜ ɔ 
ɔɘɟɥɑɝɞɎɑəəɚɏɚ ɖɚɘɛɗɑɖɝɌ ȶɚɜɛɚɜɌɢɔɔ 

ȰȻȬ ȰɑɛɌɜɞɌɘɑəɞ ɛɜɚɘɧɤɗɑəəɧɡ ɌɖɞɔɎɚɎ 
ȶɚɜɛɚɜɌɢɔɔ 

ȴȬȽ ȴəɠɚɜɘɌɢɔɚəəɚ-ɌəɌɗɔɞɔɣɑɝɖɌɫ ɝɔɝɞɑɘɌ 

ȹȴȻȽ ȹɚɎɚɝɔɍɔɜɝɖɔɕ ɔəɝɞɔɞɟɞ ɛɜɚɏɜɌɘɘəɧɡ 
ɝɔɝɞɑɘ 

Ⱦȳ Ⱦɑɡəɔɣɑɝɖɚɑ ɓɌɐɌəɔɑ 

ȶȷȬȰȼ ȶɗɌɝɝɔɠɔɖɌɞɚɜ ɌɐɜɑɝɚɎ ȼɚɝɝɔɔ, 
ɛɚɐɐɑɜɒɔɎɌɑɞɝɫ ɀȯȿȻ çȯɗɌɎəɧɕ əɌɟɣəɚ ð 
ɔɝɝɗɑɐɚɎɌɞɑɗɨɝɖɔɕ Ɏɧɣɔɝɗɔɞɑɗɨəɧɕ ɢɑəɞɜ 
ɀɑɐɑɜɌɗɨəɚɕ əɌɗɚɏɚɎɚɕ ɝɗɟɒɍɧè (ɀȯȿȻ 
ȯȹȴȮɂ ɀȹȽ) 

ȺȶȬȾȺ Ⱥɍɥɑɜɚɝɝɔɕɝɖɔɕ ɖɗɌɝɝɔɠɔɖɌɞɚɜ ɚɍɦɑɖɞɚɎ 
ɌɐɘɔəɔɝɞɜɌɞɔɎəɚ-ɞɑɜɜɔɞɚɜɔɌɗɨəɚɏɚ 
ɐɑɗɑəɔɫ (ɜɌəɑɑ çɖɗɌɝɝɔɠɔɖɌɞɚɜ 
ɌɐɘɔəɔɝɞɜɌɞɔɎəɚ-ɞɑɜɜɔɞɚɜɔɌɗɨəɧɡ 
ɚɍɜɌɓɚɎɌəɔɕè) 

Wizard, 
çɎɔɓɌɜɐè 

ȽɛɑɢɔɌɗɨəɧɑ ɐɔɌɗɚɏɔ, ɖɚɞɚɜɧɑ Ɏ ɛɚɤɌɏɚɎɚɘ 
ɜɑɒɔɘɑ Ɏɧɛɚɗəɫɪɞ ɚɛɜɑɐɑɗɑəəɟɪ 
ɛɜɚɢɑɐɟɜɟ (əɌɍɚɜ ɎɓɌɔɘɚɝɎɫɓɌəəɧɡ 
ɐɑɕɝɞɎɔɕ) 
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Ⱦɑɜɘɔə, 
ɝɚɖɜɌɥɑəɔɑ 

Ⱥɛɜɑɐɑɗɑəɔɑ 

IT -ɝɗɟɒɍɧ Ƚɗɟɒɍɧ ɚɜɏɌəɔɓɌɢɔɔ, ɓɌəɔɘɌɪɥɔɑɝɫ 
ɔəɠɚɜɘɌɢɔɚəəɧɘ ɚɍɑɝɛɑɣɑəɔɑɘ ɔ 
ɔəɠɚɜɘɌɢɔɚəəɚɕ ɍɑɓɚɛɌɝəɚɝɞɨɪ 
ɚɜɏɌəɔɓɌɢɔɔ. 
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1.  ȮɎɑɐɑəɔɑ 

 

1.1. ȹɌɔɘɑəɚɎɌəɔɑ ɝɔɝɞɑɘɧ 

Ȼɚɗəɚɑ əɌɔɘɑəɚɎɌəɔɑ ɛɜɚɏɜɌɘɘəɚɏɚ ɛɜɚɐɟɖɞɌ: 
ȬɎɞɚɘɌɞɔɓɔɜɚɎɌəəɌɫ ɔəɠɚɜɘɌɢɔɚəəɌɫ ɝɔɝɞɑɘɌ 
ɟɛɜɌɎɗɑəɔɫ ɔɘɟɥɑɝɞɎɑəəɧɘ ɖɚɘɛɗɑɖɝɚɘ ȯȶ 
çȼɚɝɞɑɡè əɌ ɛɗɌɞɠɚɜɘɑ çPREMISè. 

ȽɔɝɞɑɘɌ ɝɚɓɐɌəɌ ɐɗɫ ȯȶ çȼɚɝɞɑɡè Ɏ ɜɌɘɖɌɡ ɛɜɚɑɖɞɌ 
çȬȴȽ ȼȾ-ȹȴȻȽè ɝ ɔɝɛɚɗɨɓɚɎɌəɔɑɘ  
ȴəɠɚɜɘɌɢɔɚəəɚɕ ɝɔɝɞɑɘɧ ɟɛɜɌɎɗɑəɔɫ 
əɑɐɎɔɒɔɘɧɘ ɔɘɟɥɑɝɞɎɚɘ çPREMISè (Property  & 
Real Estate Management Information  System, 
ȽɎɔɐɑɞɑɗɨɝɞɎɚ ɚ ɏɚɝɟɐɌɜɝɞɎɑəəɚɕ ɜɑɏɔɝɞɜɌɢɔɔ 
ɛɜɚɏɜɌɘɘɧ ɐɗɫ ɉȮȸ ʈ2012616840).  

Ȱɗɫ ɖɜɌɞɖɚɝɞɔ Ɏ ɐɚɖɟɘɑəɞɌɢɔɔ ɍɟɐɑɞ 
ɔɝɛɚɗɨɓɚɎɌɞɨɝɫ əɌɓɎɌəɔɑ çPREMISè ɔɗɔ 
çȽɔɝɞɑɘɌè. 

1.2. ȹɌɓəɌɣɑəɔɑ ɔ ɢɑɗɔ ɝɚɓɐɌəɔɫ 

ɝɔɝɞɑɘɧ 

ȺɝəɚɎəɧɘ əɌɓəɌɣɑəɔɑɘ çPREMISè ɫɎɗɫɑɞɝɫ 
ɛɜɑɐɚɝɞɌɎɗɑəɔɑ ȳɌɖɌɓɣɔɖɟ ɔəɠɚɜɘɌɢɔɚəəɚ-
ɌəɌɗɔɞɔɣɑɝɖɚɏɚ ɔəɝɞɜɟɘɑəɞɌɜɔɫ ɐɗɫ ɟɛɜɌɎɗɑəɔɫ 
ɝɚɍɝɞɎɑəəɚɝɞɨɪ ȶɚɜɛɚɜɌɢɔɔ. 

ȽɔɝɞɑɘɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɔɝɛɚɗɨɓɚɎɌəɔɫ Ɏ 
ȰɑɛɌɜɞɌɘɑəɞɑ ɖɚɜɛɚɜɌɞɔɎəɧɡ ɛɜɚɢɑɐɟɜ ɔ 
ɔɘɟɥɑɝɞɎɑəəɚɏɚ ɖɚɘɛɗɑɖɝɌ ȶɚɜɛɚɜɌɢɔɔ 
(ȰȶȻȴȶ), Ɍ ɞɌɖɒɑ Ɏ ɡɚɗɐɔəɏɌɡ ɔ ɚɜɏɌəɔɓɌɢɔɫɡ 
ȶɚɜɛɚɜɌɢɔɔ. 

ȺɝəɚɎəɧɘɔ ɢɑɗɫɘɔ ɝɚɓɐɌəɔɫ ɝɔɝɞɑɘɧ çPREMISè 
ɫɎɗɫɪɞɝɫ: 

§ ȻɚɎɧɤɑəɔɑ ɖɌɣɑɝɞɎɌ (ɛɚɗəɚɞɧ, ɞɚɣəɚɝɞɔ, 
ɐɚɝɞɚɎɑɜəɚɝɞɔ, ɝɎɚɑɎɜɑɘɑəəɚɝɞɔ, 
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ɝɚɏɗɌɝɚɎɌəəɚɝɞɔ) ɔəɠɚɜɘɌɢɔɔ ɚɍ ɚɍɦɑɖɞɌɡ 
ɝɚɍɝɞɎɑəəɚɝɞɔ ȶɚɜɛɚɜɌɢɔɔ ɔ ɚɜɏɌəɔɓɌɢɔɕ 
ȶɚɜɛɚɜɌɢɔɔ, əɑɚɍɡɚɐɔɘɚɕ ɐɗɫ ɛɚɐɏɚɞɚɎɖɔ 
ɚɞɣɑɞəɚɝɞɔ ɛɚ ɛɚɖɌɓɌɞɑɗɫɘ ɐɑɫɞɑɗɨəɚɝɞɔ. 

§ Ƚəɔɒɑəɔɑ ɜɟɞɔəəɚɕ əɌɏɜɟɓɖɔ əɌ 
ɜɟɖɚɎɚɐɔɞɑɗɑɕ ɔ ɖɗɪɣɑɎɧɡ ɝɛɑɢɔɌɗɔɝɞɚɎ 
ɌɎɞɚɘɌɞɔɓɔɜɟɑɘɧɡ ɛɚɐɜɌɓɐɑɗɑəɔɕ 
ȶɚɜɛɚɜɌɢɔɔ əɌ ɛɚɐɏɚɞɚɎɖɟ əɑɚɍɡɚɐɔɘɧɡ 
ɐɚɖɟɘɑəɞɚɎ ɔ ɚɞɣɑɞɚɎ. 

§ ȽɚɓɐɌəɔɑ ɑɐɔəɚɕ ɝɔɝɞɑɘɧ ɚɞɣɑɞəɚɝɞɔ ɛɚ 
ɛɚɖɌɓɌɞɑɗɫɘ ɐɑɫɞɑɗɨəɚɝɞɔ, ɝɎɫɓɌəəɚɕ  ɝ 
ɝɚɍɝɞɎɑəəɚɝɞɨɪ ȶɚɜɛɚɜɌɢɔɔ ɔ ɚɜɏɌəɔɓɌɢɔɕ 
ȶɚɜɛɚɜɌɢɔɔ. 

§ ȼɑɔəɒɔəɔɜɔəɏ ɝɟɥɑɝɞɎɟɪɥɑɕ 
ɔəɠɚɜɘɌɢɔɚəəɚɕ ɝɔɝɞɑɘɧ ɟɣɑɞɌ 
ɝɚɍɝɞɎɑəəɚɝɞɔ ȶɚɜɛɚɜɌɢɔɔ ɔ ɚɜɏɌəɔɓɌɢɔɕ 
ȶɚɜɛɚɜɌɢɔɔ - ɛɑɜɑɎɚɐ ɝɟɥɑɝɞɎɟɪɥɑɕ 
ɔəɠɚɜɘɌɢɔɚəəɚɕ ɝɔɝɞɑɘɧ ɟɣɑɞɌ əɌ 
ɝɚɎɜɑɘɑəəɟɪ ɞɑɡəɚɗɚɏɔɣɑɝɖɟɪ ɛɗɌɞɠɚɜɘɟ. 

§ Ⱥɍɑɝɛɑɣɑəɔɑ Ɏɚɓɘɚɒəɚɝɞɔ ɍɚɗɑɑ ɤɔɜɚɖɚɏɚ 
ɛɜɫɘɚɏɚ ɐɚɝɞɟɛɌ ɖ ɔɘɑɪɥɑɕɝɫ ɔəɠɚɜɘɌɢɔɔ 
ɚɍ ɚɍɦɑɖɞɌɡ ɝɚɍɝɞɎɑəəɚɝɞɔ ɐɗɫ ɜɟɖɚɎɚɐɔɞɑɗɑɕ 
ɔ ɝɛɑɢɔɌɗɔɝɞɚɎ ȶɚɜɛɚɜɌɢɔɔ. 

1.3. ɀɟəɖɢɔɔ ɝɔɝɞɑɘɧ 

ȴɓ ɚɝəɚɎəɧɡ ɠɟəɖɢɔɕ ɝɔɝɞɑɘɧ çPREMISè 
Ɏɧɐɑɗɔɘ ɝɗɑɐɟɪɥɔɑ: 

§ Ȯɑɐɑəɔɑ ɖɚɜɛɚɜɌɞɔɎəɧɡ (Ɏəɟɞɜɑəəɔɡ) ɚɍɥɔɡ 
ɝɛɜɌɎɚɣəɔɖɚɎ ɔ ɌəɌɗɔɞɔɣɑɝɖɔɡ ɔɓɘɑɜɑəɔɕ. 
ȹɌɛɜɔɘɑɜ, ɝɛɜɌɎɚɣəɔɖɚɎ ɡɚɗɐɔəɏɚɎ ɔ 
ɚɜɏɌəɔɓɌɢɔɕ ȶɚɜɛɚɜɌɢɔɔ. 

§ ȳɌɏɜɟɓɖɌ ɔ Ɏɑɐɑəɔɑ ɚɍɥɑɜɚɝɝɔɕɝɖɔɡ 
ɖɗɌɝɝɔɠɔɖɌɞɚɜɚɎ Ɍɐɜɑɝəɧɡ ɚɍɦɑɖɞɚɎ (ȶȷȬȰȼ, 
ȺȶȬȾȺ). 
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§ Ȯɑɐɑəɔɑ ɛɚɚɍɦɑɖɞəɚɏɚ ɟɣɑɞɌ ɔ ɚɍəɚɎɗɑəɔɑ 
ɞɑɡəɔɖɚ-ɩɖɝɛɗɟɌɞɌɢɔɚəəɧɡ ɡɌɜɌɖɞɑɜɔɝɞɔɖ 
ɚɍɦɑɖɞɚɎ ɔɘɟɥɑɝɞɎɑəəɚɏɚ ɖɚɘɛɗɑɖɝɌ. 

§ ȬɎɞɚɘɌɞɔɓɌɢɔɫ ɜɌɓɍɚɜɌ ɞɑɖɝɞɚɎ ɝ ɌɐɜɑɝɌɘɔ 
ɚɍɦɑɖɞɚɎ əɑɐɎɔɒɔɘɚɝɞɔ ɔ Ɍɐɜɑɝəɧɡ 
ɚɜɔɑəɞɔɜɚɎ ɓɑɘɑɗɨəɧɡ ɟɣɌɝɞɖɚɎ, ɛɜɔɎɫɓɖɌ 
ɚɍɦɑɖɞɚɎ əɑɐɎɔɒɔɘɚɝɞɔ ɔ ɓɑɘɑɗɨəɧɡ ɟɣɌɝɞɖɚɎ 
ɖ ɝɛɜɌɎɚɣəɔɖɌɘ Ɍɐɜɑɝəɧɡ ɚɍɦɑɖɞɚɎ 
(ɠɑɐɑɜɌɗɨəɧɕ ɚɖɜɟɏ, ɜɑɏɔɚə, ɜɌɕɚə, ɏɚɜɚɐ, 
ɘɟəɔɢɔɛɌɗɨəɚɑ ɚɍɜɌɓɚɎɌəɔɑ, ɝɑɗɨɝɖɔɕ 
əɌɝɑɗɑəəɧɕ ɛɟəɖɞ, ɟɗɔɢɌ). 

§ ȬɎɞɚɘɌɞɔɓɌɢɔɫ ɜɌɍɚɞ ɛɚ ɝɍɚɜɟ, ɖɚəɞɜɚɗɪ 
ɐɚɝɞɚɎɑɜəɚɝɞɔ ɔ ɖɚəɝɚɗɔɐɌɢɔɔ ɐɌəəɧɡ ɟɣɑɞɌ 
ɚɍɦɑɖɞɚɎ ɔɘɟɥɑɝɞɎɑəəɚɏɚ ɖɚɘɛɗɑɖɝɌ. 

§ ȬɎɞɚɘɌɞɔɓɌɢɔɫ ɍɔɓəɑɝ-ɛɜɚɢɑɝɝɚɎ 
ɛɗɌəɔɜɚɎɌəɔɫ, ɟɣɑɞɌ ɔ ɌəɌɗɔɓɌ ɐɑɫɞɑɗɨəɚɝɞɔ, 
ɝɎɫɓɌəəɚɕ ɝ ɟɛɜɌɎɗɑəɔɑɘ ɝɚɍɝɞɎɑəəɚɝɞɔ 
ȶɚɜɛɚɜɌɢɔɔ ɔ ɚɜɏɌəɔɓɌɢɔɕ ȶɚɜɛɚɜɌɢɔɔ. 

§ ɀɚɜɘɔɜɚɎɌəɔɑ ɚɞɣɑɞɚɎ ɝ ɠɌɖɞɔɣɑɝɖɚɕ ɔ 
ɛɜɚɏəɚɓəɚɕ ɔəɠɚɜɘɌɢɔɑɕ ɐɑɫɞɑɗɨəɚɝɞɔ ɛɚ 
ɟɛɜɌɎɗɑəɔɪ ɝɚɍɝɞɎɑəəɚɝɞɨɪ ȶɚɜɛɚɜɌɢɔɔ ɔ 
ɚɜɏɌəɔɓɌɢɔɕ ȶɚɜɛɚɜɌɢɔɔ. 

§ ȿɛɜɌɎɗɑəɔɑ ɍɌɓɚɕ ɐɌəəɧɡ (ɡɜɌəɑəɔɑ 
ɔəɠɚɜɘɌɢɔɔ ɔ ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɑ ȭȰ). 

ȽɔɝɞɑɘɌ ɚɍɑɝɛɑɣɔɎɌɑɞ Ɏɚɓɘɚɒəɚɝɞɨ ɎɎɚɐɌ ɔɗɔ 
ɔɘɛɚɜɞɌ (ɔɓ MS Excel) Ɏ ɑɐɔəɟɪ ɓɌɥɔɥɑəəɟɪ ɍɌɓɟ 
ɐɌəəɧɡ Ɏɝɑɕ əɑɚɍɡɚɐɔɘɚɕ ɔəɠɚɜɘɌɢɔɔ, 
ɝɎɫɓɌəəɚɕ ɝ ɚɍɦɑɖɞɌɘɔ əɑɐɎɔɒɔɘɚɝɞɨɪ ɔ Ɍɜɑəɐɚɕ. 
ɉɞɚ ɛɚɓɎɚɗɫɑɞ ɟəɔɠɔɢɔɜɚɎɌɞɨ ɔɘɑɪɥɔɑɝɫ 
ɐɌəəɧɑ, ɚɍɑɝɛɑɣɔɞɨ ɢɑɗɚɝɞəɚɝɞɨ ɐɌəəɧɡ, ɔɡ 
ɗɚɏɔɣɑɝɖɟɪ əɑɛɜɚɞɔɎɚɜɑɣɔɎɚɝɞɨ ɔ, ɖɌɖ ɝɗɑɐɝɞɎɔɑ, 
ɝɐɑɗɌɞɨ ɜɌɍɚɞɟ ɝ ɔəɠɚɜɘɌɢɔɑɕ ɍɚɗɑɑ ɛɜɚɝɞɚɕ ɔ 
ɔəɞɟɔɞɔɎəɚ ɛɚəɫɞəɚɕ. 

ȺɍɑɝɛɑɣɔɎɌɑɞɝɫ ɚɞɍɚɜ əɑɚɍɡɚɐɔɘɧɡ ɓɌɛɔɝɑɕ Ɏ 
ɝɛɔɝɚɖ ɛɚ ɓɌɐɌəəɧɘ ɖɜɔɞɑɜɔɫɘ, ɛɜɔ 
əɑɚɍɡɚɐɔɘɚɝɞɔ, ɘɚɒəɚ ɛɜɚɔɓɎɑɝɞɔ ɩɖɝɛɚɜɞ 

ȮɎɚɐ ɔ ɔɘɛɚɜɞ 

ɐɌəəɧɡ 

ɉɖɝɛɚɜɞ 

ɐɌəəɧɡ ɔ 

ɚɞɣɑɞɧ 
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ɛɚɗɟɣɑəəɧɡ ɐɌəəɧɡ Ɏ MS Excel ɛɚ ɚɛɜɑɐɑɗɑəəɚɘɟ 
ɔɗɔ ɝɞɌəɐɌɜɞəɚɘɟ ɤɌɍɗɚəɟ. ɉɞɚ ɛɚɓɎɚɗɫɑɞ 
ɛɚɗɟɣɌɞɨ ɛɜɌɖɞɔɣɑɝɖɔ ɗɪɍɧɑ ɚɞɣɑɞɧ (ɜɑɑɝɞɜɧ). 

ȺɍɑɝɛɑɣɔɎɌɑɞɝɫ ɚɞɍɚɜ əɑɚɍɡɚɐɔɘɧɡ ɐɌəəɧɡ ɛɚ 
ɓɌɐɌəəɧɘ ɖɜɔɞɑɜɔɫɘ, ɠɚɜɘɔɜɚɎɌəɔɑ ɜɌɓɗɔɣəɧɡ 
ɝɎɚɐəɧɡ ɞɌɍɗɔɢ ɔ ɛɚɝɞɜɚɑəɔɑ ɐɔɌɏɜɌɘɘ Ɏ MS 
Excel. ɉɞɚ ɛɚɓɎɚɗɫɑɞ ɐɚɝɞɌɞɚɣəɚ ɍɧɝɞɜɚ ɛɚɗɟɣɔɞɨ 
ɚɞɎɑɞɧ əɌ ɍɚɗɨɤɔəɝɞɎɚ ɎɚɛɜɚɝɚɎ, ɖɚɞɚɜɧɑ ɝɎɫɓɌəɧ 
ɝ ɓɌɐɌɣɌɘɔ ɟɛɜɌɎɗɑəɔɫ, ɖɚəɞɜɚɗɔɜɚɎɌɞɨ ɖɗɪɣɑɎɧɑ 
ɛɚɖɌɓɌɞɑɗɔ ɐɑɫɞɑɗɨəɚɝɞɔ. 

ȺɍɑɝɛɑɣɔɎɌɑɞɝɫ ɏɑəɑɜɌɢɔɫ ɛɚ ɓɌɐɌəəɧɘ ɤɌɍɗɚəɌɘ 
əɌɍɚɜɌ əɑɚɍɡɚɐɔɘɧɡ ɐɚɖɟɘɑəɞɚɎ, ɝ 
ɌɎɞɚɘɌɞɔɣɑɝɖɔɘ ɛɜɚɛɔɝɧɎɌəɔɑɘ ɞɑɖɟɥɔɡ 
ɓəɌɣɑəɔɕ ɌɞɜɔɍɟɞɚɎ ɔ ɜɑɖɎɔɓɔɞɚɎ ɔɘɑɪɥɔɡɝɫ 
ɖɌɜɞɚɞɑɖ. ɉɞɚ ɛɚɓɎɚɗɫɑɞ, ɖ ɛɜɔɘɑɜɟ, ɐɚɎɑɝɞɔ ɐɚ 
əɑɝɖɚɗɨɖɔɡ ɘɔəɟɞ Ɏɜɑɘɫ əɌ ɛɚɐɏɚɞɚɎɖɟ ɞɜɑɍɟɑɘɧɡ 
ɐɚɖɟɘɑəɞɚɎ ɛɜɔ ɓɌɖɗɪɣɑəɔɔ ɔɗɔ ɛɜɚɐɗɑəɔɔ 
ɐɚɏɚɎɚɜɌ, ɛɚɐɏɚɞɚɎɖɑ ɌɖɞɚɎ, ɚɠɔɢɔɌɗɨəɧɡ ɛɔɝɑɘ, 
ɜɌɓɗɔɣəɧɡ ɝɗɟɒɑɍəɧɡ ɓɌɛɔɝɚɖ. 

Ȯ ɝɔɝɞɑɘɑ ɛɜɚɐɟɍɗɔɜɚɎɌəɚ ɣɌɝɞɨ ɤɞɌɞəɧɡ ɝɜɑɐɝɞɎ 
ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɫ MS SQL Server ɔ ɑɏɚ ɍɌɓ 
ɐɌəəɧɡ (ɝɚɓɐɌəɔɑ ɔ əɌɝɞɜɚɕɖɌ ȭȰ, ɜɑɓɑɜɎəɚɑ 
ɖɚɛɔɜɚɎɌəɔɑ ȭȰ ɔ ɑɑ ɎɚɝɝɞɌəɚɎɗɑəɔɑ, ɐɚɍɌɎɗɑəɔɑ 
ɔ əɌɝɞɜɚɕɖɌ ɛɜɌɎ ɛɚɗɨɓɚɎɌɞɑɗɑɕ, ɘɚəɔɞɚɜɔəɏ 
ɌɖɞɔɎəɚɝɞɔ ɛɚɗɨɓɚɎɌɞɑɗɑɕ ɔ ɞ.ɐ.). Ȼɜɔɣɑɘ 
ɐɑɕɝɞɎɔɫ ɛɚ ɟɛɜɌɎɗɑəɔɪ ȭȰ Ɏɧɛɚɗəɫɪɞɝɫ Ɏ 
ɛɚɤɌɏɚɎɚɘ ɜɑɒɔɘɑ ɛɜɔ ɛɚɘɚɥɔ ɞɌɖ əɌɓɧɎɌɑɘɧɡ 
çɎɔɓɌɜɐɚɎè (çɘɌɝɞɑɜɚɎè, çɔəɞɑɗɗɑɖɞɟɌɗɨəɧɡ 
ɛɚɘɚɥəɔɖɚɎè), ɣɞɚ ɝɟɥɑɝɞɎɑəəɚ ɝəɔɒɌɑɞ 
ɞɜɑɍɚɎɌəɔɫ ɖ ɖɎɌɗɔɠɔɖɌɢɔɔ ɝɔɝɞɑɘəɚɏɚ 
ɌɐɘɔəɔɝɞɜɌɞɚɜɌ, ɟɘɑəɨɤɌɑɞ Ɏɑɜɚɫɞəɚɝɞɨ 
ɚɤɔɍɚɣəɧɡ ɐɑɕɝɞɎɔɕ ɛɜɔ Ɏɧɛɚɗəɑəɔɔ ɖɜɔɞɔɣəɧɡ 
ɚɛɑɜɌɢɔɕ.  

1.4. ȻɚɗɨɓɚɎɌɞɑɗɔ ɝɔɝɞɑɘɧ 

ȽɔɝɞɑɘɌ çPREMISè ɚɜɔɑəɞɔɜɚɎɌəɌ əɌ 
ɜɟɖɚɎɚɐɔɞɑɗɑɕ Ɏɧɝɤɑɏɚ ɔ ɝɜɑɐəɑɏɚ ɓɎɑəɌ, Ɍ ɞɌɖɒɑ 
əɌ Ɏɑɐɟɥɔɡ ɝɛɑɢɔɌɗɔɝɞɚɎ, əɑɛɚɝɜɑɐɝɞɎɑəəɚ 

ȯɑəɑɜɌɢɔɫ 

ɐɚɖɟɘɑəɞɚɎ 

ȿɛɜɌɎɗɑəɔɑ 

ɍɌɓɚɕ ɐɌəəɧɡ 
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ɓɌɐɑɕɝɞɎɚɎɌəəɧɡ Ɏ ɛɜɚɢɑɝɝɌɡ ɟɛɜɌɎɗɑəɔɫ 
ɚɍɦɑɖɞɌɘɔ əɑɐɎɔɒɔɘɚɝɞɨɪ ɔ Ɍɜɑəɐɚɕ. 

ȶ ɛɚɗɨɓɚɎɌɞɑɗɫɘ ɝɔɝɞɑɘɧ çPREMISè 
ɛɜɑɐɦɫɎɗɫɪɞɝɫ ɝɗɑɐɟɪɥɔɑ ɖɎɌɗɔɠɔɖɌɢɔɚəəɧɑ 
ɞɜɑɍɚɎɌəɔɫ: 

§ əɌɗɔɣɔɑ əɌɎɧɖɚɎ ɜɌɍɚɞɧ Ɏ ɚɛɑɜɌɢɔɚəəɚɕ 
ɝɜɑɐɑ Windows XP ɔɗɔ Windows  7; 

§ əɌɗɔɣɔɑ əɌɎɧɖɚɎ ɜɌɍɚɞɧ Ɏ MS Word ɔ MS 
Excel 2007/2010. 

Ȱɗɫ ɌɐɘɔəɔɝɞɜɌɞɚɜɚɎ ɛɜɚɏɜɌɘɘəɚɏɚ ɖɚɘɛɗɑɖɝɌ 
çPREMISè,  ɚɍɑɝɛɑɣɔɎɌɪɥɔɡ ɑɏɚ ɩɖɝɛɗɟɌɞɌɢɔɪ 
əɑɚɍɡɚɐɔɘɚ: 

§ əɌɗɔɣɔɑ ɓəɌəɔɕ ɔ əɌɎɧɖɚɎ ɛɚ 
ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɪ ɚɛɑɜɌɢɔɚəəɧɡ ɝɔɝɞɑɘ, 
ɟɝɞɌəɚɎɗɑəəɧɡ əɌ ɝɑɜɎɑɜɌɡ ɔ ɜɌɍɚɣɔɡ 
ɝɞɌəɢɔɫɡ ɛɚɗɨɓɚɎɌɞɑɗɑɕ; 

§ əɌɗɔɣɔɑ ɓəɌəɔɕ ɔ əɌɎɧɖɚɎ ɜɌɍɚɞɧ ɛɚ 
ɟɝɞɌəɚɎɖɑ ɔ ɝɚɛɜɚɎɚɒɐɑəɔɪ MS SQL Server 
2008 R2; 

§ əɌɗɔɣɔɑ ɓəɌəɔɕ ɔ əɌɎɧɖɚɎ ɜɌɍɚɞɧ ɛɚ 
ɟɝɞɌəɚɎɖɑ ɔ ɝɚɛɜɚɎɚɒɐɑəɔɪ MS Word, MS 
Excel 2007/2010. 

1.5. ȰɚɖɟɘɑəɞɌɢɔɫ əɌ ɝɔɝɞɑɘɟ 

Ȯ ɝɞɌəɐɌɜɞəɧɕ ɖɚɘɛɗɑɖɞ ɛɚɝɞɌɎɖɔ ɝɔɝɞɑɘɧ Ɏɡɚɐɔɞ 
ɝɗɑɐɟɪɥɔɕ əɌɍɚɜ ɐɚɖɟɘɑəɞɌɢɔɔ: 

§ çȭɧɝɞɜɧɕ ɝɞɌɜɞè - əɑɍɚɗɨɤɌɫ ɛɚ ɚɍɦɑɘɟ 
ɔəɝɞɜɟɖɢɔɫ ɛɚɗɨɓɚɎɌɞɑɗɫ ɐɗɫ ɍɧɝɞɜɚɏɚ 
ɓəɌɖɚɘɝɞɎɌ ɝ ɚɝəɚɎəɧɘɔ ɝɢɑəɌɜɔɫɘɔ ɜɌɍɚɞɧ Ɏ 
ɝɔɝɞɑɘɑ. 

§ çȼɟɖɚɎɚɐɝɞɎɚ ɛɚɗɨɓɚɎɌɞɑɗɫè - ɚɍɥɔɑ ɝɎɑɐɑəɔɫ 
ɚ ɝɔɝɞɑɘɑ, ɚɛɔɝɌəɔɑ Ɍɜɡɔɞɑɖɞɟɜɧ ɔ 
ɛɚɗɨɓɚɎɌɞɑɗɨɝɖɚɏɚ ɔəɞɑɜɠɑɕɝɌ, ɛɚɤɌɏɚɎɧɑ 
ɔəɝɞɜɟɖɢɔɔ ɐɗɫ ɚɝəɚɎəɧɡ ɝɢɑəɌɜɔɑɎ ɜɌɍɚɞɧ Ɏ 
ɝɔɝɞɑɘɑ (ɛɜɚɝɘɚɞɜ ɐɌəəɧɡ, ɛɚɗɟɣɑəɔɑ 

ȾɜɑɍɚɎɌəɔɫ ɖ 

ɛɚɗɨɓɚɎɌɞɑɗɫɘ 

ȾɜɑɍɚɎɌəɔɫ ɖ 

ɌɐɘɔəɔɝɞɜɌ-

ɞɚɜɌɘ 
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ɚɞɣɑɞɚɎ, ɜɑɐɌɖɞɔɜɚɎɌəɔɑ ɐɌəəɧɡ, ɜɌɍɚɞɌ ɝ 
ɐɌəəɧɘɔ ɣɑɜɑɓ Excel ɔ ɞ.ɐ.). 

§ çȼɟɖɚɎɚɐɝɞɎɚ ɌɐɘɔəɔɝɞɜɌɞɚɜɌè - ɔəɝɞɜɟɖɢɔɔ 
ɛɚ ɔəɝɞɌɗɗɫɢɔɔ ɚɝəɚɎəɧɡ ɖɚɘɛɚəɑəɞ 
ɝɔɝɞɑɘɧ, ɛɚɤɌɏɚɎɧɑ ɔəɝɞɜɟɖɢɔɔ ɐɗɫ 
ɚɝəɚɎəɧɡ ɝɢɑəɌɜɔɑɎ ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɫ. 

1.6. ȽɞɜɟɖɞɟɜɌ ɚɛɔɝɌəɔɫ ɝɢɑəɌɜɔɑɎ 

ɜɌɍɚɞɧ 

ȺɛɔɝɌəɔɑ ɚɝəɚɎəɧɡ ɠɟəɖɢɔɕ ɝɔɝɞɑɘɧ çPREMISè 
ɛɜɔɎɚɐɔɞɝɫ Ɏ əɑɞɜɌɐɔɢɔɚəəɚɕ, əɚ, ɖɌɖ ɛɚɖɌɓɧɎɌɑɞ 
ɛɜɌɖɞɔɖɌ, ɍɚɗɑɑ ɩɠɠɑɖɞɔɎəɚɕ ɠɚɜɘɑ ɛɚɤɌɏɚɎɧɡ 
ɔəɝɞɜɟɖɢɔɕ ɐɗɫ ɖɚəɖɜɑɞəɧɡ ɛɜɚɢɑɐɟɜ (ɚɛɔɝɌəɔɑ 
ɞɔɛɔɣəɧɡ ɝɢɑəɌɜɔɑɎ ɜɌɍɚɞɧ Ɏ ɝɔɝɞɑɘɑ). 

ȺɛɔɝɌəɔɫ ɛɜɚɢɑɐɟɜ ɔɘɑɪɞ ɚɐɔəɌɖɚɎɟɪ ɝɞɜɟɖɞɟɜɟ 
ɞɑɖɝɞɌ (əɌɍɚɜ ɌɍɓɌɢɑɎ ɞɑɖɝɞɌ, ɖɚɞɚɜɧɑ ɝɚɐɑɜɒɌɞ 
ɚɛɜɑɐɑɗɑəəɧɕ ɞɔɛ ɔəɠɚɜɘɌɢɔɔ). 

ȺɐɔəɌɖɚɎɌɫ ɝɞɜɟɖɞɟɜɌ ɚɛɔɝɌəɔɫ ɚɍɗɑɏɣɌɑɞ ɣɞɑəɔɑ 
ɩɞɔɡ ɔəɝɞɜɟɖɢɔɕ, Ɍ ɞɌɖɒɑ ɟɎɑɗɔɣɔɎɌɑɞ 
Ɏɑɜɚɫɞəɚɝɞɨ ɚɐəɚɓəɌɣəɚɏɚ ɛɚəɔɘɌəɔɫ 
ɚɛɔɝɧɎɌɑɘɧɡ ɛɜɚɢɑɐɟɜ (ɠɟəɖɢɔɕ, ɝɢɑəɌɜɔɑɎ 
ɜɌɍɚɞɧ). 

ȺɛɔɝɌəɔɑ ɖɌɒɐɚɕ ɛɜɚɢɑɐɟɜɧ ɔɘɑɑɞ ɓɌɏɚɗɚɎɚɖ, 
ɞɑɖɝɞ ɚɛɔɝɌəɔɫ ɔɘɑɑɞ ɝɗɑɐɟɪɥɟɪ ɝɞɜɟɖɞɟɜɟ: 

§ ȬɍɓɌɢ: çȹɌɓəɌɣɑəɔɑ ɛɜɚɢɑɐɟɜɧè. 

§ ȬɍɓɌɢ: çȺɛɔɝɌəɔɑ ɛɜɔɘɑɜɌè. 

§ ȬɍɓɌɢ çȶɚəɞɑɖɝɞ Ɏɧɛɚɗəɑəɔɫ ɛɜɚɢɑɐɟɜɧè.  

§ Ƚɛɔɝɚɖ ɐɑɕɝɞɎɔɕ. 

§ ȬɍɓɌɢɧ çȰɚɛɚɗəɔɞɑɗɨəɧɑ ɝɎɑɐɑəɔɫ ɐɗɫ 
ɛɜɚɢɑɐɟɜɧè. 

ȭɚɗɑɑ ɛɚɐɜɚɍəɚ ɩɗɑɘɑəɞɧ ɚɛɔɝɌəɔɫ ɛɜɚɢɑɐɟɜɧ 
ɚɛɜɑɐɑɗɑəɧ əɔɒɑ. 
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ȹɌɓɎɌəɔɑ ɚɣɑɜɑɐəɚɕ ɛɜɚɢɑɐɟɜɧ 

ȬɍɓɌɢ çȹɌɓəɌɣɑəɔɑ ɛɜɚɢɑɐɟɜɧè. Ƚɚɐɑɜɒɔɞ 
ɖɜɌɞɖɚɑ ɚɛɔɝɌəɔɑ ɛɜɚɢɑɐɟɜɧ, ɚɒɔɐɌɑɘɚɏɚ 
ɜɑɓɟɗɨɞɌɞɌ. 

ȬɍɓɌɢ çȺɛɔɝɌəɔɑ ɛɜɔɘɑɜɌè. Ƚɚɐɑɜɒɔɞ ɖɜɌɞɖɚɑ 
ɚɛɔɝɌəɔɑ ɛɜɔɘɑɜɌ ɐɗɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ. 

ȬɍɓɌɢ çȶɚəɞɑɖɝɞ Ɏɧɛɚɗəɑəɔɫ ɛɜɚɢɑɐɟɜɧè. 
Ƚɚɐɑɜɒɔɞ ɚɛɔɝɌəɔɑ ɖɚəɞɑɖɝɞɌ, Ɏ ɖɚɞɚɜɚɘ ɚɍɧɣəɚ 
Ɏɧɛɚɗəɫɑɞɝɫ ɛɜɚɢɑɐɟɜɌ (ɛɜɑɐɟɝɗɚɎɔɫ, 
ɐɚɛɟɥɑəɔɫ, ɛɜɑɐɛɚɗɚɒɑəɔɫ ɔ ɞ.ɛ.). 

ȹɌɣɌɗɚ ɝɛɔɝɖɌ ɐɑɕɝɞɎɔɕ, ɐɗɫ Ɏɝɑɡ ɛɜɚɢɑɐɟɜ 
ɝɚɐɑɜɒɔɞ ɚɐɔəɌɖɚɎɧɕ ɞɑɖɝɞ: çȰɗɫ Ɏɧɛɚɗəɑəɔɫ 
ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ 
ɐɑɕɝɞɎɔɫè: 

1. ȹɌɓɎɌəɔɑ 1-ɏɚ ɤɌɏɌ (ɐɑɕɝɞɎɔɫ) 

ȬɍɓɌɢ çȰɑɕɝɞɎɔɫ ɛɚɗɨɓɚɎɌɞɑɗɫè. ȺɛɔɝɧɎɌɑɞ, 
ɣɞɚ ɔɘɑəəɚ ɐɚɗɒɑə ɝɐɑɗɌɞɨ ɛɚɗɨɓɚɎɌɞɑɗɨ. 

ȬɍɓɌɢ çȺɞɖɗɔɖ ɝɔɝɞɑɘɧè. ȺɛɔɝɧɎɌɑɞ ɜɑɌɖɢɔɪ 
ɝɔɝɞɑɘɧ əɌ ɐɑɕɝɞɎɔɫ ɛɚɗɨɓɚɎɌɞɑɗɫ. 

ȬɍɓɌɢ çȰɚɛɚɗəɔɞɑɗɨəɧɑ ɝɎɑɐɑəɔɫ ɐɗɫ ɤɌɏɌ 
ɛɜɚɢɑɐɟɜɧè. Ƚɚɐɑɜɒɔɞ ɐɚɛɚɗəɔɞɑɗɨəɟɪ 
ɔəɠɚɜɘɌɢɔɪ ɐɗɫ ɐɌəəɚɏɚ ɤɌɏɌ ɛɜɚɢɑɐɟɜɧ, 
əɌɛɜɔɘɑɜ, ɛɚɗəɚɑ ɚɛɔɝɌəɔɑ ɛɚɗɑɕ ɐɔɌɗɚɏɌ. 
ȰɌəəɧɕ ɌɍɓɌɢ ɘɚɒɑɞ ɚɛɟɝɖɌɞɨɝɫ. 

2. ȹɌɓɎɌəɔɑ 2-ɏɚ ɤɌɏɌ (ɐɑɕɝɞɎɔɫ) 

ȬəɌɗɚɏɔɣəɌɫ ɝɞɜɟɖɞɟɜɌ ɚɛɔɝɌəɔɫ ɐɑɕɝɞɎɔɫ. 

ȬɍɓɌɢɧ çȰɚɛɚɗəɔɞɑɗɨəɧɑ ɝɎɑɐɑəɔɫ ɐɗɫ 
ɛɜɚɢɑɐɟɜɧè. ȽɚɐɑɜɒɌɞ ɐɚɛɚɗəɔɞɑɗɨəɟɪ 
ɔəɠɚɜɘɌɢɔɪ ɐɗɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ Ɏ ɢɑɗɚɘ. ɉɞɔ 
ɌɍɓɌɢɧ ɘɚɏɟɞ ɚɞɝɟɞɝɞɎɚɎɌɞɨ. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 

Ȱɚɛɚɗəɔɞɑɗɨ-

əɧɑ ɝɎɑɐɑəɔɫ 



14 
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2.  ȬɜɡɔɞɑɖɞɟɜɌ ɝɔɝɞɑɘɧ 

 

Ȯ ɐɌəəɚɕ ɏɗɌɎɑ ɚɛɔɝɌəɧ ɝɟɥɑɝɞɎɑəəɧɑ Ɍɝɛɑɖɞɧ 
ɜɑɌɗɔɓɌɢɔɔ ɛɜɚɏɜɌɘɘəɚɏɚ ɖɚɘɛɗɑɖɝɌ (ɝɔɝɞɑɘɧ) 
çPREMISè: 

2.1. ȼɑɑɝɞɜ ɚɍɦɑɖɞɚɎ 
2.2. ȬɜɡɔɞɑɖɞɟɜɌ ɖɗɔɑəɞ-ɝɑɜɎɑɜ 
2.3. Ȱɚɛɚɗəɔɞɑɗɨəɧɕ Ɏɑɍ-ɔəɞɑɜɠɑɕɝ ɝɔɝɞɑɘɧ 
2.4. Ȱɚɛɚɗəɔɞɑɗɨəɧɑ ɖɚɘɛɚəɑəɞɧ 
2.5. ȴəɞɑɏɜɌɢɔɫ ɝ ɐɜɟɏɔɘɔ ɛɜɔɗɚɒɑəɔɫɘɔ 
2.6. ȳɌɥɔɞɌ ɝɔɝɞɑɘɧ 

2.1. ȼɑɑɝɞɜ ɚɍɦɑɖɞɚɎ 

ɋɐɜɚɘ ɝɔɝɞɑɘɧ çPREMISè ɫɎɗɫɑɞɝɫ ɞɌɖ 
əɌɓɧɎɌɑɘɧɕ çɜɑɑɝɞɜ ɚɍɦɑɖɞɚɎè, Ɍ ɞɌɖɒɑ 
ɔəɝɞɜɟɘɑəɞɌɜɔɕ ɐɗɫ ɜɌɍɚɞɧ ɝ ɐɌəəɧɘɔ ɩɞɚɏɚ 
ɜɑɑɝɞɜɌ. 

ȼɑɑɝɞɜ ɚɍɦɑɖɞɚɎ ð ɩɞɚ ɟəɔɎɑɜɝɌɗɨəɚɑ ɡɜɌəɔɗɔɥɑ 
ɝɞɜɟɖɞɟɜɔɜɚɎɌəəɧɡ ɐɌəəɧɡ ɚɍ ɚɍɦɑɖɞɌɡ 
ɜɌɓɗɔɣəɧɡ ɞɔɛɚɎ. 

Ⱥɍɦɑɖɞɧ ð ɗɪɍɧɑ ɝɟɥəɚɝɞɔ, ɐɌəəɧɑ ɚ ɖɚɞɚɜɧɡ 
ɔɝɛɚɗɨɓɟɪɞɝɫ Ɏ ɝɔɝɞɑɘɑ. Ȼɜɔɘɑɜɧ ɚɍɦɑɖɞɚɎ: 
ɛɜɚɑɖɞɧ, ɓɌɖɌɓɣɔɖɔ, ɌɜɑəɐɌɞɚɜɧ, ɛɚɘɑɥɑəɔɫ.  

Ȭɞɜɔɍɟɞɧ ð ɩɞɚ ɝɎɚɕɝɞɎɌ ɔɗɔ ɜɑɖɎɔɓɔɞɧ ɚɍɦɑɖɞɚɎ. 
ȹɌɛɜɔɘɑɜ, ɌɞɜɔɍɟɞɌɘɔ ɐɚɏɚɎɚɜɌ ɫɎɗɫɪɞɝɫ: ɝɜɚɖɔ 
ɐɑɕɝɞɎɔɫ ɐɚɏɚɎɚɜɌ (ɐɌɞɧ əɌɣɌɗɌ ɔ ɚɖɚəɣɌəɔɫ), 
ɝɞɚɔɘɚɝɞɨ ɐɚɏɚɎɚɜɌ, ɓɌɖɌɓɣɔɖ/ɌɜɑəɐɌɞɚɜ. 

Ȱɗɫ ɟɐɚɍɝɞɎɌ ɜɌɍɚɞɧ ɚɍɦɑɖɞɧ ɜɑɑɝɞɜɌ 
ɏɜɟɛɛɔɜɟɪɞɝɫ ɛɚ ɚɍɗɌɝɞɫɘ ɛɜɔɗɚɒɑəɔɫ. 

ȺɍɗɌɝɞɨ ɛɜɔɗɚɒɑəɔɫ ð ɩɞɚ ɣɌɝɞɨ ɜɑɑɝɞɜɌ ɚɍɦɑɖɞɚɎ, 
ɖɚɞɚɜɌɫ ɔɝɛɚɗɨɓɟɑɞɝɫ ɐɗɫ ɜɑɤɑəɔɫ ɓɌɐɌɣ 
ɚɛɜɑɐɑɗɑəəɚɕ ɛɜɑɐɘɑɞəɚɕ ɚɍɗɌɝɞɔ. Ȯ ɜɫɐɑ ɝɗɟɣɌɑɎ 
ɔɡ ɘɚɒəɚ ɝɣɔɞɌɞɨ ɛɚɐɝɔɝɞɑɘɌɘɔ. Ȼɜɔɘɑɜɧ 
ɚɍɗɌɝɞɑɕ ɛɜɔɗɚɒɑəɔɫ: 

Ⱥɍɦɑɖɞɧ 

ɜɑɑɝɞɜɌ ɔ 

Ɍɞɜɔɍɟɞɧ 

ȺɍɗɌɝɞɔ 

ɛɜɔɗɚɒɑəɔɫ 
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§ çȴɘɟɥɑɝɞɎɑəəɧɕ ɖɚɘɛɗɑɖɝè; 

§ çȽɛɜɌɎɚɣəɔɖɔ ȺȶȬȾȺè; 

§ çȽɛɜɌɎɚɣəɔɖɔ ȶȷȬȰȼè; 

§  çȺɍɜɌɍɚɞɖɌ ɌɐɜɑɝɚɎè; 

§ çȰɌəəɧɑ ɐɗɫ ɓɌɏɜɟɓɖɔè; 

§ çȻɚɐɏɚɞɚɎɖɌ ɝɛɜɌɎɚɣəɔɖɚɎè. 

ȼɑɑɝɞɜ ɚɍɦɑɖɞɚɎ ɘɚɒɑɞ ɍɧɞɨ ɛɜɔɘɑəɑə ɖɌɖ ɐɗɫ 
Ɏɑɐɑəɔɫ ɖɌɐɌɝɞɜɌ ɓɑɘɑɗɨəɧɡ ɟɣɌɝɞɖɚɎ ɔɗɔ 
ɚɍɦɑɖɞɚɎ əɑɐɎɔɒɔɘɚɝɞɔ, ɞɌɖ ɔ ɐɗɫ əɚɜɘɌɞɔɎəɚ-
ɝɛɜɌɎɚɣəɚɕ ɔəɠɚɜɘɌɢɔɔ, ɏɐɑ ɚɍɦɑɖɞɌɘɔ 
ɎɧɝɞɟɛɌɪɞ ɚɝəɚɎəɧɑ ɔ ɎɝɛɚɘɚɏɌɞɑɗɨəɧɑ 
ɝɛɜɌɎɚɣəɔɖɔ. 

ȺɝəɚɎəɚɑ əɌɓəɌɣɑəɔɑ ɜɑɑɝɞɜɌ ɚɍɦɑɖɞɚɎ ð 
əɌɍɗɪɐɑəɔɑ ɓɌ ɚɍɦɑɖɞɌɘɔ ɛɜɑɐɘɑɞəɚɕ ɚɍɗɌɝɞɔ: 
Ɏɑɐɑəɔɑ ɟɣɑɞɌ ɚɍɦɑɖɞɚɎ ɔ ɍɧɝɞɜɚɑ ɛɚɗɟɣɑəɔɑ 
ɞɜɑɍɟɑɘɧɡ Ɏɧɍɚɜɚɖ ɔ ɚɞɣɑɞɚɎ ɝ ɛɚɘɚɥɨɪ 
ɓɌɛɜɚɝɚɎ, Ɏɧɛɚɗəɑəɔɑ ɜɌɝɣɑɞɚɎ.  

ɉɞɚ ɚɍɗɌɝɞɨ ɛɜɔɗɚɒɑəɔɫ ɚɍɧɣəɚ ɝɚɐɑɜɒɔɞ əɌɍɚɜ 
Ɏɜɑɘɑəəɧɡ ɛɜɚɘɑɒɟɞɚɣəɧɡ ɞɌɍɗɔɢ ɐɗɫ 
ɛɚɐɏɚɞɚɎɖɔ ɝɞɌɜɞɚɎɚɏɚ əɌɛɚɗəɑəɔɫ ɍɚɗɨɤɔəɝɞɎɌ 
ɝɛɜɌɎɚɣəɔɖɚɎ ɔ ɜɌɍɚɣɔɡ ɞɌɍɗɔɢ, Ɍ ɞɌɖɒɑ ɝɚɓɐɌəɔɫ 
ɛɜɚɞɚɞɔɛɌ ɝɔɝɞɑɘɧ. Ȼɚɝɗɑ ɓɌɛɟɝɖɌ ɝɔɝɞɑɘɧ Ɏ 
ɛɜɚɘɧɤɗɑəəɟɪ ɩɖɝɛɗɟɌɞɌɢɔɪ ɩɞɌ ɚɍɗɌɝɞɨ 
ɛɜɔɗɚɒɑəɔɫ ɚɍɧɣəɚ ɟɐɌɗɫɑɞɝɫ.  

ȰɑɕɝɞɎɔɫ ɛɚ əɌɝɞɜɚɕɖɑ ɔ ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɪ 
ɝɔɝɞɑɘɧ çPREMISè ɌəɌɗɚɏɔɣəɧ ɐɑɕɝɞɎɔɫɘ Ɏ 
ɚɍɧɣəɧɡ (ɛɜɔɖɗɌɐəɧɡ) ɚɍɗɌɝɞɫɡ ɛɜɔɗɚɒɑəɔɫ, ɣɞɚ 
ɓəɌɣɔɞɑɗɨəɚ ɚɍɗɑɏɣɌɑɞ ɠɟəɖɢɔɔ 
ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɫ ɝɔɝɞɑɘɧ.  

Ƚɔɝɞɑɘəɧɑ ɚɍɗɌɝɞɔ ɛɜɔɗɚɒɑəɔɫ ð ɩɞɚ ɣɌɝɞɨ 
ɜɑɑɝɞɜɌ ɚɍɦɑɖɞɚɎ, ɖɚɞɚɜɌɫ ɔɝɛɚɗɨɓɟɑɞɝɫ ɐɗɫ 
ɜɑɤɑəɔɫ ɓɌɐɌɣ ɛɚ əɌɝɞɜɚɕɖɑ ɔ 
ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɪ ɝɔɝɞɑɘɧ çPREMISè. 

ȰɌəəɧɑ ɐɗɫ 

ɓɌɏɜɟɓɖɔ 

Ƚɔɝɞɑɘəɧɑ 

ɚɍɗɌɝɞɔ 

ɛɜɔɗɚɒɑəɔɫ 
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Ȼɜɔɘɑɜɧ ɝɔɝɞɑɘəɧɡ ɚɍɗɌɝɞɑɕ ɛɜɔɗɚɒɑəɔɫ:  

§ çȽɞɜɟɖɞɟɜɌ ɍɌɓɧ ɐɌəəɧɡè; 

§ çȺɞɣɑɞɧ ɔ ɚɍɘɑə ɐɌəəɧɘɔè; 

§ çȻɚɗɨɓɚɎɌɞɑɗɔ ɔ ɛɜɌɎɌ ɐɚɝɞɟɛɌè. 

Ȱɗɫ əɌɝɞɜɚɕɖɔ ɔ ɟɛɜɌɎɗɑəɔɫ ɝɔɝɞɑɘɚɕ ɛɚɣɞɔ əɑ 
ɞɜɑɍɟɑɞɝɫ ɚɝɎɚɑəɔɫ ɝɛɑɢɔɌɗɨəɧɡ ɠɚɜɘ. 
ȭɚɗɨɤɔəɝɞɎɚ ɓɌɐɌɣ ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɫ ɝɔɝɞɑɘɧ 
çPREMISè (ɝɚɓɐɌəɔɑ ɔ əɌɝɞɜɚɕɖɌ ȭȰ, ɜɑɓɑɜɎəɚɑ 
ɖɚɛɔɜɚɎɌəɔɑ ȭȰ ɔ ɑɑ ɎɚɝɝɞɌəɚɎɗɑəɔɑ, ɐɚɍɌɎɗɑəɔɑ 
ɔ əɌɝɞɜɚɕɖɌ ɛɜɌɎ ɛɚɗɨɓɚɎɌɞɑɗɑɕ ɔ ɞ.ɐ.) ɘɚɒəɚ 
ɜɑɤɌɞɨ ɔɓ ɚɝəɚɎəɚɏɚ ɛɜɔɗɚɒɑəɔɫ ɣɑɜɑɓ 
ɟəɔɎɑɜɝɌɗɨəɧɑ ɠɚɜɘɧ ɔɗɔ ɛɜɔ ɛɚɘɚɥɔ 
çɎɔɓɌɜɐɚɎè. 

2.2. ȬɜɡɔɞɑɖɞɟɜɌ ɖɗɔɑəɞ-ɝɑɜɎɑɜ 

ȽɔɝɞɑɘɌ çPREMISè ɛɚɝɞɜɚɑəɌ Ɏ ɖɗɌɝɝɔɣɑɝɖɚɕ 
Ɍɜɡɔɞɑɖɞɟɜɑ çɖɗɔɑəɞ-ɝɑɜɎɑɜè. 

 
ȼɔɝ. 1. ȬɜɡɔɞɑɖɞɟɜɌ ɖɗɔɑəɞ-ɝɑɜɎɑɜ 

ȬɜɡɔɞɑɖɞɟɜɌ çɖɗɔɑəɞ-ɝɑɜɎɑɜè ɛɚɐɜɌɓɟɘɑɎɌɑɞ 
əɌɗɔɣɔɑ çɝɑɜɎɑɜɌè ð ɖɚɘɛɨɪɞɑɜɌ, əɌ ɖɚɞɚɜɚɘ 
ɜɌɓɘɑɥɑəɌ ɍɌɓɌ ɐɌəəɧɡ ɔ çɖɗɔɑəɞɚɎè - 
ɖɚɘɛɨɪɞɑɜɚɎ, əɌ ɖɚɞɚɜɧɡ ɟɝɞɌəɚɎɗɑəɌ ɛɜɚɏɜɌɘɘɌ, 
ɛɚɓɎɚɗɫɪɥɌɫ ɛɚɗɨɓɚɎɌɞɑɗɫɘ ɜɌɍɚɞɌɞɨ ɝ ɍɌɓɚɕ 
ɐɌəəɧɡ, ɜɌɝɛɚɗɚɒɑəəɚɕ əɌ ɝɑɜɎɑɜɑ (ɝɘ. ȼɔɝ. 1). 
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ȺɝəɚɎəɚɑ əɌɓəɌɣɑəɔɑ Ɍɜɡɔɞɑɖɞɟɜɧ ɖɗɔɑəɞ-ɝɑɜɎɑɜ 
- ɩɞɚ ɜɌɓɐɑɗɑəɔɑ Ɏɧɣɔɝɗɔɞɑɗɨəɚɕ əɌɏɜɟɓɖɔ ɘɑɒɐɟ 
ɖɗɔɑəɞɚɘ ɔ ɝɑɜɎɑɜɚɘ.  

Ɂɚɞɫ ɔ ɖɗɔɑəɞ ɔ ɝɑɜɎɑɜ ɘɚɏɟɞ əɌɡɚɐɔɞɨɝɫ əɌ ɚɐəɚɘ 
ɔ ɞɚɘ ɒɑ ɖɚɘɛɨɪɞɑɜɑ, ɍɚɗɨɤɔəɝɞɎɚ ɝɔɝɞɑɘ ɩɞɚɕ 
Ɍɜɡɔɞɑɖɞɟɜɧ ɓɌɛɟɝɖɌɪɞ ɖɗɔɑəɞɝɖɔɕ ɛɜɚɢɑɝɝ əɌ 
ɚɐəɚɘ ɖɚɘɛɨɪɞɑɜɑ, Ɍ ɛɜɚɢɑɝɝ-ɝɑɜɎɑɜ əɌ ɐɜɟɏɚɘ, 
ɔɝɛɚɗɨɓɟɫ ɐɗɫ ɚɍɘɑəɌ ɔəɠɚɜɘɌɢɔɑɕ ɝɑɞɑɎɧɑ 
ɛɜɚɞɚɖɚɗɧ. Ȯ ɩɞɚɕ ɘɚɐɑɗɔ ɚɐɔə ɛɜɚɢɑɝɝ ɘɚɒɑɞ 
ɜɌɍɚɞɌɞɨ əɑɓɌɎɔɝɔɘɚ ɚɞ ɐɜɟɏɚɏɚ, Ɏɧɛɚɗəɫɞɨ 
ɚɛɜɑɐɑɗɑəəɧɑ ɓɌɐɌəɔɫ ɔ ɜɌɓɐɑɗɫɞɨ 
Ɏɧɣɔɝɗɔɞɑɗɨəɟɪ əɌɏɜɟɓɖɟ. 

Ⱥɍɧɣəɚ ɖɗɔɑəɞɚɘ ɝɗɟɒɔɞ əɌɝɞɚɗɨəɧɕ 
ɛɑɜɝɚəɌɗɨəɧɕ ɖɚɘɛɨɪɞɑɜ, Ɏɧɛɚɗəɫɪɥɔɕ 
ɛɜɚɏɜɌɘɘəɚɑ ɚɍɑɝɛɑɣɑəɔɑ ɖɚəɑɣəɚɏɚ 
ɛɚɗɨɓɚɎɌɞɑɗɫ. ȻɜɚɏɜɌɘɘəɚɑ ɚɍɑɝɛɑɣɑəɔɑ 
ɖɚəɑɣəɚɏɚ ɛɚɗɨɓɚɎɌɞɑɗɫ - ɩɞɚ ɗɪɍɌɫ ɛɜɔɖɗɌɐəɌɫ 
ɛɜɚɏɜɌɘɘɌ ɔɗɔ ɛɌɖɑɞ, ɝɛɚɝɚɍəɧɑ əɌɛɜɌɎɗɫɞɨ 
ɓɌɛɜɚɝɧ ɛɚ ɝɑɞɔ ɝɑɜɎɑɜɟ ɔ ɚɍɜɌɍɌɞɧɎɌɞɨ 
ɛɚɗɟɣɌɑɘɟɪ Ɏ ɚɞɎɑɞ ɔəɠɚɜɘɌɢɔɪ.  

ȽɑɜɎɑɜ, Ɏ ɝɎɚɪ ɚɣɑɜɑɐɨ, ɛɚɗɟɣɌɑɞ ɓɌɛɜɚɝɧ ɔ 
ɛɜɑɐɛɜɔəɔɘɌɑɞ ɐɑɕɝɞɎɔɫ ɚɞ ɔɘɑəɔ ɖɗɔɑəɞɌ. 

ȺɝəɚɎəɧɑ ɐɚɝɞɚɔəɝɞɎɌ ɔɝɛɚɗɨɓɚɎɌəɔɫ 
Ɍɜɡɔɞɑɖɞɟɜɧ çɖɗɔɑəɞ-ɝɑɜɎɑɜè: 

§ ɝɔɗɨəɌɫ ɢɑəɞɜɌɗɔɓɚɎɌəəɌɫ ɓɌɥɔɞɌ ɐɌəəɧɡ ɚɞ 
ɟɞɜɌɞɧ ɔ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ ɐɚɝɞɟɛɌ;  

§ Ɏɚɓɘɚɒəɚɝɞɨ ɚɐəɚɎɜɑɘɑəəɚɏɚ ɔɝɛɚɗɨɓɚɎɌəɔɫ 
ɚɐəɔɡ ɔ ɞɑɡ ɒɑ ɐɌəəɧɡ ɍɚɗɨɤɔɘ ɖɚɗɔɣɑɝɞɎɚɘ 
ɛɚɗɨɓɚɎɌɞɑɗɑɕ;  

§ əɔɓɖɌɫ əɌɏɜɟɓɖɌ əɌ ɝɑɞɨ ɛɜɔ Ɏɧɛɚɗəɑəɔɔ 
ɓɌɛɜɚɝɚɎ əɌ ɛɚɗɟɣɑəɔɑ ɌɏɜɑɏɔɜɚɎɌəəɧɡ 
ɐɌəəɧɡ; 

§ ɡɚɜɚɤɌɫ ɘɌɝɤɞɌɍɔɜɟɑɘɚɝɞɨ (ɛɜɔ ɟɎɑɗɔɣɑəɔɔ 
ɚɍɦɑɘɚɎ ɐɌəəɧɡ ɔ ɣɌɝɞɚɞɑ ɓɌɛɜɚɝɚɎ ɖ ɍɌɓɑ 
ɐɌəəɧɡ ɐɚɝɞɌɞɚɣəɚ ɟɎɑɗɔɣɔɞɨ ɘɚɥəɚɝɞɨ 
ɝɑɜɎɑɜɌ); 
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§ ɛɜɚɝɞɌɫ ɟɛɜɌɎɗɫɑɘɚɝɞɨ ɛɜɔ ɍɚɗɨɤɚɘ ɣɔɝɗɑ 
ɛɚɗɨɓɚɎɌɞɑɗɑɕ.  

ȽɔɝɞɑɘɌ çPREMISè ɔɝɛɚɗɨɓɟɑɞ Ɏ ɖɌɣɑɝɞɎɑ 
ɛɜɚɏɜɌɘɘəɚɏɚ ɚɍɑɝɛɑɣɑəɔɫ ɝɑɜɎɑɜɌ ɝɔɝɞɑɘɟ 
ɟɛɜɌɎɗɑəɔɫ ɍɌɓɌɘɔ ɐɌəəɧɡ (ȽȿȭȰ) Microsoft SQL 
Server (2000/2005/2008 R2). ɉɞɚ ɛɜɚɠɑɝɝɔɚəɌɗɨəɌɫ 
ȽȿȭȰ, ɚɍɑɝɛɑɣɔɎɌɪɥɌɫ Ɏɧɝɚɖɟɪ ɝɞɑɛɑəɨ ɓɌɥɔɞɧ 
ɐɌəəɧɡ ɚɞ ɛɚɞɑɜɔ ɔ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ 
ɐɚɝɞɟɛɌ. 

2.3. Ȱɚɛɚɗəɔɞɑɗɨəɧɕ Ɏɑɍ-ɔəɞɑɜɠɑɕɝ 

ɝɔɝɞɑɘɧ 

ȽɔɝɞɑɘɌ çPREMISè ɜɑɌɗɔɓɚɎɌəɌ ɛɚ ɘɚɐɟɗɨəɚɘɟ 
ɛɜɔəɢɔɛɟ, ɜɑɌɗɔɓɌɢɔɫ ɍɔɓəɑɝ ɗɚɏɔɖɔ ɛɜɔɗɚɒɑəɔɫ 
ɗɚɖɌɗɔɓɚɎɌəɌ Ɏ ɚɞɐɑɗɨəɧɡ ɖɚɘɛɚəɑəɞɌɡ. Ƚɗɚɕ 
ɛɜɑɐɝɞɌɎɗɑəɔɫ ɐɌəəɧɡ ɚɞɐɑɗɬə ɚɞ ɝɗɚɫ 
ɜɑɌɗɔɓɌɢɔɔ ɍɔɓəɑɝ ɗɚɏɔɖɔ. 

ȳəɌɣɔɞɑɗɨəɌɫ ɣɌɝɞɨ əɔɓɖɚɟɜɚɎəɑɎɚɕ ɍɔɓəɑɝ 
ɗɚɏɔɖɔ ɛɜɔɗɚɒɑəɔɫ (ɛɚɐɐɑɜɒɖɌ Ɏɧɣɔɝɗɫɑɘɧɡ 
ɛɚɗɑɕ, ɛɜɚɝɞɑɕɤɔɑ ɜɌɝɣɑɞɧ, ɐɔəɌɘɔɣɑɝɖɌɫ 
ɔəɐɑɖɝɌɢɔɫ ɌəɌɗɔɞɔɣɑɝɖɔɡ ɔɓɘɑɜɑəɔɕ) ɘɚɒɑɞ 
ɛɑɜɑəɚɝɔɞɨɝɫ əɌ ɝɗɚɕ ɍɌɓɧ ɐɌəəɧɡ Ɏ ɡɜɌəɔɘɧɑ 
ɛɜɚɢɑɐɟɜɧ ɔ ɞɜɔɏɏɑɜɧ ȽȿȭȰ. Ƀɞɚ ɝɚɡɜɌəɫɑɞ 
ɏɌɜɌəɞɔɪ ɢɑɗɚɝɞəɚɝɞɔ ɐɌəəɧɡ, ɝəɔɒɌɑɞ ɎɜɑɘɑəɌ 
Ɏɧɛɚɗəɑəɔɫ ɞɔɛɔɣəɧɡ ɓɌɛɜɚɝɚɎ ɖ ɍɌɓɑ ɐɌəəɧɡ. 

ɉɞɚɞ ɎɌɜɔɌəɞ ɜɑɌɗɔɓɌɢɔɔ ɍɔɓəɑɝ-ɗɚɏɔɖɔ ɝɔɝɞɑɘɧ 
çPREMISè ɚɍɑɝɛɑɣɔɎɌɑɞ Ɏɚɓɘɚɒəɚɝɞɨ, ɛɚɘɔɘɚ 
ɖɗɌɝɝɔɣɑɝɖɚɏɚ ɖɗɔɑəɞɝɖɚɏɚ ɛɜɔɗɚɒɑəɔɫ, 
ɔɝɛɚɗɨɓɚɎɌɞɨ ɐɚɛɚɗəɔɞɑɗɨəɧɕ Ɏɑɍ-ɔəɞɑɜɠɑɕɝ ɐɗɫ 
ɜɌɍɚɞɧ ɝ ɐɌəəɧɘɔ ɝɔɝɞɑɘɧ ɔ ɓɌɛɟɝɖɌ ɚɞɣɑɞɚɎ. Ȼɜɔ 
ɩɞɚɘ ɏɌɜɌəɞɔɜɟɑɞɝɫ ɢɑɗɚɝɞəɚɝɞɨ ɍɌɓɧ ɐɌəəɧɡ 
ɝɔɝɞɑɘɧ, ɝɚɡɜɌəɫɑɞɝɫ ɎɧɝɚɖɌɫ ɝɞɑɛɑəɨ ɓɌɥɔɞɧ 
ɐɌəəɧɡ ɚɞ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ ɐɚɝɞɟɛɌ.   

ȽɑɜɎɑɜəɌɫ ɣɌɝɞɨ Ɏɑɍ-ɛɜɔɗɚɒɑəɔɫ ɝɔɝɞɑɘɧ əɑ 
Ɏɡɚɐɔɞ Ɏ ɝɞɌəɐɌɜɞəɧɕ ɖɚɘɛɗɑɖɞ ɛɚɝɞɌɎɖɔ ɝɔɝɞɑɘɧ. 
Ȼɜɔ ɛɚɝɞɌɎɖɑ Ɏɑɍ-ɛɜɔɗɚɒɑəɔɫ, ɖɌɖ ɛɜɌɎɔɗɚ, 
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ɐɑɗɌɑɞɝɫ ɟəɔɖɌɗɨəɧɕ ɐɔɓɌɕə ɛɚɐ ɖɚəɖɜɑɞəɚɏɚ 
ȳɌɖɌɓɣɔɖɌ (ɠɔɜɘɑəəɧɑ ɢɎɑɞɌ, ɗɚɏɚɞɔɛɧ ɔ ɞ.ɐ.). 

2.4. Ȱɚɛɚɗəɔɞɑɗɨəɧɑ ɖɚɘɛɚəɑəɞɧ 

ȼɌɝɤɔɜɑəɔɑ ɠɟəɖɢɔɚəɌɗɨəɚɝɞɔ ɖɗɔɑəɞɝɖɚɕ ɣɌɝɞɔ 
ɝɔɝɞɑɘɧ çPREMISè ɘɚɒəɚ ɚɍɑɝɛɑɣɔɞɨ ɓɌ ɝɣɑɞ 
ɐɚɍɌɎɗɑəɔɫ Ɏ ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ 
ɐɚɛɚɗəɔɞɑɗɨəɧɡ ɖɚɘɛɚəɑəɞ. Ⱥɝɚɍɑəəɚ ɩɞɚ 
ɛɚɗɑɓəɚ ɛɜɔ əɑɚɍɡɚɐɔɘɚɝɞɔ ɜɑɌɗɔɓɌɢɔɔ Ɏ ɝɔɝɞɑɘɑ 
ɝɛɑɢɔɠɔɣəɚɕ ɐɗɫ ɖɚəɖɜɑɞəɚɏɚ ȳɌɖɌɓɣɔɖɌ 
ɠɟəɖɢɔɚəɌɗɨəɚɝɞɔ (ɝɛɑɢɔɌɗɔɓɔɜɚɎɌəəɧɑ ɠɚɜɘɧ 
ɎɎɚɐɌ, ɜɌɝɣɑɞɧ ɔ ɞ.ɐ.). 

ɉɞɔ ɖɚɘɛɚəɑəɞɧ ɘɚɒəɚ Ɏɖɗɪɣɔɞɨ Ɏ ɖɗɔɑəɞɝɖɟɪ 
ɣɌɝɞɨ çPREMISè ɣɑɜɑɓ ɘɑɡɌəɔɓɘ əɌɐɝɞɜɚɑɖ (add-on, 
plug -in) ɔɗɔ Ɏ ɠɚɜɘɑ əɑɓɌɎɔɝɔɘɧɡ ɛɜɔɗɚɒɑəɔɕ 
ɜɌɍɚɞɌɪɥɔɡ əɌɛɜɫɘɟɪ ɝ ɍɌɓɚɕ ɐɌəəɧɡ. 

Ȱɚɛɚɗəɔɞɑɗɨəɧɑ ɝɛɑɢɔɠɔɣəɧɑ ɖɚɘɛɚəɑəɞɧ 
ɘɚɒəɚ ɜɑɌɗɔɓɚɎɌɞɨ ɝɔɗɌɘɔ ɝɚɍɝɞɎɑəəɧɡ 
ɝɛɑɢɔɌɗɔɝɞɚɎ ȳɌɖɌɓɣɔɖɌ, ɗɔɍɚ ɝɔɗɌɘɔ ɝɞɚɜɚəəɔɡ 
ɜɌɓɜɌɍɚɞɣɔɖɚɎ. Ƀɞɚ ɚɍɑɝɛɑɣɔɎɌɑɞ ɟəɔɖɌɗɨəɟɪ 
ɚɞɖɜɧɞɚɝɞɨ ɝɔɝɞɑɘɧ. 

2.5. ȴəɞɑɏɜɌɢɔɫ ɝ ɐɜɟɏɔɘɔ 

ɛɜɔɗɚɒɑəɔɫɘɔ 

ȽɔɝɞɑɘɌ çPREMISè ɐɚɝɞɌɞɚɣəɚ ɛɗɚɞəɚ 
ɔəɞɑɏɜɔɜɚɎɌəɌ ɝ əɌɔɍɚɗɑɑ ɜɌɝɛɜɚɝɞɜɌəɑəəɧɘɔ Ɏ 
ȼɚɝɝɔɔ ɛɜɚɏɜɌɘɘəɧɘɔ ɛɜɚɐɟɖɞɌɘɔ: 

§ Microsoft Office Excel  2003/2007/2010; 

§ Microsoft Office Word  2003/2007/2010; 

§ 1Ƚ: Ȼɜɑɐɛɜɔɫɞɔɑ 7.7/8.x. 
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MS Excel

MS Project

MS Word

ɼʘʥʥr ʝ ç1ʉè

ʂʣʠʝʥʪʩʢʘ̫ ʯʘʩʪɹ 

ʉʠʩʪʝʤr

ʎʝʥʪʨʘʣɹʥʘ̫ ɹɼ

Internet 

Explorer  
ȼɔɝ. 2. ȴəɞɑɏɜɌɢɔɫ ɝ MS Office ɔ 1Ƚ 

Ȱɗɫ ɜɑɌɗɔɓɌɢɔɔ ɝɛɑɢɔɌɗɔɓɔɜɚɎɌəəɚɕ 
ɠɟəɖɢɔɚəɌɗɨəɚɝɞɔ (ɟɛɜɌɎɗɑəɔɑ əɑɐɎɔɒɔɘɚɝɞɨɪ, 
ɟɛɜɌɎɗɑəɔɑ ɛɜɚɑɖɞɌɘɔ) ɞɌɖɒɑ ɘɚɒɑɞ ɍɧɞɨ 
ɚɍɑɝɛɑɣɑəɌ ɔəɞɑɏɜɌɢɔɫ ɝɚ ɝɗɑɐɟɪɥɔɘɔ 
ɛɜɚɐɟɖɞɌɘɔ: 

§ Microsoft  Office Project  (ɟɣɑɞ ɔ ɛɗɌəɔɜɚɎɌəɔɑ 
ɜɌɍɚɞ); 

§ Microsoft  Internet  Explorer  7.0 ɔ Ɏɧɤɑ 
(ɏɑəɑɜɌɢɔɫ ɝɡɑɘ ɩɞɌɒɑɕ). 

2.6. ȳɌɥɔɞɌ ɝɔɝɞɑɘɧ 

ȽɌɘɚɑ ɢɑəəɚɑ Ɏ ɝɔɝɞɑɘɑ ð ɩɞɚ ɍɌɓɌ ɐɌəəɧɡ, 
ɛɚɩɞɚɘɟ ɛɜɔ ɛɜɚɑɖɞɔɜɚɎɌəɔɔ ɝɔɝɞɑɘɧ ɚɝɚɍɚɑ 
ɎəɔɘɌəɔɑ  ɟɐɑɗɫɗɚɝɨ ɓɌɥɔɞɑ ɐɌəəɧɡ ɚɞ ɟɞɜɌɞɧ  ɔ 
əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ ɐɚɝɞɟɛɌ. 

ȶɚəɢɑɛɢɔɫ ɔəɠɚɜɘɌɢɔɚəəɚɕ ɍɑɓɚɛɌɝəɚɝɞɔ 
Ƚɔɝɞɑɘɧ ɍɌɓɔɜɟɪɞɝɫ əɌ ɝɗɑɐɟɪɥɔɡ ɚɝəɚɎəɧɡ 
ɛɜɔəɢɔɛɌɡ: 

§ ȼɌɓɐɑɗɨəɚɑ ɟɛɜɌɎɗɑəɔɑ ɐɚɝɞɟɛɚɘ ɖ ɚɍɦɑɖɞɌɘ 
ɝɔɝɞɑɘɧ (ɞɌɍɗɔɢɌɘ, ɚɞɐɑɗɨəɧɘ ɛɚɗɫɘ, 

ȶɚəɢɑɛɢɔɫ 

ɍɑɓɚɛɌɝəɚɝɞɔ 
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ɚɞɣɑɞɌɘ) ɐɗɫ ɚɛɜɑɐɑɗɑəəɧɡ ɏɜɟɛɛ/ɜɚɗɑɕ 
ɛɚɗɨɓɚɎɌɞɑɗɑɕ. 

§ ȼɌɓɐɑɗɨəɚɑ ɟɛɜɌɎɗɑəɔɑ ɛɜɌɎɌɘɔ ɐɚɝɞɟɛɌ ɐɗɫ 
ɚɛɑɜɌɢɔɕ əɌɐ ɚɍɦɑɖɞɌɘɔ ɍɌɓɧ ɐɌəəɧɡ 
(ɣɞɑəɔɑ, ɝɚɓɐɌəɔɑ, ɔɓɘɑəɑəɔɑ, ɟɐɌɗɑəɔɑ 
ɓɌɛɔɝɑɕ Ɏ ȭȰ, ɩɖɝɛɚɜɞ Ɏ Excel). 

§ ȳɌɥɔɞɌ ɐɌəəɧɡ ɝɔɝɞɑɘɧ çPREMISè ɚɞ ɟɞɜɌɞɧ 
ɔ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ ɐɚɝɞɟɛɌ 
ɚɍɑɝɛɑɣɔɎɌɑɞɝɫ ɤɞɌɞəɧɘɔ ɝɜɑɐɝɞɎɌɘɔ ɓɌɥɔɞɧ 
ɝɑɞɑɕ, ɝɑɜɎɑɜəɧɡ ɔ ɖɗɔɑəɞɝɖɔɡ ɚɛɑɜɌɢɔɚəəɧɡ 
ɝɔɝɞɑɘ, Ɍ ɞɌɖɒɑ MS SQL Server. ȽɔɝɞɑɘɌ 
çPREMISè əɑ ɚɝɗɌɍɗɫɑɞ ɩɞɚɕ ɓɌɥɔɞɧ. 

§ ȹɑ ɞɚɗɨɖɚ ɟ ȴȾ-ɝɛɑɢɔɌɗɔɝɞɚɎ, əɚ ɔ ɟ 
ɛɚɐɜɌɓɐɑɗɑəɔɕ-ɛɚɗɨɓɚɎɌɞɑɗɑɕ (çɡɚɓɫɑɎè 
ɍɔɓəɑɝ-ɛɜɚɢɑɝɝɚɎ) ɐɚɗɒəɌ ɍɧɞɨ ɜɑɌɗɨəɌɫ 
Ɏɚɓɘɚɒəɚɝɞɨ ɖɚəɞɜɚɗɫ ɐɚɝɞɟɛɌ ɖ ɖɜɔɞɔɣəɧɘ 
ɚɍɦɑɖɞɌɘ ɍɌɓɧ ɐɌəəɧɡ (Ɍɟɐɔɞ ɛɚɐɖɗɪɣɑəɔɕ ɖ 
ɍɌɓɑ ɐɌəəɧɡ, ɛɜɚɝɘɚɞɜ ɒɟɜəɌɗɚɎ ɚɛɑɜɌɢɔɕ ɝ 
ɐɌəəɧɘɔ ɝɔɝɞɑɘɧ, ɟɛɜɌɎɗɑəɔɑ ɛɜɌɎɌɘɔ 
ɐɚɝɞɟɛɌ). 

§ Ⱥɝɚɍɚ ɖɚəɠɔɐɑəɢɔɌɗɨəɧɑ ɐɌəəɧɑ ɡɜɌəɫɞɝɫ Ɏ 
ɓɌɤɔɠɜɚɎɌəəɚɘ Ɏɔɐɑ, ɐɚɝɞɟɛ ɖ ɩɞɔɘ ɐɌəəɧɘ 
ɘɚɒəɚ ɚɏɜɌəɔɣɔɞɨ ɐɌɒɑ ɐɗɫ ɛɚɗɨɓɚɎɌɞɑɗɑɕ ɝ 
ɘɌɖɝɔɘɌɗɨəɧɘɔ ɛɜɌɎɌɘɔ (ɝɔɝɞɑɘəɧɑ 
ɌɐɘɔəɔɝɞɜɌɞɚɜɧ Windows  ɔ MS SQL Server).  

ȶɎɌɗɔɠɔɖɌɢɔɚəəɧɑ ɞɜɑɍɚɎɌəɔɫ ɖ ɝɜɑɐɝɞɎɌɘ 
əɌɝɞɜɚɕɖɔ ɛɜɌɎ ɐɚɝɞɟɛɌ ɖ ɚɍɦɑɖɞɌɘ ɍɌɓɧ ɐɌəəɧɡ 
ɝɎɑɐɑəɧ ɖ ɘɔəɔɘɟɘɟ. Ȼɚɩɞɚɘɟ əɌɝɞɜɚɕɖɟ ɛɜɌɎ 
ɐɚɝɞɟɛɌ ɖ ɐɌəəɧɘ ɝɔɝɞɑɘɧ çPREMISè ɘɚɒɑɞ 
ɚɝɟɥɑɝɞɎɗɫɞɨ çɛɜɚɐɎɔəɟɞɧɕè ɛɚɗɨɓɚɎɌɞɑɗɨ 
ɠɟəɖɢɔɚəɌɗɨəɚɏɚ ɛɚɐɜɌɓɐɑɗɑəɔɫ. Ƀɞɚ ɐɌɑɞ 
Ɏɚɓɘɚɒəɚɝɞɨ ɟɛɜɌɎɗɫɞɨ ɐɚɝɞɟɛɚɘ əɑ ɞɚɗɨɖɚ 
ɝɔɗɌɘɔ ȴȾ-ɝɗɟɒɍɧ, əɚ ɔ ɝɔɗɌɘɔ ɝɛɑɢɔɌɗɔɝɞɚɎ 
ɛɚɐɜɌɓɐɑɗɑəɔɕ, ɖɚɞɚɜɧɑ ɜɌɍɚɞɌɪɞ ɝ ɩɞɔɘɔ 
ɐɌəəɧɘɔ. 

Ȯɝɑ ɖɜɔɞɔɣəɧɑ ɐɑɕɝɞɎɔɫ ɝ ɍɌɓɚɕ ɐɌəəɧɡ ɝɔɝɞɑɘɧ 
(ɛɚɐɖɗɪɣɑəɔɑ ɖ ȭȰ, ɓɌɛɟɝɖ ɚɞɣɑɞɚɎ, ɩɖɝɛɚɜɞ 

ȻɚɗɨɓɚɎɌɞɑɗɔ 

ɟɛɜɌɎɗɫɪɞ 

ɐɚɝɞɟɛɚɘ 

 

ȸɚəɔɞɚɜɔəɏ 

ɝɚ ɝɞɚɜɚəɧ 

ɛɚɗɨɓɚɎɌɞɑɗɑɕ 
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ɐɌəəɧɡ, ɘɚɐɔɠɔɖɌɢɔɫ ɓɌɛɔɝɑɕ Ɏ ɞɌɍɗɔɢɌɡ ɔ ɞ.ɐ.) 
ɓɌɛɔɝɧɎɌɪɞɝɫ Ɏ ɝɛɑɢɔɌɗɨəɧɑ ɒɟɜəɌɗɧ. Ƀɞɚ 
ɛɚɓɎɚɗɫɑɞ, ɛɜɔ əɑɚɍɡɚɐɔɘɚɝɞɔ, ɚɞɝɗɑɐɔɞɨ 
ɛɚɛɧɞɖɔ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɚɏɚ ɐɚɝɞɟɛɌ ɖ ȭȰ, 
ɓɌɠɔɖɝɔɜɚɎɌɞɨ ɠɌɖɞ əɑɝɌəɖɢɔɚəɔɜɚɎɌəəɧɡ 
ɐɑɕɝɞɎɔɕ Ɏ ɝɔɝɞɑɘɑ. ȽɜɑɐɝɞɎɌ ɛɜɚɝɘɚɞɜɌ ɔ ɌəɌɗɔɓɌ 
ɒɟɜəɌɗɚɎ ɖɜɔɞɔɣəɧɡ ɐɑɕɝɞɎɔɕ Ɏ ɝɔɝɞɑɘɑ, ɝɜɑɐɝɞɎɌ 
ɘɚəɔɞɚɜɔəɏɌ ɌɖɞɔɎəɚɝɞɔ ɛɚɗɨɓɚɎɌɞɑɗɑɕ ɞɌɖɒɑ 
ɜɌɓɜɌɍɚɞɌəɧ ɝ ɟɣɑɞɚɘ Ɏɚɓɘɚɒəɚɏɚ ɔɝɛɚɗɨɓɚɎɌəɔɫ 
ɛɚɗɨɓɚɎɌɞɑɗɫɘɔ (əɑ ɝɔɝɞɑɘəɧɘɔ 
ɌɐɘɔəɔɝɞɜɌɞɚɜɌɘɔ). 

ȱɝɗɔ ɚɛɜɑɐɑɗɑəəɚɕ ɏɜɟɛɛɑ ɛɚɗɨɓɚɎɌɞɑɗɑɕ 
ɔɘɑɪɥɔɡ ɐɚɝɞɟɛ ɖ ɍɌɓɑ ɐɌəəɧɡ ɝɔɝɞɑɘɧ 
ɚɏɜɌəɔɣɔɗɔ ɐɚɝɞɟɛ ɖ ɖɚəɖɜɑɞəɚɕ ɣɌɝɞɔ ɐɌəəɧɡ 
ɔɗɔ ɚɛɑɜɌɢɔɫɘɔ ɝ əɔɘɔ (əɌɛɜɔɘɑɜ, ɜɌɓɜɑɤɔɗɔ 
ɐɚɝɞɟɛ ɖ ɞɌɍɗɔɢɑ, əɚ ɓɌɛɜɑɞɔɗɔ ɩɖɝɛɚɜɞ Ɏ Excel), ɞɚ 
ɞɑɚɜɑɞɔɣɑɝɖɔ ɚəɔ ɘɚɏɟɞ ɚɍɚɕɞɔ ɩɞɚ ɚɏɜɌəɔɣɑəɔɑ 
ɛɜɔ ɛɚɘɚɥɔ Ɏəɑɤəɔɡ ɝɜɑɐɝɞɎ ɜɌɍɚɞɧ ɝ ȭȰ 
(əɌɛɜɔɘɑɜ, ɛɚɐɖɗɪɣɔɞɨɝɫ ɖ ɜɌɍɚɣɑɕ ȭȰ ɣɑɜɑɓ MS 
Access ɛɚɐ ɔɓɎɑɝɞəɧɘ ɛɚɗɨɓɚɎɌɞɑɗɪ ɛɌɜɚɗɑɘ ɔ 
Ɏɧɏɜɟɓɔɞɨ ɐɌəəɧɑ). ȽɔɝɞɑɘɌ ɛɚɓɎɚɗɫɑɞ 
ɔɝɛɚɗɨɓɚɎɌɞɨ ɝɛɑɢɔɌɗɨəɧɕ ɜɑɒɔɘ ɜɌɍɚɞɧ, ɖɚɏɐɌ 
ɛɚɐɖɗɪɣɑəɔɑ ɖ ɜɌɍɚɣɑɕ ȭȰ ɘɚɒɑɞ ɚɝɟɥɑɝɞɎɗɫɞɨɝɫ 
ɔɝɖɗɪɣɔɞɑɗɨəɚ ɣɑɜɑɓ ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ 
çPREMISè. 

ȱɝɗɔ ɑɝɞɨ əɑɚɍɡɚɐɔɘɚɝɞɨ ɓɌɥɔɞɔɞɨ ɚɝɚɍɚ 
ɖɚəɠɔɐɑəɢɔɌɗɨəɧɑ ɛɚɗɫ ɞɌɍɗɔɢ (əɌɛɜɔɘɑɜ, 
ɝɞɚɔɘɚɝɞɔ, ɛɗɚɥɌɐɔ) ɛɜɌɖɞɔɣɑɝɖɔ ɚɞ Ɏɝɑɡ, 
ɎɖɗɪɣɌɫ ɝɔɝɞɑɘəɧɡ ɌɐɘɔəɔɝɞɜɌɞɚɜɚɎ, ɞɚ ɓəɌɣɑəɔɫ 
ɞɌɖɔɡ ɛɚɗɑɕ ɘɚɒəɚ ɡɜɌəɔɞɨ Ɏ ɍɌɓɑ ɐɌəəɧɡ Ɏ 
ɓɌɤɔɠɜɚɎɌəəɚɘ Ɏɔɐɑ. Ȼɜɔ ɤɔɠɜɚɎɌəɔɔ ɔ 
ɜɌɝɤɔɠɜɚɎɖɑ ɔɝɛɚɗɨɓɟɪɞɝɫ ɤɞɌɞəɧɑ 
ɖɜɔɛɞɚɏɜɌɠɔɣɑɝɖɔɑ ɘɑɡɌəɔɓɘɧ MS Windows  
Server ɔ MS SQL Server, ɔɘɑɪɥɔɑ ɐɚɝɞɌɞɚɣəɚ 
Ɏɧɝɚɖɟɪ ɝɞɚɕɖɚɝɞɨ ɖ Ɏɓɗɚɘɟ. 

 

 

Ⱦɚɗɨɖɚ 

ɝɚɍɝɞɎɑəəɧɕ 

ɖɗɔɑəɞ 

ɄɔɠɜɚɎɌəɔɑ 

ɖɜɔɞɔɣəɧɡ 

ɐɌəəɧɡ 
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3.  ȺɛɔɝɌəɔɑ ɔəɞɑɜɠɑɕɝɌ 

 

Ȯ ɐɌəəɚɕ ɏɗɌɎɑ ɚɛɔɝɌəɧ ɚɝəɚɎəɧɑ ɩɗɑɘɑəɞɧ 
ɔəɞɑɜɠɑɕɝɌ ɖɗɔɑəɞɝɖɚɕ ɣɌɝɞɔ ɝɔɝɞɑɘɧ çPREMISè: 

3.1. ȯɗɌɎəɚɑ ɚɖəɚ ɛɜɔɗɚɒɑəɔɫ 
3.2. ȾɔɛɔɣəɌɫ ɠɚɜɘɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
3.3. Ⱦɔɛɔɣəɧɕ ɐɔɌɗɚɏ çɎɔɓɌɜɐɌè 
3.4. ȸɑəɪ ɔ ɛɌəɑɗɨ ɔəɝɞɜɟɘɑəɞɚɎ 

3.1. ȯɗɌɎəɚɑ ɚɖəɚ ɛɜɔɗɚɒɑəɔɫ 

Ȼɚɝɗɑ ɓɌɛɟɝɖɌ ɖɗɔɑəɞɝɖɚɕ ɣɌɝɞɔ ɝɔɝɞɑɘɧ 
çPREMISè ɚɞɖɜɚɑɞɝɫ ɏɗɌɎəɚɑ ɚɖəɚ ɛɜɔɗɚɒɑəɔɫ, 
ɖɚɞɚɜɚɑ ɔɘɑɑɞ ɞɜɌɐɔɢɔɚəəɚɑ ɐɗɫ ɛɜɔɗɚɒɑəɔɕ 
Windows  ɘɑəɪ, ɛɌəɑɗɨ ɔəɝɞɜɟɘɑəɞɚɎ (Tool Bar) ɔ 
ɝɞɜɚɖɟ ɝɚɝɞɚɫəɔɫ. Ⱥɍɧɣəɚ, Ɏ ɜɌɍɚɣɑɕ ɚɍɗɌɝɞɔ 
ɏɗɌɎəɚɏɚ ɚɖəɌ əɌɡɚɐɫɞɝɫ ɐɎɑ ɛɌəɑɗɔ: çȹɌɎɔɏɌɞɚɜè 
ɔ çȽɛɔɝɚɖè. 

 
ȼɔɝ. 3. ȯɗɌɎəɚɑ ɚɖəɚ ɛɜɔɗɚɒɑəɔɫ 

ȹɌɎɔɏɌɞɚɜ ɛɜɑɐɝɞɌɎɗɫɑɞ ɝɚɍɚɕ ɔɑɜɌɜɡɔɣɑɝɖɟɪ 
ɝɞɜɟɖɞɟɜɟ ɚɍɦɑɖɞɚɎ ɟɣɑɞɌ, ɛɚɡɚɒɟɪ əɌ ɛɌəɑɗɨ 
ɛɌɛɚɖ Windows. ȺɝəɚɎəɚɑ ɚɞɗɔɣɔɑ Ɏ ɞɚɘ, ɣɞɚ, ɑɝɗɔ 
ɛɜɔ ɛɑɜɑɡɚɐɑ ɛɚ ɛɌɛɖɌɘ Windows  ɘɧ ɎɧɍɔɜɌɑɘ 
ɝɚɐɑɜɒɔɘɚɑ ɖɚəɑɣəɚɕ ɛɌɛɖɔ, ɞɚ ɛɜɔ ɛɑɜɑɡɚɐɑ ɛɚ 

ȻɌəɑɗɨ 

əɌɎɔɏɌɞɚɜɌ 

ʄʝʥʶ 

ʅʘʚʠʛʘʪʦʨ 

ʇʘʥʝʣʴ 

ʠʥʩʪʨʫʤʝʥʪʦʚ 

ʆʩʥʦʚʥʦʡ 

ʩʧʠʩʦʢ 
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ɛɌɛɖɌɘ əɌɎɔɏɌɞɚɜɌ ɝɔɝɞɑɘɧ çPREMISè ɎɧɍɔɜɌɑɞɝɫ 
ɜɑɑɝɞɜ ɚɍɦɑɖɞɚɎ ɖɚəɖɜɑɞəɚɏɚ ɞɔɛɌ, Ɍ ɞɌɖɒɑ 
ɛɚɝɗɑɐɚɎɌɞɑɗɨəɚ ɓɌɐɌɪɞɝɫ ɟɝɗɚɎɔɫ ɠɔɗɨɞɜɌ ɐɗɫ 
ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ.  

ȹɌɛɜɔɘɑɜ, ɑɝɗɔ Ɏ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɚɞɖɜɧɞɨ ɛɌɛɖɟ 
ɐɗɫ ɚɍɗɌɝɞɔ ɛɜɔɗɚɒɑəɔɫ çȴɘɟɥɑɝɞɎɑəəɧɕ 
ɖɚɘɛɗɑɖɝè, ɓɌɞɑɘ ɛɚɘɑɝɞɔɞɨ ɖɟɜɝɚɜ əɌ ɞɌɍɗɔɢɟ 
çȺɜɏɌəɔɓɌɢɔɔè, ɞɚ Ɏ ɚɖəɑ ɝɛɔɝɖɌ ɚɞɚɍɜɌɓɫɞɝɫ Ɏɝɑ 
ɓɌɜɑɏɔɝɞɜɔɜɚɎɌəəɧɑ Ɏ ɝɔɝɞɑɘɑ ɚɜɏɌəɔɓɌɢɔɔ 
ȶɚɜɛɚɜɌɢɔɔ. ȳɌɞɑɘ ɘɚɒəɚ ɚɞɖɜɧɞɨ ɛɌɛɖɟ ɐɗɫ 
ɛɚɗɫ çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè ɔ ɎɧɍɜɌɞɨ 
ɓəɌɣɑəɔɑ çȶɚəɢɑɜə çȽɔɜɔɟɝè ð Ɏ ɚɖəɑ ɝɛɔɝɖɌ 
ɚɞɚɍɜɌɓɫɞɝɫ Ɏɝɑ ɚɜɏɌəɔɓɌɢɔɔ,  ɓɌɖɜɑɛɗɑəəɧɑ ɓɌ 
ɟɖɌɓɌəəɧɘ ɖɚəɢɑɜəɚɘ. 

 
ȼɔɝ. 4. ȻɌəɑɗɨ əɌɎɔɏɌɞɚɜɌ 

ȻɌəɑɗɨ ɝɛɔɝɖɌ ɎɖɗɪɣɌɑɞ ɝɗɑɐɟɪɥɔɑ ɩɗɑɘɑəɞɧ:  

§ ɚɝəɚɎəɟɪ ɞɌɍɗɔɢɟ ɐɗɫ ɚɞɚɍɜɌɒɑəɔɫ 
ɚɞɚɍɜɌəəɧɡ Ɏ ɝɛɔɝɚɖ ɓɌɛɔɝɑɕ; 

§ ɞɑɖɝɞ ɝ əɌɓɎɌəɔɑɘ ɎɧɍɜɌəəɚɏɚ ɞɔɛɌ ɝɛɔɝɖɌ 
ɟɝɗɚɎɔɫɘɔ ɠɔɗɨɞɜɌ, ɜɌɝɛɚɗɚɒɑəəɧɕ əɌɐ 
ɞɌɍɗɔɢɑɕ; 

§ ɩɗɑɘɑəɞɧ ɟɛɜɌɎɗɑəɔɫ ɐɗɫ ɛɑɜɑɡɚɐɌ ɛɚ 
ɓɌɛɔɝɫɘ, ɜɌɝɛɚɗɚɒɑəəɧɑ ɛɚɐ ɞɌɍɗɔɢɑɕ; 

§ ɝɞɜɚɖɟ ɐɗɫ ɚɞɚɍɜɌɒɑəɔɫ ɔɞɚɏɚɎ. 

ȻɌəɑɗɨ 

ɝɛɔɝɖɌ 
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ȼɔɝ. 5. ȻɌəɑɗɨ ɝɛɔɝɖɌ 

Ⱦɑɖɝɞ əɌɐ ɚɝəɚɎəɚɕ ɞɌɍɗɔɢɑɕ ɛɌəɑɗɔ ɝɛɔɝɖɌ 
ɚɞɚɍɜɌɒɌɑɞ ɝɗɑɐɟɪɥɟɪ ɔəɠɚɜɘɌɢɔɪ: 

§ ɞɔɛ ɚɍɦɑɖɞɌ, ɓɌɛɔɝɔ ɖɚɞɚɜɚɏɚ ɚɞɍɔɜɌɪɞɝɫ Ɏ 
ɝɛɔɝɚɖ (əɌɛɜɔɘɑɜ, çȶɚəɞɌɖɞɧ ɚɜɏɌəɔɓɌɢɔɕè), 
Ɍ ɞɌɖɒɑ ɣɑɜɑɓ ɜɌɓɐɑɗɔɞɑɗɨ ó/ó əɌɓɎɌəɔɑ 
ɚɍɗɌɝɞɔ ɛɜɔɗɚɒɑəɔɫ (çȴɘɟɥɑɝɞɎɑəəɧɕ 
ɖɚɘɛɗɑɖɝè); 

§ ɟɝɗɚɎɔɫ ɛɜɔɘɑəɑəəɚɏɚ ɠɔɗɨɞɜɌ, əɌɛɜɔɘɑɜ: 
[ȹɌɔɘɑəɚɎɌəɔɑ] ɝɚɐɑɜɒɔɞ óȽɔɜɔɟɝó. 

Ȼɚɐ ɞɌɍɗɔɢɑɕ ɜɌɝɛɚɗɌɏɌɪɞɝɫ ɩɗɑɘɑəɞɧ 
ɟɛɜɌɎɗɑəɔɫ ɐɗɫ ɛɑɜɑɡɚɐɌ ɛɚ ɓɌɛɔɝɫɘ ɞɌɍɗɔɢɧ, Ɍ 
ɞɌɖɒɑ ɝɞɜɚɖɌ ɐɗɫ ɚɞɚɍɜɌɒɑəɔɫ ɔɞɚɏɚɎɧɡ ɓəɌɣɑəɔɕ 
ɛɚ ɝɛɔɝɖɟ: 

 
ɉɗɑɘɑəɞ ȹɌɓəɌɣɑəɔɑ <ɖɚɘɍɔəɌɢɔɫ ɖɗɌɎɔɤ> 

 
Ȼɑɜɑɡɚɐ əɌ ɛɑɜɎɟɪ ɓɌɛɔɝɨ <CTRL-HOME>  

 
Ȼɑɜɑɡɚɐ əɌ ɛɜɑɐɧɐɟɥɟɪ ɓɌɛɔɝɨ <UP> 

 
ȴəɐɔɖɌɞɚɜ ɞɑɖɟɥɑɕ ɛɚɓɔɢɔɔ 

 
Ȼɑɜɑɡɚɐ əɌ ɝɗɑɐɟɪɥɟɪ ɓɌɛɔɝɨ <DOWN> 

 
Ȼɑɜɑɡɚɐ əɌ ɛɚɝɗɑɐəɪɪ ɓɌɛɔɝɨ <CTRL-END> 

 
ȰɚɍɌɎɔɞɨ əɚɎɟɪ ɓɌɛɔɝɨ <INS> 

 
ȿɐɌɗɔɞɨ ɞɑɖɟɥɟɪ ɓɌɛɔɝɨ <DEL> 

ȴəɠɚɜɘɌɢɔɫ 

ɚ ɐɌəəɧɡ 

ɝɛɔɝɖɌ 

Ȼɑɜɑɡɚɐ ɛɚ 

ɓɌɛɔɝɫɘ ɔ 

ɔɞɚɏɔ ɝɛɔɝɖɌ 

ʇʝʨʝʭʦʜ 

ʧʦ 
ʟʘʧʠʩʷʤ 

ʋʩʣʦʚʠʷ 

ʬʠʣʴʪʨʘ 
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3.2. ȾɔɛɔɣəɌɫ ɠɚɜɘɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 

Ȱɗɫ ɛɜɚɝɘɚɞɜɌ ɔ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɑɕ 
ɛɚɐɌɎɗɫɪɥɑɏɚ ɍɚɗɨɤɔəɝɞɎɌ ɞɔɛɚɎ ɝɛɔɝɖɚɎ 
(ɞɌɍɗɔɢ) ɔɝɛɚɗɨɓɟɑɞɝɫ ɝɞɌəɐɌɜɞəɌɫ ɠɚɜɘɌ, 
ɖɚɞɚɜɌɫ ɝɚɓɐɌɑɞɝɫ ɝɔɝɞɑɘɚɕ Ɏ ɝɚɚɞɎɑɞɝɞɎɔɔ ɝ 
ɚɛɜɑɐɑɗɑəɔɑɘ ɝɞɜɟɖɞɟɜɧ ɩɞɚɏɚ ɞɔɛɌ ɝɛɔɝɖɌ 
(ɞɌɍɗɔɢɧ/ɚɍɦɑɖɞɌ). Ȼɚɩɞɚɘɟ ɝɛɚɝɚɍɧ ɜɌɍɚɞɧ ɝ 
ɩɞɔɘɔ ɠɚɜɘɌɘɔ ɔ ɔɡ ɛɚɎɑɐɑəɔɑ ɛɜɌɖɞɔɣɑɝɖɔ əɑ 
ɓɌɎɔɝɔɞ ɚɞ ɞɔɛɌ ɝɛɔɝɖɌ. 

ȽɞɌəɐɌɜɞəɌɫ ɠɚɜɘɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ (ɖɌɜɞɚɣɖɌ) 
ɚɞɖɜɧɎɌɑɞɝɫ ɐɗɫ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ ɝɛɔɝɖɌ ɛɜɔ 
ɛɚɘɚɥɔ ɐɎɚɕəɚɏɚ əɌɒɌɞɔɫ ɖəɚɛɖɔ ɘɧɤɔ ɔɗɔ 
ɖɗɌɎɔɤɑɕ <ENTER> . 

 
ȼɔɝ. 6. Ȼɜɔɘɑɜ ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
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ȮɎɑɜɡɟ ɠɚɜɘɧ ɜɌɝɛɚɗɌɏɌɪɞɝɫ ɖəɚɛɖɔ ɛɑɜɑɡɚɐɌ ɛɚ 
ɓɌɛɔɝɫɘ, Ɍ ɞɌɖɒɑ ɑɥɑ ɜɫɐ ɐɚɛɚɗəɔɞɑɗɨəɧɡ 
ɩɗɑɘɑəɞɚɎ ɟɛɜɌɎɗɑəɔɫ: 
ɉɗɑɘɑəɞ ȹɌɓəɌɣɑəɔɑ  

 
ȶəɚɛɖɌ ɘɑəɪ ɐɗɫ ɎɧɓɚɎɌ ɠɚɜɘ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɜɚɐɔɞɑɗɨɝɖɔɡ ɓɌɛɔɝɑɕ 

 
Ȱɟɍɗɔɜɟɑɞ ɞɑɖɟɥɟɪ ɓɌɛɔɝɨ (ɝɚɓɐɌɬɞ əɚɎɟɪ ɔ 
ɖɚɛɔɜɟɑɞ ɝɚɐɑɜɒɔɘɚɑ Ɏɝɑɡ ɛɚɗɑɕ, ɖɜɚɘɑ 
ɓəɌɣɑəɔɕ ɛɑɜɎɔɣəɚɏɚ ɖɗɪɣɌ) 

 
ȻɑɜɑɝɣɔɞɧɎɌɑɞ ɝɚɐɑɜɒɔɘɚɑ Ɏɝɑɡ 
Ɏɧɣɔɝɗɫɑɘɧɡ ɛɚɗɑɕ ɠɚɜɘɧ 

 
ȽɚɡɜɌəɫɑɞ Ɏɝɑ ɛɜɚɔɓɎɑɐɑəəɧɑ Ɏ ɠɚɜɘɑ 
ɔɓɘɑəɑəɔɫ Ɏ ɞɌɍɗɔɢɑ ɍɌɓɧ ɐɌəəɧɡ  

 
ȶəɚɛɖɌ ɘɑəɪ ɐɗɫ ɓɌɛɟɝɖɌ ɚɞɣɑɞɚɎ, ɝɎɫɓɌəəɧɡ 
ɝ ɐɌəəɚɕ ɞɌɍɗɔɢɑɕ (ɛɜɔ əɌɒɌɞɔɔ əɌ ɝɌɘɟ 
ɖəɚɛɖɟ ɓɌɛɟɝɖɌɑɞɝɫ ɛɑɜɎɧɕ ɚɞɣɑɞ) 

ȹɌ ɛɑɜɎɚɕ ɝɞɜɌəɔɢɑ ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɚɞɚɍɜɌɒɌɪɞɝɫ ɛɚɗɫ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. ȴɡ Ɏɔɐ 
ɓɌɎɔɝɔɞ ɚɞ ɞɔɛɌ ɩɞɚɏɚ ɛɚɗɫ (ɝɗɚɎɌɜɨ, Ɏɧɣɔɝɗɫɑɘɚɑ 
ɛɚɗɑ ɔ ɞ.ɐ.), Ɍ ɞɌɖɒɑ ɚɞ ɟɣɌɝɞɔɫ Ɏ ɝɎɫɓɔ ɝ ɐɜɟɏɔɘɔ 
ɞɌɍɗɔɢɌɘɔ. 

ȭɚɗɨɤɌɫ ɣɌɝɞɨ ɐɌəəɧɡ ɚɞɚɍɜɌɒɌɑɞɝɫ ɔ 
ɜɑɐɌɖɞɔɜɟɑɞɝɫ ɣɑɜɑɓ ɞɑɖɝɞɚɎɧɑ ɛɚɗɫ 
(ɚɐəɚɝɞɜɚɣəɧɑ ɔɗɔ ɘəɚɏɚɝɞɜɚɣəɧɑ). Ȯ ɜɫɐɑ 
ɝɗɟɣɌɑɎ, ɞɌɖɒɑ ɔɝɛɚɗɨɓɟɪɞɝɫ ɐɚɛɚɗəɔɞɑɗɨəɧɑ 
ɔəɞɑɜɠɑɕɝəɧɑ ɩɗɑɘɑəɞɧ ɐɗɫ ɎɎɚɐɌ ɔ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɐɌəəɧɡ: 
ɉɗɑɘɑəɞ ȹɌɓəɌɣɑəɔɑ 

 
Ⱥɞɖɜɧɞɔɑ ɎɧɛɌɐɌɪɥɑɏɚ ɝɛɔɝɖɌ ɐɗɫ 
ɎɧɍɚɜɌ ɐɚɛɟɝɞɔɘɚɏɚ ɓəɌɣɑəɔɫ. 

 
Ⱥɞɖɜɧɞɔɑ çȶɌɗɑəɐɌɜɫè ɐɗɫ ɟɝɞɌəɚɎɖɔ 
ɓəɌɣɑəɔɫ ɐɌɞɧ. 

 
ȮɧɓɚɎ ɐɔɌɗɚɏɌ ɝɛɜɌɎɚɣəɔɖɌ ɐɗɫ ɎɧɍɚɜɌ 
ɓɌɛɔɝɔ çɜɚɐɔɞɑɗɨɝɖɚɕè ɞɌɍɗɔɢɧ. 

 
Ȯɧɣɔɝɗɫɑɘɚɑ ɛɚɗɑ. ȼɌɝɝɣɔɞɧɎɌɑɞɝɫ ɛɚ 

ɠɚɜɘɟɗɑ ɛɜɔ əɌɒɌɞɔɔ əɌ  

ȱɝɗɔ ɛɚɗɑ ɎɎɑɐɑəɚ əɑɖɚɜɜɑɖɞəɚɑ ɓəɌɣɑəɔɑ (əɑ 
ɛɜɌɎɔɗɨəɧɕ ɞɔɛ ɓəɌɣɑəɔɫ, ɛɟɝɞɚɑ ɓəɌɣɑəɔɑ ɐɗɫ 
ɚɍɫɓɌɞɑɗɨəɧɡ ɛɚɗɑɕ), ɞɚ ɛɜɔ Ɏɧɡɚɐɑ ɔɓ ɛɚɗɫ ɔɗɔ 
ɝɚɡɜɌəɑəɔɔ ɓɌɛɔɝɔ  Ɏɚɓɗɑ ɛɚɗɫ ɝ ɚɤɔɍɚɣəɧɘ 

ɉɗɑɘɑəɞɧ 

ɎɎɚɐɌ ɐɌəəɧɡ 

ɠɚɜɘɧ 

Ⱥɤɔɍɖɔ 

ɎɎɚɐɌ 

Ȱɚɛɚɗəɔɞɑɗɨ-

əɧɑ ɩɗɑɘɑəɞɧ 

ɟɛɜɌɎɗɑəɔɫ 
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ɓəɌɣɑəɔɑɘ ɛɚɫɎɗɫɑɞɝɫ ɝɗɑɐɟɪɥɔɕ ɓəɌɖ . Ȼɜɔ 
əɌɎɑɐɑəɔɔ əɌ ɝɔɘɎɚɗ ɚɤɔɍɖɔ ɎɝɛɗɧɎɌɪɥɌɫ 
ɛɚɐɝɖɌɓɖɌ ɝɚɐɑɜɒɔɞ ɛɜɔɣɔəɟ ɚɤɔɍɖɔ. 

ȱɝɗɔ ɞɑɖɟɥɌɫ ɓɌɛɔɝɨ ɠɚɜɘɧ ɘɚɒɑɞ ɔɘɑɞɨ 
ɝɎɫɓɌəəɧɑ ɓɌɛɔɝɔ Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ 
(əɌɛɜɔɘɑɜ, çȺɜɏɌəɔɓɌɢɔɔè ɝɛɜɌɎɚɣəɔɖɌ 
çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè), ɞɚ ɝɛɔɝɚɖ 
ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ ɘɚɒəɚ ɟɎɔɐɑɞɨ əɌ 
ɐɚɛɚɗəɔɞɑɗɨəɧɡ ɓɌɖɗɌɐɖɌɡ ɠɚɜɘɧ. 

 
ȼɔɝ. 7. Ƚɛɔɝɚɖ ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ 

3.3. Ⱦɔɛɔɣəɧɕ ɐɔɌɗɚɏ çɎɔɓɌɜɐɌè 

ȳəɌɣɔɞɑɗɨəɌɫ ɣɌɝɞɨ ɐɑɕɝɞɎɔɕ Ɏ ɝɔɝɞɑɘɑ çPREMISè, 
ɚɝɚɍɑəəɚ, ɖɜɔɞɔɣəɧɡ ɔɗɔ ɜɑɐɖɚ ɔɝɛɚɗɨɓɟɑɘɧɡ, 
Ɏɧɛɚɗəɫɑɞɝɫ Ɏ ɛɚɤɌɏɚɎɚɘ ɜɑɒɔɘɑ ɣɑɜɑɓ 
ɝɛɑɢɔɌɗɨəɧɑ ɐɔɌɗɚɏɔ.  

ȹɌ ɖɌɒɐɚɘ ɤɌɏɑ (ɝɞɜɌəɔɢɑ) ɞɌɖɚɏɚ ɐɔɌɗɚɏɌ 
ɚɛɜɑɐɑɗɫɑɞɝɫ ɚɏɜɌəɔɣɑəəɚɑ ɖɚɗɔɣɑɝɞɎɚ 
ɛɌɜɌɘɑɞɜɚɎ ɔɗɔ ɐɑɕɝɞɎɔɕ, ɖɌɒɐɧɕ ɤɌɏ (ɝɞɜɌəɔɢɌ) 
ɐɔɌɗɚɏɌ ɔɘɑɑɞ ɝɎɚɑ əɌɓɎɌəɔɑ ɔ ɖɜɌɞɖɚɑ ɚɛɔɝɌəɔɑ. 

Ȼɚɐɚɍəɧɑ ɐɔɌɗɚɏɔ Ɏ Ɍəɏɗɔɕɝɖɚɘ ɫɓɧɖɑ 

əɌɓɧɎɌɪɞɝɫ Wizard  ( , ɓɎɟɣɔɞ ɖɌɖ çɎɔɓɌɜɐè, 
ɛɑɜɑɎɚɐɔɞɝɫ ɖɌɖ Ɏɚɗɤɑɍəɔɖ, ɠɚɖɟɝəɔɖ).  

ȴɓ ɣɌɝɞɚ ɔɝɛɚɗɨɓɟɑɘɧɡ ɝɟɥɑɝɞɎɟɪɞ ɝɗɑɐɟɪɥɔɑ 
ɎɌɜɔɌəɞɧ ɛɑɜɑɎɚɐɌ ɩɞɚɏɚ ɞɑɜɘɔəɌ əɌ ɜɟɝɝɖɔɕ 
ɫɓɧɖ: çɘɌɝɞɑɜè, çɔəɞɑɗɗɑɖɞɟɌɗɨəɧɕ ɛɚɘɚɥəɔɖè. 

ȳɌɛɔɝɔ Ɏ 

ɛɚɐɣɔəɑəəɧɡ 

ɞɌɍɗɔɢɌɡ 
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Ȯ ɐɌəəɚɘ ɐɚɖɟɘɑəɞɑ ɍɟɐɑɞ ɔɝɛɚɗɨɓɚɎɌɞɨɝɫ ɞɚɒɑ 
ɐɚɝɞɌɞɚɣəɚ ɜɌɝɛɜɚɝɞɜɌəɑəəɧɕ ɒɌɜɏɚəəɧɕ 
ɎɌɜɔɌəɞ əɌɓɎɌəɔɫ ɩɞɔɡ ɐɔɌɗɚɏɚɎ: çɎɔɓɌɜɐè. 

 
ȼɔɝ. 8. Ⱦɔɛɔɣəɧɕ ɐɔɌɗɚɏ "ɎɔɓɌɜɐɌ" 

ȭɚɗɨɤɔəɝɞɎɚ çɎɔɓɌɜɐɚɎè ɝɔɝɞɑɘɧ çPREMISè ɔɘɑɑɞ 
ɟəɔɠɔɢɔɜɚɎɌəəɧɑ ɩɗɑɘɑəɞɧ ɟɛɜɌɎɗɑəɔɫ, 
Ɏəɑɤəɔɕ Ɏɔɐ ɔ ɛɚɎɑɐɑəɔɑ. Ȼɚɝɗɑ ɌɖɞɔɎɌɢɔɔ 
çɎɔɓɌɜɐɌè ɓɌɛɟɝɖɌɑɞɝɫ ɚɍɧɣəɧɕ ɐɔɌɗɚɏ, əɌ 
ɖɚɞɚɜɚɘ ɘɚɒəɚ Ɏɧɐɑɗɔɞɨ ɝɗɑɐɟɪɥɔɑ ɚɝəɚɎəɧɑ 
ɚɍɗɌɝɞɔ: 

§ ɚɍɗɌɝɞɨ ɚɛɔɝɌəɔɫ ɚɣɑɜɑɐəɚɕ ɝɞɜɌəɔɢɧ (ɤɌɏɌ); 

§ ɜɌɍɚɣɌɫ ɚɍɗɌɝɞɨ ɚɣɑɜɑɐəɚɕ ɝɞɜɌəɔɢɧ (ɤɌɏɌ); 

§ ɚɍɗɌɝɞɨ ɖəɚɛɚɖ ɟɛɜɌɎɗɑəɔɫ. 

ȺɍɗɌɝɞɨ ɚɛɔɝɌəɔɫ ɚɣɑɜɑɐəɚɏɚ ɤɌɏɌ çɎɔɓɌɜɐɌè 
ɚɞɚɍɜɌɒɌɑɞ əɌɓɎɌəɔɑ ɤɌɏɌ ɔ ɖɜɌɞɖɚɑ ɚɛɔɝɌəɔɑ 
ɐɑɕɝɞɎɔɕ, ɖɚɞɚɜɧɑ əɑɚɍɡɚɐɔɘɚ Ɏɧɛɚɗəɔɞɨ. 

ȼɌɍɚɣɌɫ ɚɍɗɌɝɞɨ ɚɣɑɜɑɐəɚɕ ɝɞɜɌəɔɢɧ çɎɔɓɌɜɐɌè 
ɝɚɐɑɜɒɔɞ əɌɍɚɜ əɑɚɍɡɚɐɔɘɧɡ ɛɚɗɑɕ ɔ ɐɜɟɏɔɡ 
ɔəɞɑɜɠɑɕɝəɧɡ ɩɗɑɘɑəɞɚɎ ɐɗɫ ɚɛɜɑɐɑɗɑəɔɫ 
ɞɜɑɍɟɑɘɧɡ ɛɌɜɌɘɑɞɜɚɎ ɔ ɐɑɕɝɞɎɔɕ əɌ ɐɌəəɚɘ 
ɤɌɏɑ. ȹɌ ɛɚɝɗɑɐəɑɘ ɤɌɏɑ (ɝɞɜɌəɔɢɑ) çɎɔɓɌɜɐɌè 
ɜɌɍɚɣɌɫ ɚɍɗɌɝɞɨ ɝɚɐɑɜɒɔɞ ɞɑɖɝɞɚɎɚɑ ɚɖəɚ ɐɗɫ 

ɉɗɑɘɑəɞɧ 

ɐɔɌɗɚɏɌ 

çɎɔɓɌɜɐɌè 

ȺɍɗɌɝɞɨ 

ɚɛɔɝɌəɔɫ 

ɐɑɕɝɞɎɔɫ 

ȼɌɍɚɣɌɫ 

ɚɍɗɌɝɞɨ 

çɎɔɓɌɜɐɌè 
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ɚɞɚɍɜɌɒɑəɔɫ ɜɑɓɪɘɑ ɎɧɍɜɌəəɧɡ ɛɌɜɌɘɑɞɜɚɎ (ɐɚ 
əɌɒɌɞɔɫ ɖəɚɛɖɔ çȯɚɞɚɎɚè) ɔɗɔ ɛɜɚɞɚɖɚɗ 
Ɏɧɛɚɗəɑəəɧɡ ɐɑɕɝɞɎɔɕ. 

 
ȼɔɝ. 9. ȼɑɓɪɘɑ ɎɧɍɜɌəəɧɡ ɛɌɜɌɘɑɞɜɚɎ 

 
ȼɔɝ. 10. Ȼɜɚɞɚɖɚɗ ɐɑɕɝɞɎɔɕ "ɎɔɓɌɜɐɌ" 

ȼɑɖɚɘɑəɐɟɑɞɝɫ ɎəɔɘɌɞɑɗɨəɚ ɣɔɞɌɞɨ ɜɑɓɪɘɑ 
ɎɧɍɜɌəəɧɡ ɛɌɜɌɘɑɞɜɚɎ əɌ ɛɚɝɗɑɐəɑɕ ɝɞɜɌəɔɢɑ 
çɎɔɓɌɜɐɌè, ɛɜɑɒɐɑ ɣɑɘ əɌɒɌɞɨ ɖəɚɛɖɟ çȯɚɞɚɎɚè, 
ɚɝɚɍɑəəɚ, ɐɗɫ ɖɜɔɞɔɣəɧɡ ɚɛɑɜɌɢɔɕ.  
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ȾɌɖɒɑ ɛɚɗɑɓəɚ ɛɜɚɝɘɚɞɜɑɞɨ ɛɜɚɞɚɖɚɗ 
Ɏɧɛɚɗəɑəəɧɡ ɐɑɕɝɞɎɔɕ ɛɚɝɗɑ ɚɞɜɌɍɚɞɖɔ 
çɎɔɓɌɜɐɌè, ɞɌɖ ɖɌɖ ɞɌɘ ɘɚɏɟɞ ɍɧɞɨ 
ɛɜɑɐɟɛɜɑɒɐɑəɔɫ ɔ ɝɚɚɍɥɑəɔɫ ɚɍ ɚɤɔɍɖɌɡ. 

ȺɍɗɌɝɞɨ ɖəɚɛɚɖ ɟɛɜɌɎɗɑəɔɫ ɝɚɐɑɜɒɔɞ ɝɗɑɐɟɪɥɔɑ 
ɖəɚɛɖɔ: 
ȶəɚɛɖɌ ȹɌɓəɌɣɑəɔɑ 

 ȮɚɓɎɜɌɞ ɖ ɛɜɑɐɧɐɟɥɑɘɟ ɤɌɏɟ (ɝɞɜɌəɔɢɑ) 

 
ɔɗɔ 

 

Ȼɑɜɑɡɚɐ ɖ ɝɗɑɐɟɪɥɑɘɟ ɤɌɏɟ.  
ȹɌ ɛɚɝɗɑɐəɑɕ ɝɞɜɌəɔɢɑ ɐɔɌɗɚɏɌ ɞɑɖɝɞ ɩɞɚɕ 
ɖəɚɛɖɔ ɘɑəɫɑɞɝɫ əɌ çȯɚɞɚɎɚè, ɛɚɝɗɑ ɣɑɏɚ ɖəɚɛɖɌ 
ɝɗɟɒɔɞ ɐɗɫ ɝɞɌɜɞɌ ɐɑɕɝɞɎɔɕ çɎɔɓɌɜɐɌè ɔɗɔ 
ɠɔɖɝɌɢɔɔ ɝɐɑɗɌəəɧɡ əɌɝɞɜɚɑɖ. 

 
ɔɗɔ 

 

ȺɞɖɌɓ ɚɞ Ɏɧɛɚɗəɑəɔɫ ɐɑɕɝɞɎɔɕ ɔ ɓɌɖɜɧɞɔɑ 
ɐɔɌɗɚɏɌ.  
ȱɝɗɔ ɐɑɕɝɞɎɔɫ çɎɔɓɌɜɐɌè ɟɒɑ ɍɧɗɔ Ɏɧɛɚɗəɑəɧ, 
ɞɑɖɝɞ ɩɞɚɕ ɖəɚɛɖɔ ɘɑəɫɑɞɝɫ əɌ çȮɧɡɚɐè. 

3.4. ȸɑəɪ ɔ ɛɌəɑɗɨ ɔəɝɞɜɟɘɑəɞɚɎ 

ȭɚɗɨɤɟɪ ɣɌɝɞɨ ɖɚɘɌəɐ ɘɚɒəɚ ɎɧɓɎɌɞɨ ɣɑɜɑɓ ɘɑəɪ, 
əɌɔɍɚɗɑɑ ɣɌɝɞɚ ɔɝɛɚɗɨɓɟɑɘɧɑ ɖɚɘɌəɐɧ 
ɛɜɚɐɟɍɗɔɜɚɎɌəɧ əɌ ɛɌəɑɗɔ ɖəɚɛɚɖ ɛɜɔɗɚɒɑəɔɫ.  

ȽɞɜɚɖɌ ɘɑəɪ ɛɜɔɗɚɒɑəɔɫ ɝɚɐɑɜɒɔɞ ɝɗɑɐɟɪɥɔɑ 
ɛɚɐɘɑəɪ: 
Ȼɚɐɘɑəɪ ȹɌɓəɌɣɑəɔɑ 

ɀɌɕɗ Ȼɚɐɖɗɪɣɑəɔɑ ɖ ɍɌɓɑ ɐɌəəɧɡ, Ɏɧɡɚɐ ɔɓ 
ɝɔɝɞɑɘɧ. 

ȻɜɌɎɖɌ ȶɚɘɌəɐɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
(ɐɚɍɌɎɔɞɨ/ɟɐɌɗɔɞɨ ɓɌɛɔɝɨ) 

Ȯɔɐ ȴɓɘɑəɑəɔɫ Ɏəɑɤəɑɏɚ ɎɔɐɌ əɑɖɚɞɚɜɧɡ 
ɔəɞɑɜɠɑɕɝəɧɡ ɩɗɑɘɑəɞɚɎ ɛɜɔɗɚɒɑəɔɫ 
(ɜɌɓɘɑɜ ɖəɚɛɚɖ, ɚɞɚɍɜɌɒɑəɔɑ ɛɌəɑɗɔ 
əɌɎɔɏɌɞɚɜɌ, ɝɚɓɐɌəɔɑ ɓɌɖɗɌɐɚɖ). 

Ⱥɞɣɑɞɧ  ȰɌəəɚɑ ɛɚɐɘɑəɪ ɓɌɎɔɝɔɞ ɚɞ ɞɑɖɟɥɑɏɚ ɞɔɛɌ 
ɝɛɔɝɖɌ, ɝɚɐɑɜɒɔɞ əɑɖɚɞɚɜɧɑ 
ɝɛɑɢɔɌɗɔɓɔɜɚɎɌəəɧɑ ɖɚɘɌəɐɧ ɔ ɖɚɘɌəɐɧ 
ɓɌɛɟɝɖɌ ɔɘɑɪɥɔɡɝɫ ɚɞɣɑɞɚɎ. ȹɌɓɎɌəɔɑ 
ɛɚɐɘɑəɪ ɝɚɎɛɌɐɌɑɞ ɝ əɌɓɎɌəɔɑɘ ɝɛɔɝɖɌ 
(çȺɜɏɌəɔɓɌɢɔɔè, çȶɚəɞɜɌɏɑəɞɧè, 
çȻɚɗɨɓɚɎɌɞɑɗɔè ɔ ɞ.ɐ.) 

ȰɌəəɧɑ ȶɚɘɌəɐɧ ɓɌɛɟɝɖɌ ɐɔɌɗɚɏɚɎ ɔɘɛɚɜɞɌ, 

ȽɞɜɚɖɌ ɘɑəɪ 

ɛɜɔɗɚɒɑəɔɫ 

ȺɍɗɌɝɞɨ 

ɖəɚɛɚɖ 

ɟɛɜɌɎɗɑəɔɫ 
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ɩɖɝɛɚɜɞɌ, ɌəɌɗɔɓɌ, ɠɔɗɨɞɜɌ ɐɗɫ ɓɌɛɔɝɑɕ 
ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ. 

ȽɑɜɎɔɝ ȼɑɓɑɜɎəɚɑ ɖɚɛɔɜɚɎɌəɔɑ ɍɌɓɧ ɐɌəəɧɡ, ɎɧɓɚɎ 
ɐɔɌɗɚɏɚɎ ɐɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɜɟɏɔɡ ɠɟəɖɢɔɕ 
ɌɐɘɔəɔɝɞɜɔɜɚɎɌəɔɫ. 

? ȮɧɓɚɎ ɝɛɜɌɎɖɔ, ɚɞɚɍɜɌɒɑəɔɑ ɔəɠɚɜɘɌɢɔɔ ɚ 
ɛɜɚɏɜɌɘɘɑ. 

Ƀɑɜɑɓ ɘɑəɪ ɘɚɒəɚ Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ 
ɐɑɕɝɞɎɔɫ: 
Ȼɚɐɘɑəɪ ȶɚɘɌəɐɌ 

ɛɚɐɘɑəɪ 
ȹɌɓəɌɣɑəɔɑ 

ɀɌɕɗ Ȼɚɐɖɗɪɣɑəɔɑ ɖ 
ȭȰ 

ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ 
ɛɚɐɖɗɪɣɑəɔɫ ɛɚɗɨɓɚɎɌɞɑɗɫ ɖ 
ɍɌɓɑ ɐɌəəɧɡ 

Ⱥɞɖɗɪɣɑəɔɑ ɚɞ 
ȭȰ 

ȺɞɖɗɪɣɌɑɞ ɞɑɖɟɥɑɏɚ 
ɛɚɗɨɓɚɎɌɞɑɗɫ ɚɞ ɍɌɓɧ ɐɌəəɧɡ, 
əɑ ɓɌɖɜɧɎɌɫ ɛɜɚɏɜɌɘɘɟ 

ȽɘɑəɌ ɛɌɜɚɗɫ ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɝɘɑəɧ 
ɛɌɜɚɗɫ ɞɑɖɟɥɑɏɚ 
ɛɚɗɨɓɚɎɌɞɑɗɫ 

Ȯɧɡɚɐ ȳɌɖɜɧɎɌɑɞ ɛɜɚɏɜɌɘɘɟ 

ȻɜɌɎɖɌ ȰɚɍɌɎɔɞɨ 
ɓɌɛɔɝɨ 

ȽɚɓɐɌɑɞ əɚɎɟɪ ɓɌɛɔɝɨ Ɏ 
ɝɛɔɝɖɑ 

ȿɐɌɗɔɞɨ ɓɌɛɔɝɨ ȿɐɌɗɫɑɞ ɎɧɍɜɌəəɟɪ ɓɌɛɔɝɨ 
ɔɓ ɝɛɔɝɖɌ 

Ȯɔɐ ȻɌəɑɗɨ 
əɌɎɔɏɌɞɚɜɌ 

ȽɖɜɧɎɌɑɞ ɔɗɔ ɚɞɚɍɜɌɒɌɑɞ 
ɛɌəɑɗɨ əɌɎɔɏɌɞɚɜɌ 

ȶɜɟɛəɧɑ 
ɖəɚɛɖɔ 

ȰɚɍɌɎɗɫɑɞ ɛɚɐɛɔɝɔ ɖ 
ɖəɚɛɖɌɘ ɛɌəɑɗɔ 
ɔəɝɞɜɟɘɑəɞɚɎ 

ȻɌəɑɗɨ ɖəɚɛɚɖ ȽɖɜɧɎɌɑɞ ɔɗɔ ɚɞɚɍɜɌɒɌɑɞ 
ɖəɚɛɖɔ ɛɌəɑɗɔ ɔəɝɞɜɟɘɑəɞɚɎ 

ȽɞɜɚɖɌ 
ɝɚɝɞɚɫəɔɫ 

ȽɖɜɧɎɌɑɞ ɔɗɔ ɚɞɚɍɜɌɒɌɑɞ 
ɔəɠɚɜɘɌɢɔɚəəɚɑ  
ɝɚɚɍɥɑəɔɑ ɝɔɝɞɑɘɧ 

ȽɚɓɐɌɞɨ 
ɓɌɖɗɌɐɖɟ 

ȽɚɓɐɌɑɞ əɚɎɟɪ ɓɌɖɗɌɐɖɟ 

ȿɐɌɗɔɞɨ 
ɓɌɖɗɌɐɖɟ 

ȿɐɌɗɫɑɞ ɞɑɖɟɥɟɪ ɓɌɖɗɌɐɖɟ 

ȻɑɜɑɔɘɑəɚɎɌɞɨ 
ɓɌɖɗɌɐɖɟ 

ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɝɘɑəɧ 
ɛɚɐɛɔɝɔ ɓɌɖɗɌɐɖɔ 

ȰɌəəɧɑ ɀɔɗɨɞɜ ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɠɔɗɨɞɜɌ 
(ɚɞɍɚɜɌ) ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ 

ȶɚɘɌəɐɧ 

ɘɑəɪ 

ɛɜɔɗɚɒɑəɔɫ 
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ɉɖɝɛɚɜɞ Ɏ Excel ȳɌɛɟɝɖɌɑɞ Excel ɔ ɎɧɏɜɟɒɌɑɞ Ɏ 
əɑɏɚ ɞɑɖɟɥɔɕ ɝɛɔɝɚɖ 

ȴɘɛɚɜɞ ɔɓ Excel ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɔɘɛɚɜɞɌ 
ɞɌɍɗɔɢɧ ɔɓ Excel 

ȼɑɐɌɖɞɔɜɚɎɌɞɨ Ɏ 
Excel 

ȳɌɛɟɝɖɌɑɞ Excel ɔ ɎɧɏɜɟɒɌɑɞ Ɏ 
əɑɏɚ ɞɑɖɟɥɔɕ ɝɛɔɝɚɖ Ɏ 
ɜɑɒɔɘɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 

ȽɑɜɎɔɝ ȼɑɓɑɜɎəɚɑ 
ɖɚɛɔɜɚɎɌəɔɑ 

ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɜɑɓɑɜɎəɚɏɚ 
ɖɚɛɔɜɚɎɌəɔɫ ȭȰ 

ȮɚɝɝɞɌəɚɎɗɑəɔɑ 
ɔɓ ɌɜɡɔɎɌ 

ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ 
ɎɚɝɝɞɌəɚɎɗɑəɔɫ ȭȰ ɔɓ ɌɜɡɔɎɌ 

Ȱɚɛ. 
Ɏɚɓɘɚɒəɚɝɞɔ 

ȰɔəɌɘɔɣɑɝɖɚɑ ɛɚɐɘɑəɪ ɝ 
ɖɚɘɌəɐɌɘɔ ɓɌɛɟɝɖɌ 
ɐɚɛɚɗəɔɞɑɗɨəɧɡ ɠɟəɖɢɔɕ 
(ɝɚɓɐɌəɔɑ ɔ əɌɝɞɜɚɕɖɌ ȭȰ, 
ɚɛɜɑɐɑɗɑəɔɑ ɛɜɌɎ 
ɛɚɗɨɓɚɎɌɞɑɗɑɕ ɔ ɞ.ɐ.) 

? ȽɛɜɌɎɖɌé ȳɌɛɟɝɖɌɑɞ ɖɚəɞɑɖɝɞəɧɕ Help  
ɐɗɫ ɝɔɝɞɑɘɧ 

Ⱥ ɛɜɚɏɜɌɘɘɑé ȺɞɖɜɧɎɌɑɞ ɐɔɌɗɚɏ ɝ 
ɔəɠɚɜɘɌɢɔɑɕ ɚ ɛɜɚɏɜɌɘɘɑ 

ȼɌɓɜɌɍɚɞɣɔɖ ɜɑɏɟɗɫɜəɚ ɎɧɛɟɝɖɌɑɞ ɚɍəɚɎɗɑəɔɫ 
ɛɜɚɏɜɌɘɘəɚɏɚ ɛɜɚɐɟɖɞɌ, Ɏ ɖɚɞɚɜɧɡ ɔɝɛɜɌɎɗɫɪɞɝɫ 
ɚɍəɌɜɟɒɑəəɧɑ ɚɤɔɍɖɔ, ɛɜɚɔɓɎɚɐɔɞɝɫ ɐɚɜɌɍɚɞɖɌ 
ɠɟəɖɢɔɚəɌɗɨəɚɝɞɔ ɝɔɝɞɑɘɧ. ȹɚɘɑɜ ɔɝɛɚɗɨɓɟɑɘɚɕ 
Ɏ ɐɌəəɧɕ ɘɚɘɑəɞ Ɏɑɜɝɔɔ ɝɔɝɞɑɘɧ, Ɍ ɞɌɖɒɑ 
ɓɌɏɜɟɒɑəəɧɡ ɖɚɘɛɚəɑəɞ ɘɚɒəɚ ɟɎɔɐɑɞɨ Ɏ ɐɔɌɗɚɏɑ 
çȺ ɛɜɚɏɜɌɘɘɑéè. Ȯɑɜɝɔɫ ɛɜɔɎɚɐɔɞɝɫ Ɏ ɠɚɜɘɑ 
ɐɎɟɡ, ɞɜɑɡ ɔɗɔ ɣɑɞɧɜɑɡ ɣɔɝɑɗ ɜɌɓɐɑɗɑəəɧɡ ɞɚɣɖɚɕ. 
ȹɌɛɜɔɘɑɜ, ç3.0.65.1è ɟɖɌɓɧɎɌɑɞ, ɣɞɚ ɚɝəɚɎəɌɫ 
Ɏɑɜɝɔɫ ɜɌɎəɌ 3, ɛɜɚɘɑɒɟɞɚɣəɌɫ Ɏɑɜɝɔɫ ñ 0, əɚɘɑɜ 
ɝɍɚɜɖɔ ñ 65, Ɍ əɚɘɑɜ ɜɑɐɌɖɢɔɔ ñ 1. Ȯ 
ɝɚɖɜɌɥɑəəɧɡ ɎɌɜɔɌəɞɌɡ ɟɖɌɓɌəɔɫ əɚɘɑɜɌ Ɏɑɜɝɔɔ 
ɚɛɟɝɖɌɑɞɝɫ əɚɘɑɜ ɝɍɚɜɖɔ ɔ ɜɑɐɌɖɢɔɔ: ç3.0è, 
ç3.0.65è. 

Ȯɑɜɝɔɫ 

ɛɜɚɏɜɌɘɘɧ 
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ȼɔɝ. 11. ȽɎɑɐɑəɔɫ ɚ ɛɜɚɏɜɌɘɘɑ 

ȹɌɔɍɚɗɑɑ ɣɌɝɞɚ ɔɝɛɚɗɨɓɟɑɘɧɑ ɖɚɘɌəɐɧ 
ɛɜɚɐɟɍɗɔɜɚɎɌəɧ əɌ ɛɌəɑɗɔ ɖəɚɛɚɖ ɛɜɔɗɚɒɑəɔɫ: 

 
ȶəɚɛɖɌ ȹɌɓəɌɣɑəɔɑ 

 

ȻɚɖɌɓɧɎɌɑɞ ɔɗɔ ɝɖɜɧɎɌɑɞ ɛɌəɑɗɨ əɌɎɔɏɌɞɚɜɌ. 

 

ȮɧɓɧɎɌɑɞ ɐɔɌɗɚɏ ɠɔɗɨɞɜɌɢɔɔ ɓɌɛɔɝɑɕ 
ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ 

 

ȶəɚɛɖɌ-ɘɑəɪ ɐɗɫ ɩɖɝɛɚɜɞɌ, ɔɘɛɚɜɞɌ ɔɗɔ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ ɝ 
ɔɝɛɚɗɨɓɚɎɌəɔɑɘ Excel. 

 

ȶəɚɛɖɌ-ɘɑəɪ ɐɗɫ ɓɌɛɟɝɖɌ ɚɞɣɑɞɚɎ, ɝɎɫɓɌəəɧɡ 
ɝ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ 
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4.  ȺɝəɚɎəɧɑ ɝɢɑəɌɜɔɔ ɜɌɍɚɞɧ 

 

Ȯ ɐɌəəɚɕ ɏɗɌɎɑ ɛɜɔɎɑɐɑəɧ ɚɛɔɝɌəɔɫ ɚɝəɚɎəɧɡ 
ɛɜɚɢɑɐɟɜ ɔ ɠɟəɖɢɔɕ ɝɔɝɞɑɘɧ Ɏ ɠɚɜɘɑ ɛɚɤɌɏɚɎɧɡ 
ɔəɝɞɜɟɖɢɔɕ (ɝɢɑəɌɜɔɑɎ ɜɌɍɚɞɧ Ɏ ɝɔɝɞɑɘɑ). 

ȽɚɐɑɜɒɌəɔɑ ɏɗɌɎɧ: 
4.1. Ȼɚɐɖɗɪɣɑəɔɑ ɖ ɍɌɓɑ ɐɌəəɧɡ 
4.2. Ȼɜɚɝɘɚɞɜ ɐɌəəɧɡ ɝɔɝɞɑɘɧ 
4.3. Ȼɚɗɟɣɑəɔɑ ɚɞɣɑɞɚɎ ɝɔɝɞɑɘɧ 
4.4. ȼɑɐɌɖɞɔɜɚɎɌəɔɑ ɓɌɛɔɝɑɕ 
4.5. ȼɌɍɚɞɌ ɝ ɞɌɍɗɔɢɑɕ ɣɑɜɑɓ Excel 

ɉɞɌ ɏɗɌɎɌ ɫɎɗɫɑɞɝɫ ɖɗɪɣɑɎɚɕ ɝ ɞɚɣɖɔ ɓɜɑəɔɫ 
ɍɧɝɞɜɚɏɚ ɚɝɎɚɑəɔɫ ɝɔɝɞɑɘɧ, Ɍ ɞɌɖɒɑ ɛɜɔɚɍɜɑɞɑəɔɫ 
ɛɜɌɖɞɔɣɑɝɖɔɡ əɌɎɧɖɚɎ ɜɌɍɚɞɧ. 

ȹɌɝɞɚɫɞɑɗɨəɚ ɜɑɖɚɘɑəɐɟɑɘ Ɏɧɛɚɗəɔɞɨ əɌ 
ɐɑɘɚəɝɞɜɌɢɔɚəəɚɕ ɍɌɓɑ ɐɌəəɧɡ PREMIS_DEMO 
ɡɚɞɫ ɍɧ ɛɜɚɝɞɑɕɤɔɑ ɔɓ ɩɞɔɡ ɝɢɑəɌɜɔɑɎ (ɔɡ ɞɌɖɒɑ 
ɘɚɒəɚ ɜɌɝɝɘɌɞɜɔɎɌɞɨ ɖɌɖ ɟɛɜɌɒəɑəɔɫ): 

§ Ȯɚɕɞɔ Ɏ ɝɔɝɞɑɘɟ ɔ Ɏɧɕɞɔ ɔɓ əɑɬ; 

§ ȿɝɞɌəɚɎɔɞɨ ɠɔɗɨɞɜ əɌ ɝɛɔɝɚɖ ɖɌɜɞɚɣɑɖ; 

§ ɉɖɝɛɚɜɞɔɜɚɎɌɞɨ ɝɛɔɝɚɖ Ɏ Excel; 

§ ȳɌɛɟɝɞɔɞɨ ɜɑɑɝɞɜɚɎɧɕ ɚɞɣɑɞ; 

§ ȴɓɘɑəɔɞɨ, ɐɚɍɌɎɔɞɨ, ɟɐɌɗɔɞɨ ɖɌɜɞɚɣɖɟ.  

Ȯɘɑɝɞɚ ɌɍɝɞɜɌɖɞəɚɏɚ ɚɛɔɝɌəɔɫ ɔɘɑɪɥɑɕɝɫ Ɏ 
ɝɔɝɞɑɘɑ çPREMISè ɠɟəɖɢɔɔ, ɝəɌɣɌɗɌ ɛɜɔɎɚɐɔɞɝɫ 
ɖɚəɖɜɑɞəɧɕ ɛɜɔɘɑɜ Ɏɧɛɚɗəɫɑɘɚɏɚ ɐɑɕɝɞɎɔɫ Ɏ 
ɝɔɝɞɑɘɑ (əɌɛɜɔɘɑɜ, ɩɖɝɛɚɜɞ ɔ ɝɚɡɜɌəɑəɔɑ ɝɛɔɝɖɌ 
çɁɚɗɐɔəɏɚɎɧɑ ɖɚɘɛɌəɔɔè Ɏ ɠɌɕɗ MS Excel). 
Ȼɚɛɟɞəɚ ɚɛɔɝɧɎɌɪɞɝɫ ɔɝɛɚɗɨɓɟɑɘɧɑ ɘɑɡɌəɔɓɘɧ ɔ 
ɔəɞɑɜɠɑɕɝəɧɑ ɩɗɑɘɑəɞɧ (əɌɛɜɔɘɑɜ, 
ɛɑɜɑɣɔɝɗɫɪɞɝɫ ɛɚɗɫ ɐɔɌɗɚɏɌ ɝ ɔɡ əɌɓəɌɣɑəɔɑɘ). 
Ȱɚɛɚɗəɔɞɑɗɨəɚ ɘɚɒɑɞ ɛɜɔɎɚɐɔɞɨɝɫ ɝɎɫɓɌəəɌɫ ɝ 
ɐɌəəɚɕ ɠɟəɖɢɔɑɕ ɛɚɗɑɓəɌɫ ɔəɠɚɜɘɌɢɔɫ. 
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ȺɛɔɝɧɎɌɑɘɧɑ ɝɢɑəɌɜɔɔ ɜɌɍɚɞɧ Ɏ ɝɔɝɞɑɘɑ ɘɚɒəɚ 
ɜɌɝɝɘɌɞɜɔɎɌɞɨ ɖɌɖ ɟɛɜɌɒəɑəɔɫ, ɖɚɞɚɜɧɑ ɛɚɓɎɚɗɫɞ 
ȮɌɘ ɐɚɝɞɌɞɚɣəɚ ɍɧɝɞɜɚ ɚɓəɌɖɚɘɔɞɨɝɫ ɝ ɝɔɝɞɑɘɚɕ ɔ 
əɌɣɌɞɨ ɑɑ ɩɠɠɑɖɞɔɎəɚ ɔɝɛɚɗɨɓɚɎɌɞɨ. 

4.1. Ȼɚɐɖɗɪɣɑəɔɑ ɖ ɍɌɓɑ ɐɌəəɧɡ 

Ȯ ɐɌəəɚɘ ɜɌɓɐɑɗɑ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ ɩɗɑɘɑəɞɌɜəɌɫ 
ɛɜɚɢɑɐɟɜɌ ɛɚɐɖɗɪɣɑəɔɫ ɖ ɍɌɓɑ ɐɌəəɧɡ ɣɑɜɑɓ 
ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ çPREMISè, Ɍ ɞɌɖɒɑ 
Ɏɧɡɚɐ ɔɓ ɝɔɝɞɑɘɧ. 

ȰɌəəɧɕ ɜɌɓɐɑɗ ɚɛɔɝɧɎɌɑɞ ɝɗɑɐɟɪɥɔɑ ɛɜɚɢɑɐɟɜɧ:  

¶ ȻɜɚɢɑɐɟɜɌ ɎɡɚɐɌ Ɏ ɝɔɝɞɑɘɟ 

¶ ȻɜɚɢɑɐɟɜɌ ɎɧɡɚɐɌ ɔɓ ɝɔɝɞɑɘɧ 

ȻɜɚɢɑɐɟɜɌ ɎɡɚɐɌ Ɏ ɝɔɝɞɑɘɟ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɓɌɛɟɝɖɌ 
ɖɗɔɑəɞɝɖɚɕ ɣɌɝɞɔ ɝɔɝɞɑɘɧ ɔ ɛɚɐɖɗɪɣɑəɔɫ 
ɛɚɗɨɓɚɎɌɞɑɗɫ ɖ ɜɌɍɚɣɑɕ ɍɌɓɑ ɐɌəəɧɡ. 

ȽɑɜɎɑɜəɌɫ ɔ ɖɗɔɑəɞɝɖɌɫ ɣɌɝɞɨ ɝɔɝɞɑɘɧ 
ɟɝɞɌəɚɎɗɑəɌ. ȻɚɗɨɓɚɎɌɞɑɗɨ ɔɘɑɑɞ ɐɚɝɞɟɛ ɖ ɝɑɜɎɑɜɟ 
ɔ ɍɌɓɑ ɐɌəəɧɡ ɝɔɝɞɑɘɧ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. ȳɌɛɟɝɖ ɖɗɔɑəɞɝɖɚɕ ɣɌɝɞɔ ɛɜɔɗɚɒɑəɔɫ 

ȳɌɛɟɝɞɔɞɨ ɛɜɚɏɜɌɘɘɟ. ȳɌɛɟɝɞɔɞɨ ɖɗɔɑəɞɝɖɟɪ 
ɣɌɝɞɨ ɝɔɝɞɑɘɧ çPREMISè ɗɪɍɧɘ ɝɞɌəɐɌɜɞəɧɘ 
ɐɗɫ ɝɜɑɐɧ Windows ɝɛɚɝɚɍɚɘ (ɫɜɗɧɖ əɌ 
ɜɌɍɚɣɑɘ ɝɞɚɗɑ, ɘɑəɪ çȻɟɝɖ|ȻɜɚɏɜɌɘɘɧè ɔ 
ɞ.ɐ.). 

ȽɜɑɐɌ Windows ɓɌɛɟɝɞɔɞ ɖɗɔɑəɞɝɖɚɑ 
ɛɜɔɗɚɒɑəɔɑ. 

Ȼɜɔɗɚɒɑəɔɑ ɌɎɞɚɘɌɞɔɣɑɝɖɔ ɚɞɖɜɚɑɞ ɐɔɌɗɚɏ 
çȻɚɐɖɗɪɣɑəɔɑ ɖ ȭȰè. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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2.  Ȼɚɐɖɗɪɣɑəɔɑ ɖ ȭȰ 

 
ȼɔɝ. 12. Ȼɚɐɖɗɪɣɑəɔɑ ɖ ȭȰ 

ȳɌɐɌɞɨ ɛɌɜɌɘɑɞɜɧ ɛɚɐɖɗɪɣɑəɔɫ ɔ 
ɛɚɐɞɎɑɜɐɔɞɨ ɖɚɘɌəɐɟ. ȳɌɐɌɞɨ əɑɚɍɡɚɐɔɘɧɑ 
ɛɌɜɌɘɑɞɜɧ ɛɚɐɖɗɪɣɑəɔɫ (ɔɘɫ ɛɚɗɨɓɚɎɌɞɑɗɫ, 
ɛɌɜɚɗɨ, ɝɑɜɎɑɜ, ɍɌɓɟ ɐɌəəɧɡ) ɔ əɌɒɌɞɨ ɖəɚɛɖɟ 
çȺȶè. 

Ȼɜɔɗɚɒɑəɔɑ ɛɚɐɖɗɪɣɔɞɝɫ ɖ ɎɧɍɜɌəəɚɕ ɍɌɓɑ 
ɐɌəəɧɡ ɝɔɝɞɑɘɧ. ȱɝɗɔ Ɏɝɑ ɛɌɜɌɘɑɞɜɧ 
ɛɚɐɖɗɪɣɑəɔɫ ɓɌɐɌəɧ ɛɜɌɎɔɗɨəɚ ɔ 
ɛɚɗɨɓɚɎɌɞɑɗɨ ɔɘɑɑɞ ɝɚɚɞɎɑɞɝɞɎɟɪɥɔɑ ɛɜɌɎɌ 
ɐɚɝɞɟɛɌ, ɝɔɝɞɑɘɌ ɛɚɐɖɗɪɣɔɞɝɫ ɖ ɎɧɍɜɌəəɚɕ 
ɍɌɓɑ ɐɌəəɧɡ ɔ ɌɖɞɔɎɔɜɟɑɞ ɏɗɌɎəɚɑ ɚɖəɚ 
ɛɜɔɗɚɒɑəɔɫ. 

ȹɌɓəɌɣɑəɔɑ ɩɗɑɘɑəɞɚɎ ɐɔɌɗɚɏɌ çȻɚɐɖɗɪɣɑəɔɑ ɖ 
ȭȰè: 
ɉɗɑɘɑəɞ ȹɌɓəɌɣɑəɔɑ 

ȻɚɗɨɓɚɎɌɞɑɗɨ ȴɘɫ ɛɚɗɨɓɚɎɌɞɑɗɫ (login), ɛɚɐ ɖɚɞɚɜɧɘ 
ɛɜɚɔɓɎɚɐɔɞɝɫ ɛɚɐɖɗɪɣɑəɔɑ ɖ ȭȰ. ȱɝɗɔ 
ɎɧɍɜɌəɌ çȬɎɞɚɜɔɓɌɢɔɫ Windowsè, ɞɚ 
ɔɝɛɚɗɨɓɟɑɞɝɫ ɔɘɫ ɞɑɖɟɥɑɏɚ ɛɚɗɨɓɚɎɌɞɑɗɫ 
ȮɌɤɑɏɚ ɖɚɘɛɨɪɞɑɜɌ. 

ȳəɌɣɑəɔɑ ɛɚ ɟɘɚɗɣɌəɔɪ: UT. 

ȻɌɜɚɗɨ ȻɌɜɚɗɨ ɟɖɌɓɌəəɚɏɚ ɛɚɗɨɓɚɎɌɞɑɗɫ. ȱɝɗɔ 
ɎɧɍɜɌəɌ çȬɎɞɚɜɔɓɌɢɔɫ Windowsè, ɞɚ 
ɛɌɜɚɗɨ əɑ ɎɎɚɐɔɞɝɫ. 

ȽɑɜɎɑɜ ȴɘɫ SQL-ɝɑɜɎɑɜɌ. ȱɝɗɔ ɝɑɜɎɑɜ ɟɝɞɌəɚɎɗɑə 
əɌ ɞɑɖɟɥɑɘ ɖɚɘɛɨɪɞɑɜɑ, ɘɚɒəɚ ɟɖɌɓɌɞɨ 
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ò(local)ó. ȮɧɛɌɐɌɪɥɔɕ ɝɛɔɝɚɖ 
ɚɞɚɍɜɌɒɌɪɞɝɫ Ɏɝɑ ɔɘɑəɌ SQL-ɝɑɜɎɑɜɚɎ, ɖ 
ɖɚɞɚɜɧɘ ɍɧɗɚ ɟɝɛɑɤəɚɑ ɛɚɐɖɗɪɣɑəɔɑ. 

ȳəɌɣɑəɔɑ ɛɚ ɟɘɚɗɣɌəɔɪ: (local). 

ȭɌɓɌ ɐɌəəɧɡ ȴɘɫ ɜɌɍɚɣɑɕ ɍɌɓɧ ɐɌəəɧɡ. ȮɧɛɌɐɌɪɥɔɕ 
ɝɛɔɝɚɖ ɐɗɫ ɎɧɍɚɜɌ ȭȰ ɟɖɌɓɌəəɚɏɚ SQL-
ɝɑɜɎɑɜɌ. Ȱɗɫ ɛɚɗɟɣɑəɔɫ ɝɛɔɝɖɌ ȭȰ 
ɔɝɛɚɗɨɓɟɪɞɝɫ ɎɎɑɐɑəəɧɑ ɓəɌɣɑəɔɫ ɛɚɗɑɕ 
çȻɚɗɨɓɚɎɌɞɑɗɨè ɔ çȻɌɜɚɗɨè. 

ȳəɌɣɑəɔɑ ɛɚ ɟɘɚɗɣɌəɔɪ: PREMIS. 

ȬɎɞɚɜɔɓɌɢɔɫ 
Windows  

ȱɝɗɔ ɡɚɞɔɞɑ ɔɝɛɚɗɨɓɚɎɌɞɨ ɛɚɐɖɗɪɣɑəɔɑ ɖ 
ɍɌɓɑ ɐɌəəɧɡ ɛɚɐ ɞɑɖɟɥɔɘ ɛɚɗɨɓɚɎɌɞɑɗɑɘ, 
ɞɚ ɟɝɞɌəɚɎɔɞɑ ɩɞɚɞ ɠɗɌɒɚɖ. 

ȶəɚɛɖɌ çȺȶè ȶəɚɛɖɌ ɐɗɫ Ɏɧɛɚɗəɑəɔɫ ɛɚɐɖɗɪɣɑəɔɫ ɖ 
ȭȰ. Ȯ ɝɗɟɣɌɑ ɟɝɛɑɤəɚɏɚ ɛɚɐɖɗɪɣɑəɔɫ ɖ ȭȰ 
ɐɔɌɗɚɏ ɌɎɞɚɘɌɞɔɣɑɝɖɔ ɓɌɖɜɚɑɞɝɫ. 

ȶəɚɛɖɌ 
çȺɞɘɑəɌè 

ȶəɚɛɖɌ ɓɌɖɜɧɞɔɫ ɐɔɌɗɚɏɌ (ɍɑɓ 
ɛɚɐɖɗɪɣɑəɔɫ). Ȼɜɔ ɩɞɚɘ ɛɜɔɗɚɒɑəɔɑ 
ɚɝɞɌɑɞɝɫ ɓɌɛɟɥɑəəɧɘ, ɣɞɚɍɧ 
ɎɚɝɛɚɗɨɓɚɎɌɞɨɝɫ ɠɟəɖɢɔɫɘɔ, ɖɚɞɚɜɧɑ əɑ 
ɞɜɑɍɟɪɞ ɛɚɐɖɗɪɣɑəɔɫ ɖ ȭȰ. 

  
ȻɚɐɝɞɌəɚɎɖɌ 

ɛɌɜɌɘɑɞɜɚɎ 

ɛɚɐɖɗɪɣɑəɔɫ 

ȽɔɝɞɑɘɌ ɓɌɛɚɘɔəɌɑɞ ɛɌɜɌɘɑɞɜɧ ɛɚɝɗɑɐəɑɏɚ 
ɟɝɛɑɤəɚɏɚ ɛɚɐɖɗɪɣɑəɔɫ ɖ ɜɌɍɚɣɑɕ ȭȰ (ɖɜɚɘɑ 
ɛɌɜɚɗɫ). Ȼɜɔ ɚɣɑɜɑɐəɚɘ Ɏɡɚɐɑ Ɏ ɝɔɝɞɑɘɟ ɩɞɔ 
ɛɌɜɌɘɑɞɜɧ ɛɚɐɝɞɌɎɗɫɪɞɝɫ Ɏ ɝɚɚɞɎɑɞɝɞɎɟɪɥɔɑ 
ɛɚɗɫ. Ȼɚɩɞɚɘɟ, ɖɌɖ ɛɜɌɎɔɗɚ, ɛɜɔ Ɏɡɚɐɑ Ɏ ɝɔɝɞɑɘɟ 
ɞɜɑɍɟɑɞɝɫ ɞɚɗɨɖɚ ɎɎɑɝɞɔ ɛɌɜɚɗɨ ɔ əɌɒɌɞɨ çȺȶè. 

ȻɌɜɌɘɑɞɜɧ 

ɞɑɖɟɥɑɏɚ 

ɛɚɐɖɗɪɣɑəɔɫ 

ȴɘɫ ɞɑɖɟɥɑɕ ɍɌɓɧ ɐɌəəɧɡ ɔ ɛɚɗɨɓɚɎɌɞɑɗɫ, ɛɚɐ 
ɖɚɞɚɜɧɘ Ɏ ɐɌəəɧɕ ɘɚɘɑəɞ ɜɌɍɚɞɌɑɞ ɛɜɔɗɚɒɑəɔɑ, 
ɚɞɚɍɜɌɒɌɑɞɝɫ Ɏ ɝɞɜɚɖɑ ɝɚɝɞɚɫəɔɫ ɛɜɔɗɚɒɑəɔɫ Ɏ 
ɠɚɜɘɌɞɑ "<ɔɘɫ ɝɑɜɎɑɜɌ>|<ɔɘɫ ȭȰ>|<ɔɘɫ 
ɛɚɗɨɓɚɎɌɞɑɗɫ>". ȱɝɗɔ ɌɖɞɔɎəɚ ɔɝɛɚɗɨɓɟɑɞɝɫ ɍɚɗɑɑ 
ɚɐəɚɕ ɜɌɍɚɣɑɕ ȭȰ ɝɔɝɞɑɘɧ çPREMISè, ɞɚ ɝɗɑɐɟɑɞ 
ɚɍɜɌɥɌɞɨ ɎəɔɘɌəɔɑ əɌ ɩɞɟ əɌɐɛɔɝɨ. 

Ȯɡɚɐ Ɏ ɝɔɝɞɑɘɟ 

ɍɑɓ 

ɛɚɐɖɗɪɣɑəɔɫ ɖ 

ɜɌɍɚɣɑɕ ȭȰ 

ȸɚɒəɚ ɓɌɛɟɝɞɔɞɨ ɛɜɔɗɚɒɑəɔɑ, əɚ əɑ 
ɛɚɐɖɗɪɣɌɞɨɝɫ ɖ ȭȰ. Ȯ ɩɞɚɘ ɝɗɟɣɌɑ, ɛɚɝɗɑ ɓɌɛɟɝɖɌ 
ɛɜɔɗɚɒɑəɔɫ ɓɌɖɜɧɞɨ ɐɔɌɗɚɏ çȻɚɐɖɗɪɣɑəɔɑ ɖ 
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ȭȰè, əɌɒɌɎ ɖəɚɛɖɟ çȺɞɘɑəɌè. Ȯɡɚɐ Ɏ ɝɔɝɞɑɘɟ ɍɑɓ 
ɛɚɐɖɗɪɣɑəɔɫ ɖ ɜɌɍɚɣɑɕ ȭȰ, ɞɜɑɍɟɑɞɝɫ, əɌɛɜɔɘɑɜ, 
ɐɗɫ ɜɑɓɑɜɎəɚɏɚ ɖɚɛɔɜɚɎɌəɔɫ ɔ ɎɚɝɝɞɌəɚɎɗɑəɔɫ 
ȭȰ. 

Ⱥɤɔɍɖɔ ɛɜɔ 

ɎɎɚɐɑ ɛɌɜɚɗɫ 

Ȼɚɝɗɑ 3-ɡ əɑɟɐɌɣəɧɡ ɛɚɛɧɞɚɖ ɛɚɐɖɗɪɣɑəɔɫ ɖ ȭȰ 
(əɌɛɜɔɘɑɜ, ɔɓ-ɓɌ ɚɤɔɍɚɣəɚɏɚ ɎɎɚɐɌ ɛɌɜɚɗɫ), 
ɐɔɌɗɚɏ çȻɚɐɖɗɪɣɑəɔɑ ɖ ȭȰè ɌɎɞɚɘɌɞɔɣɑɝɖɔ 
ɓɌɖɜɚɑɞɝɫ. ȻɚɎɞɚɜəɚ ɩɞɚɞ ɐɔɌɗɚɏ ɘɚɒəɚ ɎɧɓɎɌɞɨ 
ɣɑɜɑɓ ɖɚɘɌəɐɟ ɘɑəɪ "ɀɌɕɗ|Ȼɚɐɖɗɪɣɑəɔɑ ɖ ȭȰ". 

ȻɜɚɢɑɐɟɜɌ ɎɧɡɚɐɌ ɔɓ ɝɔɝɞɑɘɧ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɚɞɖɗɪɣɑəɔɫ ɚɞ 
ɜɌɍɚɣɑɕ ɍɌɓɧ ɐɌəəɧɡ ɝɔɝɞɑɘɧ ɔ ɓɌɖɜɧɞɔɫ 
ɖɗɔɑəɞɝɖɚɏɚ ɛɜɔɗɚɒɑəɔɫ. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɛɚɗɨɓɚɎɌɞɑɗɨ 
ɟɝɛɑɤəɚ ɛɚɐɖɗɪɣɔɗɝɫ ɖ ɍɌɓɑ ɐɌəəɧɡ ɝɔɝɞɑɘɧ 
ɣɑɜɑɓ ɖɗɔɑəɞɝɖɚɑ ɛɜɔɗɚɒɑəɔɑ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ȯɧɡɚɐ ɔɓ ɝɔɝɞɑɘɧ 

ȳɌɖɜɧɞɨ ɛɜɔɗɚɒɑəɔɑ. Ȯɧɕɞɔ ɔɓ ɖɗɔɑəɞɝɖɚɕ 
ɣɌɝɞɔ ɝɔɝɞɑɘɧ çPREMISè ɝɞɌəɐɌɜɞəɧɘ ɐɗɫ 
ɛɜɔɗɚɒɑəɔɫ MS Windows ɝɛɚɝɚɍɚɘ (ɖəɚɛɖɌ 
ɓɌɖɜɧɞɔɑ ɚɖəɌ ɛɜɔɗɚɒɑəɔɫ, ɖɚɘɍɔəɌɢɔɫ 
ɖɗɌɎɔɤ <ALT-F4> ɔɗɔ ɛɟəɖɞ ɘɑəɪ 
çɀɌɕɗ|Ȯɧɡɚɐè). 

ȶɗɔɑəɞɝɖɌɫ ɣɌɝɞɨ ɝɔɝɞɑɘɧ ɚɞɖɗɪɣɔɞɝɫ ɚɞ ȭȰ ɔ 
ɓɌɖɜɚɑɞ ɛɜɔɗɚɒɑəɔɑ. 

4.2. Ȼɜɚɝɘɚɞɜ ɐɌəəɧɡ ɝɔɝɞɑɘɧ 

Ȯ ɐɌəəɚɘ ɜɌɓɐɑɗɑ ɜɌɝɝɘɌɞɜɔɎɌɪɞɝɫ ɝɛɚɝɚɍɧ 
ɚɞɍɚɜɌ əɑɚɍɡɚɐɔɘɚɏɚ əɌɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ 
(ɠɔɗɨɞɜɌɢɔɫ ɓɌɛɔɝɑɕ ɖɚəɖɜɑɞəɚɕ ɞɌɍɗɔɢɧ, 
ɟɐɚɎɗɑɞɎɚɜɫɪɥɔɑ ɚɛɜɑɐɑɗɑəəɧɘ ɖɜɔɞɑɜɔɫɘ). 
ȼɑɓɟɗɨɞɌɞ Ɏɧɛɚɗəɑəɔɫ ɩɞɔɡ ɛɜɚɢɑɐɟɜ Ɏ 
ɐɌɗɨəɑɕɤɑɘ ɘɚɒɑɞ ɔɝɛɚɗɨɓɚɎɌɞɨɝɫ ɐɗɫ ɜɌɓɗɔɣəɧɡ 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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ɢɑɗɑɕ (ɛɜɚɝɘɚɞɜ, ɜɑɐɌɖɞɔɜɚɎɌəɔɑ, ɩɖɝɛɚɜɞ Ɏ Excel 
ɔ ɞ.ɐ.). 

ȰɌəəɧɕ ɜɌɓɐɑɗ ɚɛɔɝɧɎɌɑɞ ɝɗɑɐɟɪɥɔɑ ɛɜɚɢɑɐɟɜɧ:  

¶ ȻɜɚɢɑɐɟɜɌ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ ɛɜɔ 
ɛɚɘɚɥɔ ɠɔɗɨɞɜɌ 

¶ ȻɜɚɢɑɐɟɜɌ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ ɛɜɔ 
ɛɚɘɚɥɔ əɌɎɔɏɌɞɚɜɌ 

ȻɜɚɢɑɐɟɜɌ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ ɛɜɔ ɛɚɘɚɥɔ 
ɠɔɗɨɞɜɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɚɞɍɚɜɌ 
(ɠɔɗɨɞɜɌɢɔɔ) ɝɛɔɝɖɌ ɓɌɛɔɝɑɕ ɞɌɍɗɔɢɧ, 
ɟɐɚɎɗɑɞɎɚɜɫɪɥɔɡ ɚɛɜɑɐɑɗɑəəɧɘ ɟɝɗɚɎɔɫɘ, ɛɜɔ 
ɛɚɘɚɥɔ ɠɔɗɨɞɜɌ. 

ȻɜɚɢɑɐɟɜɌ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ ɛɜɔɘɑɜɑ 
ɠɔɗɨɞɜɌɢɔɔ ɓɌɛɔɝɑɕ ɞɌɍɗɔɢɧ çȺɜɏɌəɔɓɌɢɔɔè. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɛɚɗɨɓɚɎɌɞɑɗɨ 
ɟɝɛɑɤəɚ ɛɚɐɖɗɪɣɔɗɝɫ ɖ ɍɌɓɑ ɐɌəəɧɡ ɣɑɜɑɓ 
ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ȯɧɍɚɜ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ 

ȽɐɑɗɌɞɨ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɟ çȺɜɏɌəɔɓɌɢɔɔè. Ȱɗɫ 
ɩɞɚɏɚ əɟɒəɚ ɎɧɍɜɌɞɨ ɞɌɍɗɔɢɟ ɛɜɔ ɛɚɘɚɥɔ 
əɌɎɔɏɌɞɚɜɌ. 

ȽɔɝɞɑɘɌ Ɏ ɚɖəɑ ɝɛɔɝɖɌ ɚɞɚɍɜɌɓɔɞ Ɏɝɑ ɓɌɛɔɝɔ 
ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ. 

2.  ȳɌɛɟɝɖ ɐɔɌɗɚɏ ɓɌɐɌəɔɫ ɠɔɗɨɞɜɌ 

ȹɌ ɛɌəɑɗɔ ɔəɝɞɜɟɘɑəɞɚɎ (Tool Bar) əɌɒɌɞɨ 
ɖəɚɛɖɟ çɀɔɗɨɞɜè. 

ȽɔɝɞɑɘɌ ɚɞɖɜɚɑɞ ɐɔɌɗɚɏ çɀɔɗɨɞɜ ɓɌɛɔɝɑɕ 
ɞɌɍɗɔɢɧ: ȺɜɏɌəɔɓɌɢɔɔè. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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3. ȳɌɐɌəɔɑ ɟɝɗɚɎɔɕ ɠɔɗɨɞɜɌ ɓɌɛɔɝɑɕ  

 
ȼɔɝ. 13. ȳɌɐɌəɔɑ ɟɝɗɚɎɔɕ ɠɔɗɨɞɜɌ ɓɌɛɔɝɑɕ 

Ⱥɛɜɑɐɑɗɔɞɨ ɓəɌɣɑəɔɫ ɐɗɫ ɛɚɗɑɕ ɠɔɗɨɞɜɌ. Ȯ 
ɐɔɌɗɚɏɑ çɀɔɗɨɞɜ ɓɌɛɔɝɑɕ ɞɌɍɗɔɢɧè 
ɚɛɜɑɐɑɗɔɞɨ ɞɜɑɍɟɑɘɧɑ ɓəɌɣɑəɔɫ ɐɗɫ ɛɚɗɑɕ: 
çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè (òȺȬȺ ɄɎɌɍɑó) ɔ 
çȽɟɍɦɑɖɞ ȼɀè (òȹɚɎɚɝɔɍɔɜɝɖɌɫ ɚɍɗ.ó). ȳɌɞɑɘ 
əɌɒɌɞɨ ɖəɚɛɖɟ çȺȶè. 

ȽɔɝɞɑɘɌ ɓɌɖɜɚɑɞ ɐɔɌɗɚɏ ɔ ɛɜɔɘɑəɔɞ ɓɌɐɌəəɧɑ 
ɟɝɗɚɎɔɫ ɠɔɗɨɞɜɌ ɐɗɫ ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ. 
Ȼɜɔɘɑəɑəəɧɑ ɟɝɗɚɎɔɫ ɠɔɗɨɞɜɌ ɚɞɚɍɜɌɒɌɪɞɝɫ 
əɌɐ ɝɛɔɝɖɚɘ: ([ɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫ] = ôȺȬȺ 
"ɄɎɌɍɑ"ô) & ([Ƚɟɍɦɑɖɞ ȼɀ] = ôȹɚɎɚɝɔɍɔɜɝɖɌɫ 
ɚɍɗ.ô). 

4.    
 ȬəɌɗɚɏɔɣəɚ ɘɚɒəɚ ɟɝɞɌəɌɎɗɔɎɌɞɨ ɠɔɗɨɞɜ əɌ 

ɐɜɟɏɔɑ ɛɚɗɫ ɞɌɍɗɔɢɧ çȺɜɏɌəɔɓɌɢɔɔè. ȰɔɌɗɚɏ 
çɀɔɗɨɞɜè ɐɗɫ ɐɜɟɏɔɡ ɞɔɛɚɎ ɝɛɔɝɖɚɎ (ɞɌɍɗɔɢ) 
ɛɜɔɘɑəɫɑɞɝɫ ɞɑɘ ɒɑ ɚɍɜɌɓɚɘ. 

ȴɝɛɚɗɨɓɚɎɌəɔɑ 

ɚɛɑɜɌɞɚɜɚɎ 

ɝɜɌɎəɑəɔɫ 

Ȱɗɫ ɣɔɝɗɚɎɧɡ ɛɚɗɑɕ ɔ ɛɚɗɑɕ ɞɔɛɌ çɐɌɞɌè Ɏ 
ɐɔɌɗɚɏɑ çɀɔɗɨɞɜè ɘɚɒəɚ ɔɝɛɚɗɨɓɚɎɌɞɨ 
ɝɞɌəɐɌɜɞəɧɑ ɚɛɑɜɌɞɚɜɧ ɝɜɌɎəɑəɔɫ (>, <, >=, <=), 
ɖɚɞɚɜɧɑ ɝɞɌɎɫɞɝɫ ɛɑɜɑɐ ɓəɌɣɑəɔɑɘ. ȹɌɛɜɔɘɑɜ, 
ɑɝɗɔ Ɏ ɛɚɗɑ çȰɌɞɌ ɜɑɏɔɝɞɜɌɢɔɔ ȺȬȺè ɛɚɝɞɌɎɔɞɨ 
ɓəɌɣɑəɔɑ çɘɑəɑɑ 1.01.2012è, ɞɚ Ɏ ɝɛɔɝɚɖ ɛɚɛɌɐɟɞ 
ɞɚɗɨɖɚ ɛɜɑɐɛɜɔɫɞɔɫ, ɓɌɜɑɏɔɝɞɜɔɜɚɎɌəəɧɑ ɜɌəɑɑ 
2012 ɏɚɐɌ. 
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ȻɜɚɢɑɐɟɜɌ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ ɛɜɔ ɛɚɘɚɥɔ 
əɌɎɔɏɌɞɚɜɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ 
ɞɌɍɗɔɢɧ Ɏ ɝɛɔɝɚɖ, ɟɐɚɎɗɑɞɎɚɜɫɪɥɔɡ 
ɚɛɜɑɐɑɗɑəəɧɘ ɟɝɗɚɎɔɫɘ ɛɜɔ ɛɚɘɚɥɔ əɌɎɔɏɌɞɚɜɌ 
(ɘɑɞɚɐɚɘ ɔɑɜɌɜɡɔɣɑɝɖɚɏɚ ɝɛɟɝɖɌ ɛɚ ɐɑɜɑɎɟ 
ɌɞɜɔɍɟɞɚɎ). 

ȻɜɚɢɑɐɟɜɌ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ ɛɜɔɘɑɜɑ 
ɠɔɗɨɞɜɌɢɔɔ ɓɌɛɔɝɑɕ ɞɌɍɗɔɢɧ çȺɜɏɌəɔɓɌɢɔɔè. 
ȶɚəɑɣəɧɕ ɜɑɓɟɗɨɞɌɞ ɍɟɐɑɞ ɞɚɞ ɒɑ ɝɌɘɧɕ, ɣɞɚ ɔ Ɏ 
ɛɜɑɐɧɐɟɥɑɘ ɛɜɔɘɑɜɑ, əɚ ɝɛɚɝɚɍ ɛɚɗɟɣɑəɔɫ 
ɝɛɔɝɖɌ ɣɌɝɞɚ ɚɖɌɓɧɎɌɑɞɝɫ ɟɐɚɍəɑɑ (əɑ ɔɝɛɚɗɨɓɟɑɞɝɫ 
ɖɗɌɎɔɌɞɟɜɌ ɐɗɫ ɎɎɚɐɌ ɟɝɗɚɎɔɕ ɠɔɗɨɞɜɌ). 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɜɌɝɝɘɌɞɜɔɎɌɑɘɌɫ 
ɞɌɍɗɔɢɌ ɫɎɗɫɑɞɝɫ ɞɑɖɟɥɑɕ, ɠɔɗɨɞɜ ɐɗɫ ɐɌəəɚɏɚ 
ɝɛɔɝɖɌ ɚɞɝɟɞɝɞɎɟɑɞ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. ȿɝɞɌəɚɎɖɌ ɛɑɜɎɚɏɚ ɠɔɗɨɞɜɌ ɐɗɫ ɝɛɔɝɖɌ 

 
ȼɔɝ. 14. Ⱥɞɍɚɜ Ɏ ɝɛɔɝɚɖ ɛɜɔ ɛɚɘɚɥɔ əɌɎɔɏɌɞɚɜɌ 

Ȼɚɗɟɣɔɞɨ ɓəɌɣɑəɔɫ ɌɞɜɔɍɟɞɚɎ ɐɗɫ ɛɑɜɎɚɏɚ 
ɠɔɗɨɞɜɌ. Ȯ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɐɗɫ ɞɌɍɗɔɢɧ 
çȺɜɏɌəɔɓɌɢɔɔè ɚɞɖɜɧɞɨ ɛɑɜɑɣɑəɨ ɌɞɜɔɍɟɞɚɎ, 
ɓɌɞɑɘ ɛɑɜɑɣɑəɨ ɓəɌɣɑəɔɕ  ɌɞɜɔɍɟɞɌ 
çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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ȽɔɝɞɑɘɌ Ɏ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɚɞɚɍɜɌɓɔɞ ɛɑɜɑɣɑəɨ 
ɓəɌɣɑəɔɕ ɌɞɜɔɍɟɞɌ çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè. 

ȳɌɐɌɞɨ ɠɔɗɨɞɜ ɛɚ ɓəɌɣɑəɔɪ çɁɚɗɐɔəɏɚɎɌɫ 
ɖɚɘɛɌəɔɫè. Ȯ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɐɗɫ ɌɞɜɔɍɟɞɌ 
çɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫè ɟɖɌɓɌɞɨ ɞɜɑɍɟɑɘɚɑ 
ɓəɌɣɑəɔɑ (çȶɚəɢɑɜə çȽɔɜɔɟɝè). 

ȽɔɝɞɑɘɌ Ɏ ɚɖəɑ ɝɛɔɝɖɌ ɚɞɚɍɜɌɓɔɞ ɚɜɏɌəɔɓɌɢɔɔ 
ɞɚɗɨɖɚ ɟɖɌɓɌəəɚɕ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 
ȿɝɗɚɎɔɫ ɞɑɖɟɥɑɏɚ ɠɔɗɨɞɜɌ ɓɌɛɔɝɑɕ ɝɔɝɞɑɘɌ 
ɚɞɚɍɜɌɓɔɞ əɌɐ ɝɛɔɝɖɚɘ: ([ɁɚɗɐɔəɏɚɎɌɫ 
ɖɚɘɛɌəɔɫ]=óȶɚəɢɑɜə Ƚɔɜɔɟɝó). 

2.  ȿɝɞɌəɚɎɖɌ Ɏɞɚɜɚɏɚ ɠɔɗɨɞɜɌ ɐɗɫ ɝɛɔɝɖɌ 

Ȼɚɗɟɣɔɞɨ ɓəɌɣɑəɔɫ ɌɞɜɔɍɟɞɚɎ ɐɗɫ ɛɑɜɎɚɏɚ 
ɠɔɗɨɞɜɌ. Ȯ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɝɛɟɝɞɔɞɨɝɫ əɌ 
ɝɗɑɐɟɪɥɔɕ ɟɜɚɎɑəɨ ɓɌ ɎɧɍɜɌəəɧɘ ɓəɌɣɑəɔɑɘ 
(óȶɚəɢɑɜə Ƚɔɜɔɟɝó) ɌɞɜɔɍɟɞɌ çɁɚɗɐɔəɏɚɎɌɫ 
ɖɚɘɛɌəɔɫè, Ɏ ɜɌɝɖɜɧɎɤɑɘɝɫ ɛɑɜɑɣəɑ 
ɚɝɞɌɎɤɔɡɝɫ ɌɞɜɔɍɟɞɚɎ ɜɌɝɖɜɧɞɨ ɛɌɛɖɟ 
çȽɟɍɦɑɖɞ ȼɀè. 

ȽɔɝɞɑɘɌ Ɏ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɚɞɚɍɜɌɓɔɞ ɛɑɜɑɣɑəɨ 
ɓəɌɣɑəɔɕ ɌɞɜɔɍɟɞɌ çȽɟɍɦɑɖɞ ȼɀè. 

ȳɌɐɌɞɨ ɠɔɗɨɞɜ ɛɚ ɓəɌɣɑəɔɪ çȽɟɍɦɑɖɞ ȼɀè. Ȯ 
ɚɖəɑ əɌɎɔɏɌɞɚɜɌ ɐɗɫ ɌɞɜɔɍɟɞɌ çȽɟɍɦɑɖɞ ȼɀè 
ɟɖɌɓɌɞɨ ɞɜɑɍɟɑɘɚɑ ɓəɌɣɑəɔɑ (çȹɚɎɚɝɔɍɔɜɝɖɌɫ 
ɚɍɗɌɝɞɨè). 

ȽɔɝɞɑɘɌ Ɏ ɚɖəɑ ɝɛɔɝɖɌ ɚɞɚɍɜɌɓɔɞ ɞɜɑɍɟɑɘɧɕ 
ɝɛɔɝɚɖ. ȿɝɗɚɎɔɫ ɠɔɗɨɞɜɌ ɓɌɛɔɝɑɕ ɝɔɝɞɑɘɌ 
ɚɞɚɍɜɌɓɔɞ əɌɐ ɝɛɔɝɖɚɘ: ([Ƚɟɍɦɑɖɞ 
ȼɀ]=óȹɚɎɚɝɔɍɔɜɝɖɌɫ ɚɍɗɌɝɞɨó) & 
([ɁɚɗɐɔəɏɚɎɌɫ ɖɚɘɛɌəɔɫ]= óȶɚəɢɑɜə 
Ƚɔɜɔɟɝó). 

  
 ȬəɌɗɚɏɔɣəɚ ɘɚɒəɚ ɟɝɞɌəɌɎɗɔɎɌɞɨ ɔ ɐɜɟɏɔɑ 

ɖɜɔɞɑɜɔɔ ɚɞɍɚɜɌ ɓɌɛɔɝɑɕ Ɏ ɝɛɔɝɚɖ. 
ȻɚɝɗɑɐɚɎɌɞɑɗɨəɚɝɞɨ ɟɝɞɌəɚɎɖɔ ɓəɌɣɑəɔɕ əɑ ɔɘɑɑɞ 
ɓəɌɣɑəɔɫ (ɘɚɒəɚ, əɌɛɜɔɘɑɜ, ɝəɌɣɌɗɌ ɟɝɞɌəɚɎɔɞɨ 
ɠɔɗɨɞɜ əɌ ɛɚɗɑ çȹɌɔɘɑəɚɎɌəɔɑ ɚɜɏɌəɔɓɌɢɔɔè, Ɍ 
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ɓɌɞɑɘ ð əɌ çȺȬȺ ȹȴȴ çɉɗɑɖɞɜɚɘɑɜɌè). 

ɀɔɗɨɞɜɧ ɛɚ 

ɛɚɗɫɘ əɌ 

ɜɌɎɑəɝɞɎɚ 

ɓəɌɣɑəɔɫɘ 

ȿɝɞɌəɚɎɖɌ ɠɔɗɨɞɜɌ ɛɜɔ ɛɚɘɚɥɔ əɌɎɔɏɌɞɚɜɌ, ɖɌɖ 
ɛɜɌɎɔɗɚ, ɟɐɚɍəɑɑ ɔɝɛɚɗɨɓɚɎɌəɔɫ ɐɔɌɗɚɏɌ 
çɀɔɗɨɞɜè, ɑɝɗɔ Ɏ ɝɛɔɝɚɖ ɞɜɑɍɟɑɞɝɫ ɚɞɚɍɜɌɞɨ 
ɓɌɛɔɝɔ ɝ ɌɞɜɔɍɟɞɌɘɔ, ɜɌɎəɧɘɔ ɚɛɜɑɐɑɗɑəəɧɘ 
ɓəɌɣɑəɔɫɘ. ȱɝɗɔ Ɏ ɖɜɔɞɑɜɔɫɡ ɚɞɍɚɜɌ Ɏ ɝɛɔɝɚɖ 
ɔɝɛɚɗɨɓɟɪɞɝɫ ɚɛɑɜɌɞɚɜɧ ɝɜɌɎəɑəɔɫ (ɍɚɗɨɤɑ, 
ɘɑəɨɤɑ ɔ ɞ.ɛ.), ɞɚ əɑɚɍɡɚɐɔɘɚ ɔɝɛɚɗɨɓɚɎɌɞɨ 
ɐɔɌɗɚɏ çɀɔɗɨɞɜè. 

4.3. Ȼɚɗɟɣɑəɔɑ ɚɞɣɑɞɚɎ ɝɔɝɞɑɘɧ 

Ȯ ɐɌəəɚɘ ɜɌɓɐɑɗɑ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ ɞɔɛɚɎɚɕ 
ɝɢɑəɌɜɔɕ ɛɚɗɟɣɑəɔɫ ɚɞɣɑɞɚɎ ɔ Ɏɧɡɚɐəɧɡ ɠɚɜɘ 
ɝɔɝɞɑɘɧ. 

ȰɌəəɧɕ ɜɌɓɐɑɗ ɚɛɔɝɧɎɌɑɞ ɝɗɑɐɟɪɥɔɑ ɛɜɚɢɑɐɟɜɧ:  

¶ ȻɜɚɢɑɐɟɜɌ ɛɚɗɟɣɑəɔɫ ɜɑɑɝɞɜɚɎɚɏɚ ɚɞɣɑɞɌ 

ȻɜɚɢɑɐɟɜɌ ɛɚɗɟɣɑəɔɫ ɜɑɑɝɞɜɚɎɚɏɚ ɚɞɣɑɞɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɓɌɛɟɝɖɌ ɔ 
ɛɚɗɟɣɑəɔɫ ɜɑɑɝɞɜɚɎɚɏɚ ɚɞɣɑɞɌ ɛɚ ɐɌəəɧɘ ɞɑɖɟɥɑɕ 
ɞɌɍɗɔɢɧ ɝ ɔɝɛɚɗɨɓɚɎɌəɔɑɘ ɤɌɍɗɚəɌ MS Excel. 

ȻɜɚɢɑɐɟɜɌ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ ɛɜɔɘɑɜɑ 
ɛɚɗɟɣɑəɔɫ ɚɞɣɑɞɌ çȼɑɑɝɞɜ ɚɜɏɌəɔɓɌɢɔɕè. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɛɚɗɨɓɚɎɌɞɑɗɨ 
ɟɝɛɑɤəɚ ɛɚɐɖɗɪɣɔɗɝɫ ɖ ɍɌɓɑ ɐɌəəɧɡ ɣɑɜɑɓ 
ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ȯɧɍɚɜ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ 

ȽɐɑɗɌɞɨ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɟ çȺɜɏɌəɔɓɌɢɔɔ 
ɡɚɗɐɔəɏɌè. Ȱɗɫ ɩɞɚɏɚ əɟɒəɚ ɎɧɍɜɌɞɨ ɞɌɍɗɔɢɟ 
ɛɜɔ ɛɚɘɚɥɔ əɌɎɔɏɌɞɚɜɌ. 

ȽɔɝɞɑɘɌ ɚɍəɚɎɔɞ ɘɑəɪ ɚɞɣɑɞɚɎ ɞɌɍɗɔɢɧ. Ȯ 
ɝɞɜɚɖɑ ɘɑəɪ ɏɗɌɎəɚɏɚ ɚɖəɌ ɛɜɔɗɚɒɑəɔɫ ɔ 
ɖəɚɛɖɑ-ɘɑəɪ çȺɞɣɑɞɧè ɝɔɝɞɑɘɌ ɚɍəɚɎɔɞ 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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ɛɑɜɑɣɑəɨ ɚɞɣɑɞɚɎ. Ȯ ɩɞɚɘ ɘɑəɪ ɝɚɐɑɜɒɔɞɝɫ 
ɝɛɔɝɚɖ ɚɞɣɑɞɚɎ, ɖɚɞɚɜɧɑ ɛɜɔɎɫɓɌəɧ ɖ ɞɑɖɟɥɑɕ  
ɞɌɍɗɔɢɑ. 

2.  ȳɌɛɟɝɖ ɚɞɣɑɞɌ 

 
ȼɔɝ. 15. ȳɌɛɟɝɖ ɚɞɣɑɞɌ 

Ⱥɞɖɜɧɞɨ ɘɑəɪ çȺɞɣɑɞɧè ɔ ɟɖɌɓɌɞɨ ɖɚɘɌəɐɟ 
çȼɑɑɝɞɜ ɚɜɏɌəɔɓɌɢɔɕè. 

ȽɔɝɞɑɘɌ Ɏɧɛɚɗəɔɞ ɓɌɛɜɚɝ ɖ ɍɌɓɑ ɐɌəəɧɡ ɔ 
ɚɞɚɍɜɌɓɔɞ ɑɏɚ ɜɑɓɟɗɨɞɌɞɧ. Ȼɜɔ əɌɗɔɣɔɔ 
ɞɜɑɍɟɑɘɧɡ ɓɌɛɔɝɑɕ Ɏ ȭȰ, ɝɔɝɞɑɘɌ ɓɌɛɟɝɞɔɞ 
Excel ɔ ɛɑɜɑɐɌɝɞ Ɏ əɑɏɚ ɜɑɓɟɗɨɞɌɞɧ ɓɌɛɜɚɝɌ. 
ɀɚɜɘɌ ɚɞɚɍɜɌɒɑəɔɫ ɚɛɜɑɐɑɗɫɑɞɝɫ ɤɌɍɗɚəɚɘ 
Excel (ɓɌɛɜɚɝ ɔ ɤɌɍɗɚə ɛɜɚɛɔɝɌə Ɏ əɌɝɞɜɚɕɖɌɡ 
ɚɞɣɑɞɌ). 

  
 ȬəɌɗɚɏɔɣəɚ ɛɜɚɔɓɎɚɐɔɞɝɫ ɛɚɗɟɣɑəɔɑ ɔ 

ɔɝɛɚɗɨɓɚɎɌəɔɑ ɐɜɟɏɔɡ ɜɑɑɝɞɜɚɎɧɡ ɚɞɣɑɞɚɎ ɐɗɫ 
ɗɪɍɧɡ ɐɜɟɏɔɡ ɝɛɔɝɖɚɎ  çPREMISè. 

ȰɌɗɨəɑɕɤɔɑ 

ɐɑɕɝɞɎɔɫ 

Ȼɚɗɟɣɑəəɧɕ ɚɞɣɑɞ ɘɚɒəɚ ɓɌɞɑɘ ɝɚɡɜɌəɔɞɨ Ɏ 
ɠɌɕɗ, ɜɌɝɛɑɣɌɞɌɞɨ, ɚɞɛɜɌɎɔɞɨ ɛɚ ɩɗɑɖɞɜɚəəɚɕ 
ɛɚɣɞɑ, ɛɜɚɌəɌɗɔɓɔɜɚɎɌɞɨ ɔɗɔ Ɏɧɛɚɗəɔɞɨ ɐɜɟɏɔɑ 
ɐɑɕɝɞɎɔɫ ɝɜɑɐɝɞɎɌɘɔ MS Excel (ɝɘɚɞɜɔɞɑ 
ɐɚɖɟɘɑəɞɌɢɔɪ ɔ ɗɔɞɑɜɌɞɟɜɟ ɛɚ MS Excel). 

ȸɑəɪ ɚɞɣɑɞɚɎ 

ɞɑɖɟɥɑɕ 

ɞɌɍɗɔɢɧ 

ȴɘɑəɌ ɚɞɣɑɞɚɎ, ɖɚɞɚɜɧɑ ɑɝɞɨ Ɏ ɝɔɝɞɑɘɑ ɐɗɫ 
ɚɛɜɑɐɑɗɑəəɚɕ ɞɌɍɗɔɢɧ (ɝɛɔɝɖɌ) ɝɔɝɞɑɘɧ  
çPREMISè ɝɚɐɑɜɒɌɞɝɫ Ɏ ɝɚɚɞɎɑɞɝɞɎɟɪɥɑɘ ɘɑəɪ 
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ɏɗɌɎəɚɏɚ ɚɖəɌ ɛɜɔɗɚɒɑəɔɫ. ȴɘɫ ɩɞɚɏɚ ɘɑəɪ 
ɝɚɎɛɌɐɌɑɞ ɝ ɔɘɑəɑɘ ɞɌɍɗɔɢɧ (ɝɛɔɝɖɌ), ɖɚɞɚɜɌɫ 
ɎɧɍɜɌəɌ Ɏ ɚɖəɑ əɌɎɔɏɌɞɚɜɌ (ɗɑɎɌɫ ɛɌəɑɗɨ ɏɗɌɎəɚɏɚ 
ɚɖəɌ ɛɜɔɗɚɒɑəɔɫ). 

ȯɑəɑɜɌɢɔɫ 

ɐɚɖɟɘɑəɞɚɎ Ɏ 

MS Word 

ȳɌɛɟɝɖ ɏɑəɑɜɌɢɔɔ ɐɚɖɟɘɑəɞɚɎ Ɏ MS Word ɛɚ 
ɚɛɜɑɐɑɗɑəəɚɘɟ ɤɌɍɗɚəɟ ɛɜɚɔɓɎɚɐɔɞɝɫ 
ɌəɌɗɚɏɔɣəɚ ɛɚɗɟɣɑəɔɪ ɜɑɑɝɞɜɚɎɧɡ ɚɞɣɑɞɚɎ ɛɚ 
ɤɌɍɗɚəɟ MS Excel. ȴɘɑəɌ ɐɚɖɟɘɑəɞɚɎ, əɌ 
ɏɑəɑɜɌɢɔɪ ɖɚɞɚɜɧɡ əɌɝɞɜɚɑəɌ ɝɔɝɞɑɘɌ, ɞɌɖɒɑ 
ɝɚɐɑɜɒɔɞɝɫ Ɏ ɘɑəɪ ɚɞɣɑɞɚɎ ɞɑɖɟɥɑɕ ɞɌɍɗɔɢɧ. 

ȻɜɫɘɌɫ 

ɏɑəɑɜɌɢɔɫ 

ɚɞɣɑɞɚɎ Ɏ ɠɌɕɗ 

ȻɚɗɟɣɌɑɘɧɑ ɞɌɖɔɘ ɚɍɜɌɓɚɘ ɚɞɣɑɞɧ ɝɔɝɞɑɘɌ ɘɚɒɑɞ 
ɌɎɞɚɘɌɞɔɣɑɝɖɔ ɝɚɡɜɌəɫɞɨ Ɏ ɠɌɕɗɧ, ɑɝɗɔ ɖɌɞɌɗɚɏ ɔ 
ɔɘɫ Ɏɧɡɚɐəɚɏɚ ɠɌɕɗɌ ɟɖɌɓɌəɧ Ɏ əɌɝɞɜɚɕɖɌɡ 
ɚɞɣɑɞɌ (ɛɚɗɑɓəɚ ɐɗɫ ɛɚɞɚɖɚɎɚɕ ɏɑəɑɜɌɢɔɔ 
ɐɚɖɟɘɑəɞɚɎ Ɏ MS Word). 

ȻɌɜɌɘɑɞɜɧ 

ɚɞɣɑɞɚɎ 

ɃɌɝɞɨ ɚɞɣɑɞɚɎ ɘɚɒɑɞ ɞɜɑɍɚɎɌɞɨ ɚɞ ɛɚɗɨɓɚɎɌɞɑɗɫ 
ɚɛɜɑɐɑɗɑəɔɫ ɔɗɔ ɟɞɚɣəɑəɔɫ əɑɖɚɞɚɜɧɡ 
ɛɌɜɌɘɑɞɜɚɎ ɐɗɫ ɚɞɣɑɞɌ (əɌɛɜɔɘɑɜ, ɓəɌɣɑəɔɕ ɐɗɫ 
ɠɔɗɨɞɜɌ ɛɚ ɘɑɝɫɢɟ/ɖɎɌɜɞɌɗɟ/ɏɚɐɟ). Ȯ ɩɞɚɘ 
ɝɗɟɣɌɑ, ɝɔɝɞɑɘɌ ɛɑɜɑɐ ɏɑəɑɜɌɢɔɑɕ ɚɞɣɑɞɌ ɎɧɐɌɝɞ 
ɝɚɚɞɎɑɞɝɞɎɟɪɥɔɕ ɐɔɌɗɚɏ ɐɗɫ ɎɎɚɐɌ ɔɗɔ ɟɞɚɣɑəɔɫ 
əɑɚɍɡɚɐɔɘɧɡ ɛɌɜɌɘɑɞɜɚɎ. 

ȴɝɛɚɗɨɓɚɎɌəɔɑ 

ɞɑɖɟɥɑɏɚ 

ɝɛɔɝɖɌ 

ɃɌɝɞɨ ɚɞɣɑɞɚɎ ɟɣɔɞɧɎɌɑɞ ɞɑɖɟɥɔɕ ɠɔɗɨɞɜ 
ɌɖɞɔɎəɚɕ ɞɌɍɗɔɢɧ. ɉɞɚ ɚɓəɌɣɌɑɞ, ɣɞɚ ɚɞɣɑɞ 
ɝɞɜɚɔɞɝɫ əɌ ɚɝəɚɎɑ ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ. Ƀɞɚ  
ɛɚɓɎɚɗɫɑɞ ɔɝɛɚɗɨɓɚɎɌɞɨ ɚɐɔə ɔ ɞɚɞ ɒɑ ɤɌɍɗɚə 
ɚɞɣɑɞɌ ɐɗɫ ɛɚɗɟɣɑəɔɫ ɜɑɑɝɞɜɚɎ ɝ ɗɪɍɧɘ 
ɓɌɐɌəəɧɘ ɟɝɗɚɎɔɑɘ ɚɞɍɚɜɌ Ɏ ɝɛɔɝɚɖ. 
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4.4. ȼɑɐɌɖɞɔɜɚɎɌəɔɑ ɓɌɛɔɝɑɕ 

Ȯ ɐɌəəɚɘ ɜɌɓɐɑɗɑ ɜɌɝɝɘɌɞɜɔɎɌɪɞɝɫ ɞɔɛɚɎɧɑ 
ɝɢɑəɌɜɔɔ ɘɚɐɔɠɔɖɌɢɔɔ ɐɌəəɧɡ Ɏ ɞɌɍɗɔɢɌɡ 
(ɖɌɜɞɚɞɑɖɌɡ, ɝɛɜɌɎɚɣəɔɖɌɡ) ɣɑɜɑɓ ɠɚɜɘɧ ɎɎɚɐɌ ɔ 
ɚɍɥɔɕ ɝɛɔɝɚɖ, Ɏ ɖɚɞɚɜɧɡ ɘɚɒəɚ Ɏɧɛɚɗəɫɞɨ 
ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: ɜɑɐɌɖɞɔɜɚɎɌɞɨ ɓəɌɣɑəɔɫ 
ɛɚɗɑɕ Ɏ ɔɘɑɪɥɔɡɝɫ ɓɌɛɔɝɫɡ, ɐɚɍɌɎɗɫɞɨ ɔɗɔ 
ɟɐɌɗɫɞɨ ɓɌɛɔɝɔ. 

ȰɌəəɧɕ ɜɌɓɐɑɗ ɚɛɔɝɧɎɌɑɞ ɝɗɑɐɟɪɥɔɑ ɛɜɚɢɑɐɟɜɧ:  

¶ ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ 
ɚɍɥɑɏɚ ɝɛɔɝɖɌ 

¶ ȻɜɚɢɑɐɟɜɌ ɝɚɓɐɌəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ ɚɍɥɑɏɚ 
ɝɛɔɝɖɌ 

¶ ȻɜɚɢɑɐɟɜɌ ɟɐɌɗɑəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ ɚɍɥɑɏɚ 
ɝɛɔɝɖɌ 

¶ ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɔ ɔɓ 
ɖɌɜɞɚɣɖɔ çɜɚɐɔɞɑɗɫè 

¶ ȻɜɚɢɑɐɟɜɌ ɐɚɍɌɎɗɑəɔɫ ɓɌɛɔɝɔ ɔɓ ɖɌɜɞɚɣɖɔ 
çɜɚɐɔɞɑɗɫè 

¶ ȻɜɚɢɑɐɟɜɌ ɟɐɌɗɑəɔɫ ɛɚɐɣɔəɑəəɚɕ ɓɌɛɔɝɔ 
ɔɓ ɖɌɜɞɚɣɖɔ çɜɚɐɔɞɑɗɫè 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ ɚɍɥɑɏɚ 
ɝɛɔɝɖɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɓɌɛɔɝɔ ɞɌɍɗɔɢɧ ɣɑɜɑɓ ɝɞɌəɐɌɜɞəɟɪ ɠɚɜɘɟ ɎɎɚɐɌ, 
ɖɚɞɚɜɌɫ ɚɞɖɜɧɎɌɑɞɝɫ ɔɓ ɚɍɥɑɏɚ ɝɛɔɝɖɌ 
ɛɜɔɗɚɒɑəɔɫ. 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ 
ɛɜɔɘɑɜɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɖɌɜɞɚɣɖɔ 
çȺɜɏɌəɔɓɌɢɔɔè. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɎɧɍɜɌə əɑ ɛɟɝɞɚɕ 
ɝɛɔɝɚɖ ɓɌɛɔɝɑɕ ɜɌɝɝɘɌɞɜɔɎɌɑɘɚɕ ɞɌɍɗɔɢɧ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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1. Ⱥɞɖɜɧɞɔɑ ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɖɌɜɞɚɣɖɔ 

Ⱥɞɖɜɧɞɨ ɝɞɌəɐɌɜɞəɟɪ ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ. 
Ȯ ɚɖəɑ ɝɛɔɝɖɌ Ɏɧɛɚɗəɔɞɨ ɐɎɚɕəɚɑ əɌɒɌɞɔɑ 
çɘɧɤɨɪè əɌ ɗɪɍɚɕ ɓɌɛɔɝɔ ɝɛɔɝɖɌ 
çȺɜɏɌəɔɓɌɢɔɔè (ɚɞɖɜɧɞɨ ɠɚɜɘɟ ɘɚɒəɚ ɞɌɖɒɑ 
ɛɜɔ ɛɚɘɚɥɔ ɖɗɌɎɔɤɔ <Enter>, əɌɡɚɐɫɝɨ əɌ 
ɓɌɛɔɝɔ Ɏ ɝɛɔɝɖɑ). 

Ȼɜɔɗɚɒɑəɔɑ ɚɞɖɜɚɑɞ ɠɚɜɘɟ ɐɗɫ ɞɑɖɟɥɑɕ 
ɓɌɛɔɝɔ. Ȼɜɔɗɚɒɑəɔɑ ɚɞɖɜɚɑɞ ɝɞɌəɐɌɜɞəɟɪ 
ɠɚɜɘɟ, Ɏ ɖɚɞɚɜɚɕ ɘɚɒəɚ ɟɎɔɐɑɞɨ ɔ 
ɚɞɜɑɐɌɖɞɔɜɚɎɌɞɨ ɛɚɗɫ ɖɌɜɞɚɣɖɔ 
çȺɜɏɌəɔɓɌɢɔɫè. 

2.  ȴɓɘɑəɑəɔɑ ɔ ɝɚɡɜɌəɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ 

 
ȼɔɝ. 16. ȴɓɘɑəɑəɔɑ ɔ ɝɚɡɜɌəɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ 

ȴɓɘɑəɔɞɨ əɑɖɚɞɚɜɧɑ ɓəɌɣɑəɔɫ ɌɞɜɔɍɟɞɚɎ 
ɖɌɜɞɚɣɖɔ. Ȯ ɠɚɜɘɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɘɚɐɔɠɔɢɔɜɚɎɌɞɨ ɣɌɝɞɨ ɛɚɗɑɕ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. 
ȹɌɛɜɔɘɑɜ, ɔɓɘɑəɔɞɨ ɞɑɖɝɞ Ɏ ɛɚɗɑ çȻɚɗəɚɑ 
əɌɔɘɑəɚɎɌəɔɑè, Ɏ ɛɚɗɑ çȶɚɐ ɡɚɗɐɔəɏɚɎɚɕ 
ɖɚɘɛɌəɔɔè ɛɚɘɑəɫɞɨ ɞɑɖɟɥɑɑ ɓəɌɣɑəɔɑ. ȳɌɞɑɘ 
əɌɒɌɞɨ ɖəɚɛɖɟ çȺȶè ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ. 

Ȼɜɔɗɚɒɑəɔɑ ɝɚɡɜɌəɔɞ Ɏəɑɝɑəəɧɑ ɔɓɘɑəɑəɔɫ ɔ 
ɓɌɖɜɚɑɞ ɠɚɜɘɟ. ȽɔɝɞɑɘɌ ɛɜɚɎɑɜɔɞ 
ɖɚɜɜɑɖɞəɚɝɞɨ ɎɎɑɐɑəəɧɡ ɓəɌɣɑəɔɕ ɔ ɓɌɛɔɤɑɞ 
ɛɜɚɔɓɎɑɐɑəəɧɑ ɔɓɘɑəɑəɔɫ Ɏ ɍɌɓɟ ɐɌəəɧɡ. 
ȳɌɞɑɘ ɓɌɖɜɚɑɞ ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɖɌɜɞɚɣɖɔ ɔ ɚɍəɚɎɔɞ ɞɑɖɟɥɔɑ ɓəɌɣɑəɔɫ Ɏ 
ɝɛɔɝɖɑ. 
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ȺɞɖɌɓ ɚɞ 

ɝɚɡɜɌəɑəɔɫ 

ɓɌɛɔɝɔ 

Ȱɚ əɌɒɌɞɔɫ ɖɗɌɎɔɤɔ çȺȶè Ɏ ɠɚɜɘɑ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɘɚɒəɚ ɚɞɖɌɓɌɞɨɝɫ ɚɞ 
ɛɜɚɔɓɎɑɐɑəəɧɡ ɔɓɘɑəɑəɔɕ ɛɚɗɑɕ Ɏ ɠɚɜɘɑ. Ȱɗɫ 
ɩɞɚɏɚ əɌɐɚ əɌɒɌɞɨ ɖəɚɛɖɟ ɠɚɜɘɧ çȺɞɘɑəɌè ɔɗɔ 
ɖɗɌɎɔɤɟ <ESC>. ȽɔɝɞɑɘɌ ɓɌɖɜɚɑɞ ɠɚɜɘɟ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɍɑɓ ɝɚɡɜɌəɑəɔɫ Ɏ ɍɌɓɑ ɐɌəəɧɡ 
ɝɐɑɗɌəəɧɡ ɔɓɘɑəɑəɔɕ. 

ȽɚɚɞɎɑɞɝɞɎɔɑ 

ɛɚɗɑɕ ɞɔɛɟ 

ɐɌəəɧɡ 

Ȼɑɜɑɐ ɝɚɡɜɌəɑəɔɑɘ ɓɌɛɔɝɔ ɝɔɝɞɑɘɌ ɛɜɚɔɓɎɚɐɔɞ 
ɛɜɚɎɑɜɖɟ əɌ ɖɚɜɜɑɖɞəɚɝɞɨ ɓəɌɣɑəɔɕ ɛɚɗɑɕ. Ȼɜɔ 
əɌɗɔɣɔɔ ɚɤɔɍɚɖ Ɏ ɐɌəəɧɡ (əɌɛɜɔɘɑɜ, Ɏ ɣɔɝɗɚɎɚɑ 
ɛɚɗɑ ɎɎɑɐɑə ɞɑɖɝɞ), ɝɔɝɞɑɘɌ ɚɞɖɌɒɑɞ Ɏ ɝɚɡɜɌəɑəɔɔ 
ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ ɝ ɎɧɐɌɣɑɕ ɝɚɚɍɥɑəɔɫ ɚɍ ɚɤɔɍɖɑ.  

 
ȼɔɝ. 17. Ƚɚɚɍɥɑəɔɑ ɚ əɑɖɚɜɜɑɖɞəɧɡ ɐɌəəɧɡ. 

ȺɍɫɓɌɞɑɗɨəɧɑ 

ɛɚɗɫ ɞɌɍɗɔɢɧ 

Ȼɑɜɑɐ ɝɚɡɜɌəɑəɔɑɘ ɓɌɛɔɝɔ ɝɔɝɞɑɘɌ ɛɜɚɔɓɎɚɐɔɞ 
ɛɜɚɎɑɜɖɟ əɌ ɓɌɛɚɗəɑəɔɑ ɚɍɫɓɌɞɑɗɨəɧɡ ɛɚɗɑɕ. Ȼɜɔ 
əɌɗɔɣɔɔ ɛɟɝɞɧɡ ɚɍɫɓɌɞɑɗɨəɧɡ ɛɚɗɑɕ ɝɔɝɞɑɘɌ 
ɚɞɖɌɒɑɞ Ɏ ɝɚɡɜɌəɑəɔɔ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ ɝ ɎɧɐɌɣɑɕ 
ɝɚɚɍɥɑəɔɫ ɚɍ ɚɤɔɍɖɑ.  

 
ȼɔɝ. 18. Ƚɚɚɍɥɑəɔɑ ɚ ɛɟɝɞɚɘ ɚɍɫɓɌɞɑɗɨəɚɘ ɛɚɗɑ. 

Ȼɑɜɑɡɚɐ ɖ 

ɝɗɑɐɟɪɥɑɕ 

ɓɌɛɔɝɔ 

ȹɌɡɚɐɫɝɨ Ɏ ɠɚɜɘɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɘɚɒəɚ 
ɛɑɜɑɕɞɔ ɖ ɜɑɐɌɖɞɔɜɚɎɌəɔɪ ɝɗɑɐɟɪɥɑɕ ɔɗɔ 
ɛɜɑɐɧɐɟɥɑɕ ɓɌɛɔɝɔ ɛɜɔ ɛɚɘɚɥɔ ɖɗɌɎɔɤ 
<PageDown> ɔ <PageUp> ɝɚɚɞɎɑɞɝɞɎɑəəɚ. Ȯ ɝɗɟɣɌɑ 
ɖɚɜɜɑɖɞəɚɝɞɔ ɐɌəəɧɡ, ɔɓɘɑəɑəɔɫ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ 
ɍɟɐɟɞ ɝɚɡɜɌəɑəɧ Ɏ ɍɌɓɑ ɐɌəəɧɡ ɌɎɞɚɘɌɞɔɣɑɝɖɔ. 
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ȻɜɚɢɑɐɟɜɌ ɝɚɓɐɌəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ ɚɍɥɑɏɚ ɝɛɔɝɖɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɐɚɍɌɎɗɑəɔɫ əɚɎɚɕ 
ɓɌɛɔɝɔ ɞɌɍɗɔɢɧ ɣɑɜɑɓ ɠɚɜɘɟ ɎɎɚɐɌ, ɖɚɞɚɜɌɫ 
ɓɌɛɟɝɖɌɑɞɝɫ Ɏ ɛɌəɑɗɔ ɚɍɥɑɏɚ ɝɛɔɝɖɌ ɛɜɔɗɚɒɑəɔɫ. 

ȻɜɚɢɑɐɟɜɌ ɐɚɍɌɎɗɑəɔɫ əɚɎɚɕ ɓɌɛɔɝɔ 
ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ ɛɜɔɘɑɜɑ ɐɚɍɌɎɗɑəɔɫ ɓɌɛɔɝɔ Ɏ 
ɞɌɍɗɔɢɟ çȺɜɏɌəɔɓɌɢɔɔè. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ, ɜɌɝɝɘɌɞɜɔɎɌɑɘɌɫ 
ɞɌɍɗɔɢɌ ɫɎɗɫɑɞɝɫ ɞɑɖɟɥɑɕ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ⱥɞɖɜɧɞɔɑ ɠɚɜɘɧ ɐɚɍɌɎɗɑəɔɫ ɓɌɛɔɝɔ 

ȰɌɞɨ ɖɚɘɌəɐɟ əɌ ɐɚɍɌɎɗɑəɔɑ əɚɎɚɕ ɓɌɛɔɝɔ. 
ȮɧɍɜɌɞɨ ɖɚɘɌəɐɟ ɘɑəɪ: çȻɜɌɎɖɌ|ȽɚɓɐɌɞɨ 
ɓɌɛɔɝɨè. ȾɌɖɒɑ ɘɚɒəɚ əɌɒɌɞɨ ɖəɚɛɖɟ çȽɚɓɐɌɞɨ 
ɓɌɛɔɝɨè (ɒɑɗɞɧɕ ɛɗɪɝ) əɌ ɛɌəɑɗɔ ɟɛɜɌɎɗɑəɔɫ 
ɛɚɐ ɝɛɔɝɖɚɘ ɔɗɔ ɖɗɌɎɔɤɟ <Insert> əɌ 
ɖɗɌɎɔɌɞɟɜɑ. 

Ȼɜɔɗɚɒɑəɔɑ ɚɞɖɜɚɑɞ ɠɚɜɘɟ ɐɗɫ ɝɚɓɐɌəɔɫ 
ɓɌɛɔɝɔ. Ȼɜɔɗɚɒɑəɔɑ ɚɞɖɜɚɑɞ ɝɞɌəɐɌɜɞəɟɪ 
ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɑɕ ɞɌɍɗɔɢɧ 
çȺɜɏɌəɔɓɌɢɔɫè Ɏ ɜɑɒɔɘɑ ɐɚɍɌɎɗɑəɔɫ əɚɎɧɡ 
ɓɌɛɔɝɑɕ (ɞɌ ɒɑ ɠɚɜɘɌ, ɣɞɚ ɔ Ɏ ɛɜɑɐɧɐɟɥɑɕ 
ɛɜɚɢɑɐɟɜɑ, əɚ ɝ ɛɟɝɞɧɘɔ ɛɚɗɫɘɔ). 

2.  ȮɎɚɐ ɔ ɝɚɡɜɌəɑəɔɑ ɐɌəəɧɡ 

ȮɧɍɜɌɞɨ ɡɚɗɐɔəɏ  ɔɓ ɝɛɜɌɎɚɣəɔɖɌ. Ȯ ɠɚɜɘɑ 
ɐɚɍɌɎɗɑəɔɫ əɚɎɚɕ ɓɌɛɔɝɔ əɌɒɌɞɨ ɖəɚɛɖɟ   
ɝɛɜɌɎɌ ɚɞ ɛɚɗɫ çȶɚɐ ɡɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè, 
ɓɌɞɑɘ Ɏ ɛɚɫɎɔɎɤɑɘɝɫ ɝɛɔɝɖɑ ɎɧɍɜɌɞɨ ɗɪɍɟɪ 
ɓɌɛɔɝɨ (ɐɎɚɕəɚɑ əɌɒɌɞɔɑ ɘɧɤɨɪ əɌ ɝɞɜɚɖɟ Ɏ 
ɝɛɔɝɖɑ ɐɔɌɗɚɏɌ).  

Ȼɜɔɗɚɒɑəɔɑ ɓɌɖɜɚɑɞ ɐɔɌɗɚɏ ɝɛɜɌɎɚɣəɔɖɌ  
ɝɛɔɝɚɖ ɔ ɛɜɚɝɞɌɎɔɞ ɎɧɍɜɌəəɚɑ ɓəɌɣɑəɔɑ Ɏ 
ɠɚɜɘɑ. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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ȳɌɛɚɗəɔɞɨ Ɏɝɑ ɛɚɗɫ ɔ ɝɚɡɜɌəɔɞɨ ɓɌɛɔɝɨ. Ȯ 
ɠɚɜɘɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɔ ɓɌɛɚɗəɔɞɨ 
ɞɜɑɍɟɑɘɧɑ ɛɚɗɫ ɔ əɌɒɌɞɨ ɖəɚɛɖɟ çȺȶè. 

Ȼɜɔɗɚɒɑəɔɑ ɐɚɍɌɎɔɞ Ɏ ɞɌɍɗɔɢɟ 
çȺɜɏɌəɔɓɌɢɔɔè əɚɎɟɪ ɓɌɛɔɝɨ ɔ ɓɌɖɜɚɑɞ 
ɠɚɜɘɟ. 

  
ȹɌɜɟɤɑəɔɑ 

ɟəɔɖɌɗɨəɚɝɞɔ 

Ȼɑɜɑɐ ɝɚɡɜɌəɑəɔɑɘ ɓɌɛɔɝɔ Ɏ ɍɌɓɑ ɐɌəəɧɡ, ɝɔɝɞɑɘɌ 
ɛɜɚɔɓɎɚɐɔɞ ɛɜɚɎɑɜɖɟ əɌ ɟəɔɖɌɗɨəɚɝɞɨ 
ɝɚɡɜɌəɫɑɘɚɕ ɓɌɛɔɝɔ. Ȼɜɔ əɌɗɔɣɔɔ ɐɟɍɗɫ Ɏ 
ɞɌɍɗɔɢɑ, ɝɔɝɞɑɘɌ ɚɞɖɌɒɑɞ Ɏ ɐɚɍɌɎɗɑəɔɔ əɚɎɚɕ 
ɓɌɛɔɝɔ ɝ ɎɧɐɌɣɑɕ ɝɚɚɍɥɑəɔɫ ɚɍ ɚɤɔɍɖɑ.  

 
ȼɔɝ. 19. Ƚɚɚɍɥɑəɔɑ ɚ əɌɜɟɤɑəɔɔ ɟəɔɖɌɗɨəɚɝɞɔ. 

ȻɜɚɢɑɐɟɜɌ ɟɐɌɗɑəɔɫ ɖɌɜɞɚɣɖɔ ɔɓ ɚɍɥɑɏɚ ɝɛɔɝɖɌ 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɟɐɌɗɑəɔɫ ɓɌɛɔɝɔ ɔɓ 
ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ, əɌɡɚɐɫɝɨ əɌ ɛɌəɑɗɔ ɚɍɥɑɏɚ 
ɝɛɔɝɖɌ ɛɜɔɗɚɒɑəɔɫ. 

ȻɜɚɢɑɐɟɜɌ ɟɐɌɗɑəɔɫ ɓɌɛɔɝɔ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ 
ɛɜɔɘɑɜɑ ɟɐɌɗɑəɔɫ ɓɌɛɔɝɔ ɔɓ ɞɌɍɗɔɢɧ 
çȺɜɏɌəɔɓɌɢɔɔè (ɘɚɒəɚ ɟɐɌɗɔɞɨ ɖɌɜɞɚɣɖɟ, 
ɝɚɓɐɌəəɟɪ Ɏ ɛɜɑɐɧɐɟɥɑɕ ɛɜɚɢɑɐɟɜɑ). 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɎɧɍɜɌə əɑ ɛɟɝɞɚɕ 
ɝɛɔɝɚɖ ɓɌɛɔɝɑɕ ɜɌɝɝɘɌɞɜɔɎɌɑɘɚɕ ɞɌɍɗɔɢɧ. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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1. Ȯɧɍɚɜ ɟɐɌɗɫɑɘɚɕ ɓɌɛɔɝɔ 

ȿɖɌɓɌɞɨ ɟɐɌɗɫɑɘɟɪ ɓɌɛɔɝɨ. Ȯ ɝɛɔɝɖɑ 
çȺɜɏɌəɔɓɌɢɔɕè Ɏɧɐɑɗɔɞɨ ɓɌɛɔɝɨ, ɛɚɐɗɑɒɌɥɟɪ 
ɟɐɌɗɑəɔɪ, ɛɜɔ ɛɚɘɚɥɔ ɘɧɤɔ (ɝɐɑɗɌɞɨ ɑɑ 
ɞɑɖɟɥɑɕ). 

2.  ȳɌɛɟɝɖ ɟɐɌɗɑəɔɫ 

ȰɌɞɨ ɖɚɘɌəɐɟ əɌ ɟɐɌɗɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. 
ȮɧɍɜɌɞɨ ɖɚɘɌəɐɟ ɘɑəɪ: çȻɜɌɎɖɌ | ȿɐɌɗɔɞɨ 
ɓɌɛɔɝɨè. ȾɌɖɒɑ ɘɚɒəɚ əɌɒɌɞɨ ɖəɚɛɖɟ 
çȿɐɌɗɔɞɨ ɓɌɛɔɝɨè (ɖɜɌɝəɧɕ ɖɜɑɝɞ) əɌ ɛɌəɑɗɔ 
ɟɛɜɌɎɗɑəɔɫ ɛɚɐ ɝɛɔɝɖɚɘ ɔɗɔ ɖɗɌɎɔɤɟ 
<Delete> əɌ ɖɗɌɎɔɌɞɟɜɑ. 

ȽɔɝɞɑɘɌ ɎɧɐɌɝɞ ɐɔɌɗɚɏ ɝ ɓɌɛɜɚɝɚɘ 
ɛɚɐɞɎɑɜɒɐɑəɔɫ ɚɛɑɜɌɢɔɔ ɟɐɌɗɑəɔɫ. 

3. ȻɚɐɞɎɑɜɒɐɑəɔɑ ɟɐɌɗɑəɔɫ ɎɧɍɜɌəəɚɕ ɓɌɛɔɝɔ  

 
ȼɔɝ. 20. ȻɚɐɞɎɑɜɒɐɑəɔɑ ɟɐɌɗɑəɔɫ ɎɧɍɜɌəəɚɕ 
ɓɌɛɔɝɔ 

ȻɚɐɞɎɑɜɐɔɞɨ ɟɐɌɗɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. 
ȽɔɝɞɑɘɌ ɛɜɚɎɑɜɔɞ əɌɗɔɣɔɑ ɝɎɫɓɌəəɧɡ ɓɌɛɔɝɑɕ 
Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ, ɔ, ɛɜɔ ɔɡ 
ɚɞɝɟɞɝɞɎɔɔ, ɟɐɌɗɔɞ ɓɌɛɔɝɨ ɔɓ ɞɌɍɗɔɢɧ. 

  
ȶɚəɞɜɚɗɨ 

ɢɑɗɚɝɞəɚɝɞɔ 

ɐɌəəɧɡ 

ȽɔɝɞɑɘɌ, ɖɌɖ ɛɜɌɎɔɗɚ, əɑ ɐɌɑɞ ɟɐɌɗɫɞɨ 
ɜɚɐɔɞɑɗɨɝɖɟɪ ɓɌɛɔɝɨ, ɑɝɗɔ Ɏ ɛɚɐɣɔəɑəəɧɡ 
ɞɌɍɗɔɢɌɡ ɑɝɞɨ ɝɎɫɓɌəəɧɑ ɝ əɑɕ ɓɌɛɔɝɔ. ȹɌɛɜɔɘɑɜ, 
əɑɗɨɓɫ ɟɐɌɗɔɞɨ ɖɌɜɞɚɣɖɟ çɁɚɗɐɔəɏɚɎɚɕ 
ɖɚɘɛɌəɔɔè, ɑɝɗɔ ɖɌɖɌɫ-ɗɔɍɚ ɖɌɜɞɚɣɖɌ 
çȺɜɏɌəɔɓɌɢɔɔè ɟɒɑ ɝɝɧɗɌɑɞɝɫ əɌ ɩɞɟ 
çɁɚɗɐɔəɏɚɎɟɪ ɖɚɘɛɌəɔɪè.  Ȼɜɔ ɛɚɛɧɞɖɑ 
ɟɐɌɗɑəɔɫ ɞɌɖɚɕ ɓɌɛɔɝɔ ɍɟɐɑɞ ɎɧɐɌəɚ ɝɚɚɍɥɑəɔɑ 
ɚɍ  ɚɤɔɍɖɑ. 
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ȼɔɝ. 21. ȳɌɛɜɑɞ ɟɐɌɗɑəɔɫ ɓɌɛɔɝɔ ɛɜɔ əɌɗɔɣɔɔ ɓɌɛɔɝɑɕ Ɏ 
ɛɚɐɣɔəɑəəɚɕ ɞɌɍɗɔɢɑ. 

ȿɐɌɗɑəɔɑ 

əɑɝɖɚɗɨɖɔɡ 

ɓɌɛɔɝɑɕ  

ȽɔɝɞɑɘɌ ɛɚɐɐɑɜɒɔɎɌɑɞ ɘəɚɒɑɝɞɎɑəəɚɑ ɟɐɌɗɑəɔɑ 
ɓɌɛɔɝɑɕ. ȸɚɒəɚ Ɏɧɐɑɗɔɞɨ Ɏ ɏɗɌɎəɚɘ ɝɛɔɝɖɑ 
əɑɝɖɚɗɨɖɚ ɓɌɛɔɝɑɕ ɔ ɐɌɞɨ ɖɚɘɌəɐɟ əɌ ɟɐɌɗɑəɔɑ, 
əɌɛɜɔɘɑɜ, əɌɒɌɎ ɖɗɌɎɔɤɟ <Delete>. Ȯ ɩɞɚɘ ɝɗɟɣɌɑ 
ɍɟɐɟɞ ɛɚɝɗɑɐɚɎɌɞɑɗɨəɚ ɟɐɌɗɑəɧ Ɏɝɑ Ɏɧɐɑɗɑəəɧɑ 
ɓɌɛɔɝɔ. 

ȰɚɍɌɎɗɑəɔɑ 

ɓɌɛɔɝɑɕ ɔɓ 

ɖɌɜɞɚɣɖɔ 

çɜɚɐɔɞɑɗɫè 

ȰɚɍɌɎɗɑəɔɑ ɓɌɛɔɝɑɕ Ɏ ɜɫɐɑ ɝɗɟɣɌɑɎ ɟɐɚɍəɑɑ 
ɛɜɚɔɓɎɚɐɔɞɨ əɑ ɔɓ ɚɍɥɑɏɚ ɝɛɔɝɖɌ, Ɍ ɔɓ ɖɌɜɞɚɣɑɖ 
ɜɚɐɔɞɑɗɨɝɖɔɡ ɞɌɍɗɔɢ. ȹɌɛɜɔɘɑɜ, çȺɜɏɌəɔɓɌɢɔɪè 
ɘɚɒəɚ ɐɚɍɌɎɗɫɞɨ Ɏ ɖɌɜɞɚɣɖɑ çɁɚɗɐɔəɏɚɎɌɫ 
ɖɚɘɛɌəɔɫè. ȳəɌɣɑəɔɑ ɝɎɫɓɌəəɚɏɚ ɛɚɗɫ (çȶɚɐ 
ɡɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè), Ɏ ɩɞɚɘ ɝɗɟɣɌɑ, 
ɛɚɐɝɞɌɎɗɫɑɞɝɫ ɌɎɞɚɘɌɞɔɣɑɝɖɔ (əɌɝɗɑɐɟɑɞɝɫ ɚɞ 
çɜɚɐɔɞɑɗɫè). 

ȴɓɘɑəɑəɔɑ ɔ 

ɟɐɌɗɑəɔɑ ɓɌ 

ɖɌɜɞɚɣɖɔ 

çɜɚɐɔɞɑɗɫè 

ȴɓɘɑəɑəɔɑ ɔ ɟɐɌɗɑəɔɑ ɝɎɫɓɌəəɧɡ ɓɌɛɔɝɑɕ ɔɓ 
ɖɌɜɞɚɣɖɔ ɜɚɐɔɞɑɗɨɝɖɚɕ ɞɌɍɗɔɢɧ, ɖɌɖ ɛɜɌɎɔɗɚ, 
ɍɑɓɚɛɌɝəɑɑ (ɘɑəɨɤɑ Ɏɑɜɚɫɞəɚɝɞɨ ɟɐɌɗɔɞɨ ɔɗɔ 
ɔɓɘɑəɔɞɨ çɣɟɒɟɪ ɓɌɛɔɝɨè). 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɔ ɔɓ ɖɌɜɞɚɣɖɔ 
çɜɚɐɔɞɑɗɫè 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
çɝɎɚɔɡè ɓɌɛɔɝɑɕ Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ ɣɑɜɑɓ 
ɜɚɐɔɞɑɗɨɝɖɟɪ ɖɌɜɞɚɣɖɟ. 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ 
ɛɜɔɘɑɜɑ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ  çȺɜɏɌəɔɓɌɢɔɔè ɣɑɜɑɓ 
ɖɌɜɞɚɣɖɟ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 
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Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɎɧɍɜɌə əɑ ɛɟɝɞɚɕ 
ɝɛɔɝɚɖ ɓɌɛɔɝɑɕ çɁɚɗɐɔəɏɚɎɧɡ ɖɚɘɛɌəɔɕè. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ⱥɞɖɜɧɞɔɑ ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
çɜɚɐɔɞɑɗɨɝɖɚɕè ɓɌɛɔɝɔ 

 
ȼɔɝ. 22. ɀɚɜɘɌ çɜɚɐɔɞɑɗɨɝɖɚɕè ɓɌɛɔɝɔ 

Ⱥɞɖɜɧɞɨ ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
çɜɚɐɔɞɑɗɨɝɖɚɕè ɓɌɛɔɝɔ. Ȯ ɚɖəɑ ɝɛɔɝɖɌ 
Ɏɧɛɚɗəɔɞɨ ɐɎɚɕəɚɑ əɌɒɌɞɔɑ çɘɧɤɨɪè əɌ 
ɗɪɍɚɕ ɓɌɛɔɝɔ ɝɛɔɝɖɌ çɁɚɗɐɔəɏɚɎɧɡ 
ɖɚɘɛɌəɔɕè. 

ȽɔɝɞɑɘɌ ɚɞɖɜɚɑɞ ɠɚɜɘɟ ɐɗɫ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. ȹɌ ɛɑɜɎɚɕ ɓɌɖɗɌɐɖɑ 
(ɝɞɜɌəɔɢɑ) ɖɌɜɞɚɣɖɔ ɍɟɐɟɞ ɝɚɍɝɞɎɑəəɧɑ  ɛɚɗɫ 
çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè, Ɍ əɌ Ɏɝɑɡ ɚɝɞɌɗɨəɧɡ 
ɝɛɔɝɖɔ ɓɌɛɔɝɑɕ ɔɓ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢ 

2.  Ȼɑɜɑɡɚɐ əɌ ɓɌɖɗɌɐɖɟ ɝɛɔɝɖɌ ɓɌɛɔɝɑɕ 
ɛɚɐɣɔəɑəəɚɕ ɞɌɍɗɔɢɧ 

 
ȼɔɝ. 23. ȳɌɖɗɌɐɖɌ ɝɛɔɝɖɌ ɓɌɛɔɝɑɕ ɛɚɐɣɔəɑəəɚɕ 
ɞɌɍɗɔɢɧ 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 

ɛɜɚɢɑɐɟɜɧ 
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Ȼɑɜɑɕɞɔ əɌ ɓɌɖɗɌɐɖɟ çȺɜɏɌəɔɓɌɢɔɔè. 
ȻɜɚɔɓɎɑɝɞɔ əɌɒɌɞɔɑ çɘɧɤɨɪè əɌ ɓɌɖɗɌɐɖɟ ɝ 
əɌɐɛɔɝɨɪ çȺɜɏɌəɔɓɌɢɔɔè. 

ȽɔɝɞɑɘɌ ɚɞɚɍɜɌɓɔɞ ɝɛɔɝɚɖ Ɏɡɚɐɫɥɔɡ Ɏ 
ɡɚɗɐɔəɏɚɎɟɪ ɖɚɘɛɌəɔɪ ɚɜɏɌəɔɓɌɢɔɕ. 

3. Ⱥɞɖɜɧɞɔɑ ɠɚɜɘɧ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɛɚɐɣɔəɑəəɚɕ ɞɌɍɗɔɢɧ  

Ⱥɞɖɜɧɞɨ ɠɚɜɘɟ çȺɜɏɌəɔɓɌɢɔɔè. Ȯ ɚɖəɑ ɝɛɔɝɖɌ 
əɌ ɎɧɍɜɌəəɚɕ ɓɌɖɗɌɐɖɑ Ɏɧɛɚɗəɔɞɨ ɐɎɚɕəɚɑ 
əɌɒɌɞɔɑ çɘɧɤɨɪè əɌ ɗɪɍɚɕ ɓɌɛɔɝɔ ɝɛɔɝɖɌ 
çȺɜɏɌəɔɓɌɢɔɔè 

ȽɔɝɞɑɘɌ ɚɞɖɜɚɑɞ ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ 
ɖɌɜɞɚɣɖɔ çȺɜɏɌəɔɓɌɢɔɫè. 

4. ȴɓɘɑəɑəɔɑ ɔ ɝɚɡɜɌəɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ 
ɛɚɐɣɔəɑəəɚɕ ɞɌɍɗɔɢɧ  

ȴɓɘɑəɔɞɨ ɔ ɝɚɡɜɌəɔɞɨ ɞɑɖɟɥɟɪ ɓɌɛɔɝɨ 
ɛɚɐɣɔəɑəəɚɕ ɞɌɍɗɔɢɧ. Ȯ ɠɚɜɘɑ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɔɓɘɑəɔɞɨ əɑɖɚɞɚɜɧɑ ɔɓ 
ɓəɌɣɑəɔɕ ɌɞɜɔɍɟɞɚɎ ɖɌɜɞɚɣɖɔ, ɓɌɞɑɘ əɌɒɌɞɨ 
ɖəɚɛɖɟ çȺȶè 

ȽɔɝɞɑɘɌ ɛɜɚɎɑɜɔɞ ɖɚɜɜɑɖɞəɚɝɞɨ ɎɎɑɐɑəəɧɡ 
ɓəɌɣɑəɔɕ ɔ ɓɌɛɔɤɑɞ ɛɜɚɔɓɎɑɐɑəəɧɑ 
ɔɓɘɑəɑəɔɫ Ɏ ɍɌɓɟ ɐɌəəɧɡ. ȽɔɝɞɑɘɌ ɓɌɖɜɚɑɞ 
ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɖɌɜɞɚɣɖɔ ɔ ɚɍəɚɎɔɞ 
ɞɑɖɟɥɔɑ ɓəɌɣɑəɔɫ Ɏ ɝɛɔɝɖɑ.  

  
ȰɎɔɒɑəɔɑ 

ɎɎɑɜɡ ɛɚ 

ɔɑɜɌɜɡɔɔ 

ɞɌɍɗɔɢ 

ȱɝɗɔ ɞɌɍɗɔɢɌ ɫɎɗɫɑɞɝɫ ɛɚɐɣɔəɑəəɚɕ ɛɚ 
ɚɞəɚɤɑəɔɪ ɖ ɐɜɟɏɔɘ, ɞɚ ɔɓ ɠɚɜɘɧ ɖɌɜɞɚɣɖɔ 
ɘɚɒəɚ ɐɚɍɜɌɞɨɝɫ ɐɚ ɖɌɜɞɚɣɖɔ çɜɚɐɔɞɑɗɨɝɖɚɕè 
ɓɌɛɔɝɔ. ȹɌɛɜɔɘɑɜ, ɔɓ ɖɌɜɞɚɣɖɔ çȺɜɏɌəɔɓɌɢɔɔè 
ɘɚɒəɚ ɎɧɓɎɌɞɨ ɠɚɜɘɧ ɐɗɫ ɛɜɚɝɘɚɞɜɌ ɔ 
ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɓɌɛɔɝɔ ɝɎɫɓɌəəɚɏɚ ɝɛɜɌɎɚɣəɔɖɌ 
çɁɚɗɐɔəɏɚɎɧɑ ɖɚɘɛɌəɔɔè. ȮɧɓɚɎ ɠɚɜɘ 
çɜɚɐɔɞɑɗɨɝɖɔɡè ɖɌɜɞɚɣɑɖ ɛɜɚɔɓɎɚɐɔɞɝɫ ɛɜɔ 
ɛɚɘɚɥɔ əɌɒɌɞɔɫ ɛɜɌɎɚɕ ɖɗɌɎɔɤɑɕ ɘɧɤɔ əɌ 
ɖəɚɛɖɟ ɎɧɓɚɎɌ ɝɛɜɌɎɚɣəɔɖɌ Ɏ ɛɜɌɎɚɕ ɣɌɝɞɔ ɚɖəɌ 
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ȼɔɝ. 24. ȶəɚɛɖɌ-ɘɑəɪ ɐɗɫ ɎɧɓɚɎɌ çɜɚɐɔɞɑɗɨɝɖɔɡè 
ɖɌɜɞɚɣɑɖ. 

ȻɜɚɢɑɐɟɜɌ ɐɚɍɌɎɗɑəɔɫ ɓɌɛɔɝɔ ɔɓ ɖɌɜɞɚɣɖɔ 
çɜɚɐɔɞɑɗɫè 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɐɚɍɌɎɗɑəɔɫ 
çɝɎɚɔɡè ɓɌɛɔɝɑɕ Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ ɣɑɜɑɓ 
ɜɚɐɔɞɑɗɨɝɖɟɪ ɖɌɜɞɚɣɖɟ.  ɉɞɌ ɛɜɚɢɑɐɟɜɌ ɛɚɣɞɔ 
ɔɐɑəɞɔɣəɌ ɛɜɚɢɑɐɟɜɑ ɐɚɍɌɎɗɑəɔɫ ɓɌɛɔɝɔ ɔɓ 
ɛɌəɑɗɔ ɝɛɔɝɖɌ, əɚ əɑ ɞɜɑɍɟɑɞɝɫ ɓɌɛɚɗəɫɞɨ ɛɚɗɫ 
ɚɍɑɝɛɑɣɑəɔɫ ɝɎɫɓɔ ɘɑɒɐɟ ɞɌɍɗɔɢɌɘɔ, ɖɚɞɚɜɧɑ 
ɛɚɐɝɞɌɎɗɫɑɞɝɫ ɌɎɞɚɘɌɞɔɣɑɝɖɔ (əɌɝɗɑɐɟɑɞɝɫ ɚɞ 
çɜɚɐɔɞɑɗɫè). 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ 
ɛɜɔɘɑɜɑ ɐɚɍɌɎɗɑəɔɫ çȺɜɏɌəɔɓɌɢɔɔè ɣɑɜɑɓ 
ɖɌɜɞɚɣɖɟ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɚɞɖɜɧɞɌ ɗɪɍɌɫ 
ɖɌɜɞɚɣɖɌ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ȼɑɜɑɡɚɐ əɌ ɝɛɔɝɚɖ ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ 

Ȼɑɜɑɕɞɔ əɌ ɝɛɔɝɚɖ ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ. Ȯ 
ɖɌɜɞɚɣɖɑ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè ɛɜɔ 
ɛɚɘɚɥɔ çɘɧɤɔè əɌɒɌɞɨ ɫɜɗɧɖ ɓɌɖɗɌɐɖɔ 
çȺɜɏɌəɔɓɌɢɔɔè 

ȽɔɝɞɑɘɌ ɚɞɚɍɜɌɓɔɞ ɓɌɖɗɌɐɖɟ ɝɛɔɝɖɌ 
ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ. ȽɔɝɞɑɘɌ ɚɞɚɍɜɌɓɔɞ 
ɓɌɖɗɌɐɖɟ ɠɚɜɘɧ çȺɜɏɌəɔɓɌɢɔɔè ɝɚ ɝɛɔɝɖɚɘ 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 
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ɓɌɛɔɝɑɕ, ɖɚɞɚɜɧɑ ɛɜɔəɌɐɗɑɒɌɞ ɐɌəəɚɕ 
ɡɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔ (ɘɚɒɑɞ ɍɧɞɨ ɛɟɝɞɧɘ) 

2.  Ⱥɞɖɜɧɞɔɑ ɠɚɜɘɧ ɐɚɍɌɎɗɑəɔɫ ɛɚɐɣɔəɑəəɧɡ 
ɓɌɛɔɝɑɕ 

Ⱥɞɖɜɧɞɨ ɠɚɜɘɟ əɌ ɝɛɔɝɖɑ ɛɚɐɣɔəɑəəɧɡ 
ɓɌɛɔɝɑɕ. ȹɌ ɞɑɖɟɥɑɕ ɓɌɖɗɌɐɖɑ ɖɌɜɞɚɣɖɔ 
çȺɜɏɌəɔɓɌɢɔɔè əɌɒɌɞɨ ɖəɚɛɖɟ çȰɚɍɌɎɔɞɨ 
ɓɌɛɔɝɨè əɌ ɛɌəɑɗɔ ɟɛɜɌɎɗɑəɔɫ ɛɚɐ ɝɛɔɝɖɚɘ 
(ɒɑɗɞɧɕ ɛɗɪɝ). 

ȽɔɝɞɑɘɌ ɚɞɖɜɚɑɞ ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɐɗɫ 
çȺɜɏɌəɔɓɌɢɔɕè. ȽɔɝɞɑɘɌ ɚɞɖɜɚɑɞ ɝɞɌəɐɌɜɞəɟɪ 
ɠɚɜɘɟ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ Ɏ ɜɑɒɔɘɑ ɐɚɍɌɎɗɑəɔɫ 
əɚɎɧɡ ɓɌɛɔɝɑɕ. Ⱥɍɧɣəɚ Ɏɝɑ ɛɚɗɫ ɛɟɝɞɧɑ, ɖɜɚɘɑ 
ɛɚɗɫ çȶɚɐ ɡɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 

3. ȮɎɚɐ ɔ ɝɚɡɜɌəɑəɔɑ ɐɌəəɧɡ  

ȳɌɛɚɗəɔɞɨ ɞɜɑɍɟɑɘɧɑ ɛɚɗɫ ɖɌɜɞɚɣɖɔ ɔ 
ɝɚɡɜɌəɔɞɨ ɔɓɘɑəɑəɔɫ. Ȯ ɠɚɜɘɑ ɐɚɍɌɎɗɑəɔɫ 
ɓɌɛɔɝɔ ɓɌɛɚɗəɔɞɨ, ɖɌɖ ɘɔəɔɘɟɘ, ɚɍɫɓɌɞɑɗɨəɧɑ 
ɛɚɗɫ ɔ əɌɒɌɞɨ ɖəɚɛɖɟ çȺȶè. 

ȽɔɝɞɑɘɌ ɐɚɍɌɎɔɞ Ɏ ɞɌɍɗɔɢɟ çȺɜɏɌəɔɓɌɢɔɔè 
əɚɎɟɪ ɓɌɛɔɝɨ ɔ ɓɌɖɜɚɑɞ ɐɔɌɗɚɏ ɐɚɍɌɎɗɑəɔɫ 
əɚɎɚɕ ɓɌɛɔɝɔ. 

4.    
 ȬəɌɗɚɏɔɣəɚ ɛɜɚɔɓɎɚɐɔɞɝɫ ɐɚɍɌɎɗɑəɔɑ ɔ ɟɐɌɗɑəɔɑ 

çɝɎɚɔɡè ɓɌɛɔɝɑɕ Ɏ ɐɜɟɏɔɡ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ. 

ȻɜɚɢɑɐɟɜɌ ɟɐɌɗɑəɔɫ ɛɚɐɣɔəɑəəɚɕ ɓɌɛɔɝɔ ɔɓ 
ɖɌɜɞɚɣɖɔ çɜɚɐɔɞɑɗɫè 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ ɟɐɌɗɑəɔɫ çɝɎɚɔɡè 
ɓɌɛɔɝɑɕ Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ ɣɑɜɑɓ 
ɜɚɐɔɞɑɗɨɝɖɟɪ ɖɌɜɞɚɣɖɟ. 

ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ 
ɛɜɔɘɑɜɑ ɟɐɌɗɑəɔɫ ɓɌɛɔɝɔ çȺɜɏɌəɔɓɌɢɔɔè ɣɑɜɑɓ 
ɖɌɜɞɚɣɖɟ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè. 
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Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɚɞɖɜɧɞɌ ɗɪɍɌɫ 
ɖɌɜɞɚɣɖɌ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè, ɟ ɖɚɞɚɜɚɕ 
ɑɝɞɨ çɝɎɚɔè ɓɌɛɔɝɔ Ɏ ɞɌɍɗɔɢɑ çȺɜɏɌəɔɓɌɢɔɔè. 

Ȱɗɫ Ɏɧɛɚɗəɑəɔɫ ɐɌəəɚɕ ɛɜɚɢɑɐɟɜɧ əɑɚɍɡɚɐɔɘɚ 
Ɏɧɛɚɗəɔɞɨ ɝɗɑɐɟɪɥɔɑ ɐɑɕɝɞɎɔɫ: 

1. Ȼɑɜɑɡɚɐ əɌ ɝɛɔɝɚɖ ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ 

Ȼɑɜɑɕɞɔ əɌ ɝɛɔɝɚɖ ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ. Ȯ 
ɖɌɜɞɚɣɖɑ çɁɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔè ɛɜɔ 
ɛɚɘɚɥɔ çɘɧɤɔè əɌɒɌɞɨ ɫɜɗɧɖ ɓɌɖɗɌɐɖɔ 
çȺɜɏɌəɔɓɌɢɔɔè 

ȽɔɝɞɑɘɌ ɚɞɚɍɜɌɓɔɞ ɓɌɖɗɌɐɖɟ ɝɛɔɝɖɌ 
ɛɚɐɣɔəɑəəɧɡ ɓɌɛɔɝɑɕ. ȽɔɝɞɑɘɌ ɚɞɚɍɜɌɓɔɞ 
ɓɌɖɗɌɐɖɟ ɠɚɜɘɧ çȺɜɏɌəɔɓɌɢɔɔè ɝɚ ɝɛɔɝɖɚɘ 
ɓɌɛɔɝɑɕ, ɖɚɞɚɜɧɑ ɛɜɔəɌɐɗɑɒɌɞ ɐɌəəɚɕ 
ɡɚɗɐɔəɏɚɎɚɕ ɖɚɘɛɌəɔɔ. 

2.  Ȯɧɍɚɜ ɟɐɌɗɫɑɘɚɕ ɓɌɛɔɝɔ 

Ȯɧɐɑɗɔɞɨ ɟɐɌɗɫɑɘɟɪ ɓɌɛɔɝɨ. ȹɌ ɓɌɖɗɌɐɖɑ 
çȺɜɏɌəɔɓɌɢɔɔè Ɏ ɝɛɔɝɖɑ Ɏɧɐɑɗɔɞɨ ɓɌɛɔɝɨ, 
ɛɚɐɗɑɒɌɥɟɪ ɟɐɌɗɑəɔɪ, ɛɜɔ ɛɚɘɚɥɔ ɘɧɤɔ 
(ɝɐɑɗɌɞɨ ɟɐɌɗɫɑɘɟɪ ɓɌɛɔɝɨ ɞɑɖɟɥɑɕ). 

3. ȳɌɛɟɝɖ ɟɐɌɗɑəɔɫ  

ȰɌɞɨ ɖɚɘɌəɐɟ əɌ ɟɐɌɗɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. ȹɌ 
ɞɑɖɟɥɑɕ ɓɌɖɗɌɐɖɑ çȺɜɏɌəɔɓɌɢɔɔè əɌɒɌɞɨ 
ɖəɚɛɖɟ çȿɐɌɗɔɞɨ ɓɌɛɔɝɨè əɌ ɛɌəɑɗɔ 
ɟɛɜɌɎɗɑəɔɫ ɛɚɐ ɝɛɔɝɖɚɘ (Ɏ Ɏɔɐɑ ɖɜɌɝəɚɏɚ 
ɖɜɑɝɞɌ). ȾɌɖɒɑ ɘɚɒəɚ ɎɚɝɛɚɗɨɓɚɎɌɞɨɝɫ 
ɖɗɌɎɔɤɑɕ <Delete>. 

ȽɔɝɞɑɘɌ ɎɧɐɌɝɞ ɐɔɌɗɚɏ ɝ ɓɌɛɜɚɝɚɘ 
ɛɚɐɞɎɑɜɒɐɑəɔɫ ɚɛɑɜɌɢɔɔ ɟɐɌɗɑəɔɫ. 

4. ȻɚɐɞɎɑɜɒɐɑəɔɑ ɟɐɌɗɑəɔɫ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ  

ȻɚɐɞɎɑɜɐɔɞɨ ɟɐɌɗɑəɔɑ ɞɑɖɟɥɑɕ ɓɌɛɔɝɔ. Ȯ 
ɐɔɌɗɚɏɑ ɓɌɛɜɚɝɌ ɛɚɐɞɎɑɜɒɐɑəɔɫ əɌɒɌɞɨ 
ɖəɚɛɖɟ çȰɌè. 
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ȽɔɝɞɑɘɌ ɟɐɌɗɔɞ Ɏɧɐɑɗɑəəɟɪ ɓɌɛɔɝɨ. Ȯ ɝɗɟɣɌɑ, 
ɑɝɗɔ ɝɔɝɞɑɘɌ ɚɍəɌɜɟɒɔɞ əɌɗɔɣɔɑ ɝɎɫɓɌəəɧɡ 
ɓɌɛɔɝɑɕ Ɏ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ, ɞɚ ɎɧɐɌɝɞ 
ɝɚɚɍɥɑəɔɑ ɚɍ ɚɤɔɍɖɑ (ɓɌɛɔɝɔ əɑ ɍɟɐɟɞ 
ɟɐɌɗɑəɧ).  

  
 ȬəɌɗɚɏɔɣəɚ ɛɜɚɔɓɎɚɐɔɞɝɫ ɐɚɍɌɎɗɑəɔɑ ɔ ɟɐɌɗɑəɔɑ 

çɝɎɚɔɡè ɓɌɛɔɝɑɕ Ɏ ɐɜɟɏɔɡ ɛɚɐɣɔəɑəəɧɡ ɞɌɍɗɔɢɌɡ. 

4.5. ȼɌɍɚɞɌ ɝ ɞɌɍɗɔɢɑɕ ɣɑɜɑɓ Excel  

Ȯ ɐɌəəɚɘ ɜɌɓɐɑɗɑ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌɍɚɜ 
ɛɜɚɢɑɐɟɜ ɐɗɫ ɜɌɍɚɞɧ ɝ ɐɌəəɧɘɔ ɝɔɝɞɑɘɧ ɣɑɜɑɓ 
Excel. ɉɞɔ ɛɜɚɢɑɐɟɜɧ ɛɚɓɎɚɗɫɪɞ Ɏɧɛɚɗəɔɞɨ 
ɝɗɑɐɟɪɥɔɕ ɢɔɖɗ ɐɑɕɝɞɎɔɕ: Ɏɧɏɜɟɓɔɞɨ ɞɌɍɗɔɢɟ ɔɓ 
ɝɔɝɞɑɘɧ çPREMISè Ɏ ɠɌɕɗ Excel, ɛɚɝɗɑ 
ɘɚɐɔɠɔɖɌɢɔɔ ɓɌɛɔɝɑɕ ɓɌɏɜɟɓɔɞɨ ɞɌɍɗɔɢɟ ɚɍɜɌɞəɚ 
ɔɓ ɠɌɕɗɌ Excel Ɏ ɝɔɝɞɑɘɟ çPREMISè. ȾɌɖɒɑ ɚɛɔɝɌəɌ 
ɛɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ Ɏ Excel, ɖɚɞɚɜɌɫ 
ɚɍɦɑɐɔəɫɑɞ ɩɞɔ ɐɎɌ ɐɑɕɝɞɎɔɫ Ɏ ɚɐəɟ ɚɛɑɜɌɢɔɪ (ɍɑɓ 
ɝɚɡɜɌəɑəɔɫ Ɏ ɛɜɚɘɑɒɟɞɚɣəɧɕ ɠɌɕɗ). 

ȰɌəəɧɕ ɜɌɓɐɑɗ ɚɛɔɝɧɎɌɑɞ ɝɗɑɐɟɪɥɔɑ ɛɜɚɢɑɐɟɜɧ:  

¶ ȻɜɚɢɑɐɟɜɌ ɩɖɝɛɚɜɞɌ ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ Ɏ ɠɌɕɗ 
Excel 

¶ ȻɜɚɢɑɐɟɜɌ ɔɘɛɚɜɞɌ ɔɓ ɠɌɕɗɌ Excel Ɏ 
ɌɖɞɔɎəɟɪ ɞɌɍɗɔɢɟ 

¶ ȻɜɚɢɑɐɟɜɌ ɜɑɐɌɖɞɔɜɚɎɌəɔɫ ɞɌɍɗɔɢɧ ɣɑɜɑɓ 
Excel 

ȻɜɚɢɑɐɟɜɌ ɩɖɝɛɚɜɞɌ ɞɑɖɟɥɑɏɚ ɝɛɔɝɖɌ Ɏ ɠɌɕɗ Excel 

ȻɜɚɢɑɐɟɜɌ ɛɜɑɐəɌɓəɌɣɑəɌ ɐɗɫ Ɏɧɏɜɟɓɖɔ ɞɑɖɟɥɑɏɚ 
ɝɛɔɝɖɌ ɔɓ ɍɌɓɧ ɐɌəəɧɡ ɝɔɝɞɑɘɧ çPREMISè Ɏ MS 
Excel ɔ ɝɚɡɜɌəɑəɔɫ Ɏ ɠɌɕɗ. 

ȻɜɚɢɑɐɟɜɌ ɜɌɝɝɘɌɞɜɔɎɌɑɞɝɫ əɌ ɛɜɔɘɑɜɑ ɩɖɝɛɚɜɞɌ 
Ɏɝɑɏɚ ɝɛɔɝɖɌ "ɁɚɗɐɔəɏɚɎɧɡ ɖɚɘɛɌəɔɕ". 

Ȼɑɜɑɐ Ɏɧɛɚɗəɑəɔɑɘ ɛɜɚɢɑɐɟɜɧ ɛɚɗɨɓɚɎɌɞɑɗɨ 
ɟɝɛɑɤəɚ ɛɚɐɖɗɪɣɔɗɝɫ ɖ ɍɌɓɑ ɐɌəəɧɡ ɣɑɜɑɓ 
ɖɗɔɑəɞɝɖɟɪ ɣɌɝɞɨ ɝɔɝɞɑɘɧ. 

ȶɚəɞɑɖɝɞ 

Ɏɧɛɚɗəɑəɔɫ 
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